
Fluvanna County…The heart of Virginia and your gateway to the future! 

For the Hearing-Impaired – Listening device available in the Board of Supervisors Room upon request.  TTY access number is 711 to make arrangements. 
For Persons with Disabilities – If you have special needs, please contact the County Administrator’s Office at 591-1910. 

FLUVANNA COUNTY BOARD OF SUPERVISORS 

REGULAR MEETING AGENDA 
Fluvanna County Library, 214 Commons Blvd.

Palmyra, VA 22963
 June 16, 2020 at 7:00 pm 

TAB AGENDA ITEMS 

1 - CALL TO ORDER 

2 - PLEDGE OF ALLEGIANCE AND MOMENT OF SILENCE 

3 – ADOPTION OF AGENDA 

4 – COUNTY ADMINISTRATOR’S REPORT 

5 – PUBLIC COMMENTS #1 (5 minutes each) 

6 – PUBLIC HEARING 

A VDOT Secondary Six Year Plan—Bethel Kefyalew, VDOT, Louisa Residency 

B ZMP 21:02 Virginia Electric and Power Company – Douglas Miles, Community Development Director 

C SUP 21:03 Virginia Electric and Power Company – Douglas Miles, Community Development Director 

7 – ACTION MATTERS 

D 
Rt. 652, Academy Road Segment Abandonment and Replacement – Bethel Kefyalew, VDOT, Louisa 
Residency 

E Kents Store Volunteer Fire Company Engine 30 Additional Funding – Eric Dahl, County Administrator 

F Financial Auditing Services Contract – Cyndi Toler, Purchasing Officer 

G 
Mutual Aid Agreement Between Fluvanna County and Louisa County – Eric Dahl, County 
Administrator 

H 
Additional Earth Day Funding - Hazardous Waste Collection Event – Eric Dahl, County Administrator 
& Aaron Spitzer, Parks and Recreation Director 

I 
Renewal of County Attorney Contract – Eric Dahl, County Administrator & Frederick Payne, County 
Attorney 

J Board of Supervisors Salary – Eric Dahl, County Administrator 

7A – APPOINTMENTS 

K Board, Commission, and Committee Appointments – Caitlin Solis, Clerk to the Board 

8 – PRESENTATIONS (normally not to exceed 10 minutes each) 

9 – CONSENT AGENDA 

L Minutes of June 2, 2021 – Caitlin Solis, Clerk to the Board 

M AG Dillard Change Order #7 – Cyndi Toler, Purchasing Officer 

N Law Enforcement Support Technician Job Description – Donna Snow, HR Manager 

O Children’s Program Specialist Job Description (Library)  – Donna Snow, HR Manager 

P Children's Services Act Program Assistant Job Description (CSA) – Donna Snow, HR Manager 

Q ZXR Construction Services Purchase Agreement #9 – Cyndi Toler, Purchasing Officer 
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Fluvanna County…The heart of Virginia and your gateway to the future! 
 

For the Hearing-Impaired – Listening device available in the Board of Supervisors Room upon request.  TTY access number is 711 to make arrangements. 
For Persons with Disabilities – If you have special needs, please contact the County Administrator’s Office at 591-1910. 

R 
Recertification of Membership on SERCAP Board – Kelly Belanger Harris, Assistant County 
Administrator 

S Circuit Court Clerk’s Office Additional Technology Trust Funds – Eric Dahl, County Administrator 

10 – UNFINISHED BUSINESS 

T SUP 20:02 Quigley Properties LLC – Douglas Miles, Community Development Director 

11 – NEW BUSINESS 

 TBD 

12 – PUBLIC COMMENTS #2 (5 minutes each) 

13 – CLOSED MEETING 

 TBD 

14 – ADJOURN 

 
_____________________________________ 

County Administrator Review  
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Fluvanna County…The heart of Virginia and your gateway to the future! 
 

For the Hearing-Impaired – Listening device available in the Board of Supervisors Room upon request.  TTY access number is 711 to make arrangements. 
For Persons with Disabilities – If you have special needs, please contact the County Administrator’s Office at 591-1910. 

PLEDGE OF ALLEGIANCE 

I pledge allegiance, to the flag, 
of the United States of America, 

and to the Republic for which it stands, 
one nation, under God, indivisible, 

with liberty and justice for all. 

 

GENERAL RULES OF ORDER 
 
1. It shall be the duty of the Chairman to maintain order and decorum at meetings.  The Chairman shall speak 

to points of order in preference to all other members. 
 
2. In maintaining decorum and propriety of conduct, the Chairman shall not be challenged and no debate shall 

be allowed until after the Chairman declares that order has been restored.  In the event the Board wishes to 
debate the matter of the disorder or the bringing of order; the regular business may be suspended by vote 
of the Board to discuss the matter. 

 
3. No member or citizen shall be allowed to use defamatory or abusive language directed at any member of 

the Board or other person, to create excessive noise, or in any way incite persons to use such tactics. The 
Chair shall be the judge of such breaches, however, the Board may by majority vote of the Board members 
present and voting to overrule the judgment of the Chair. 

 
4. When a person engages in such breaches, the Chairman shall order the person’s removal from the building, 

or may order the person to stand silent, or may, if necessary, order the person removed from the County 
property. 

 

RULES OF PROCEDURE FOR PUBLIC HEARINGS 
 
1. PURPOSE 

 The purpose of a public hearing is to receive testimony from the public on certain resolutions, 
ordinances or amendments prior to taking action. 

 A hearing is not a dialogue or debate.  Its express purpose is to receive additional facts, comments and 
opinion on subject items. 

2. SPEAKERS 
 Speakers should approach the lectern so they may be visible and audible to the Board. 
 Each speaker should clearly state his/her name and address.  
 All comments should be directed to the Board. 
 All questions should be directed to the Chairman.  Members of the Board are not expected to respond 

to questions, and response to questions shall be made at the Chairman's discretion.  
 Speakers are encouraged to contact staff regarding unresolved concerns or to receive additional 

information. 
 Speakers with questions are encouraged to call County staff prior to the public hearing. 
 Speakers should be brief and avoid repetition of previously presented comments. 

3. ACTION 
 At the conclusion of the public hearing on each item, the Chairman will close the public hearing. 
 The Board will proceed with its deliberation and will act on or formally postpone action on such item 

prior to proceeding to other agenda items. 
 Further public comment after the public hearing has been closed generally will not be permitted. 
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Ver. June 2016 

FLUVANNA COUNTY BOARD OF SUPERVISORS 
AGENDA ITEM STAFF REPORT

MEETING DATE: June 16, 2021 

AGENDA TITLE: VDOT Secondary Six Year Plan 

MOTION(s): 
I move to accept the Resolution for the VDOT Secondary Six-Year Plan 
(2021/22 through 2026/27) and VDOT Construction Priority List (2021/22) 
as required by sections 33.1-23 and 33.1-23.4 of the 1950 Code of Virginia. 

STRATEGIC INITIATIVE? 
Yes No 

If yes, list initiative(s): XX 

AGENDA CATEGORY: 
Public Hearing Action Matter Presentation Consent Agenda Other 

XX 

STAFF CONTACT(S): Calvin Hickman, Director of Public Works 

PRESENTER(S): Bethel Kefyalew, VDOT, Operations Engineer, Louisa Residency 

RECOMMENDATION: Approve 

TIMING: Normal 

DISCUSSION: Deletions, additions, or changes to VDOT proposed work.  

FISCAL IMPACT: None. 

POLICY IMPACT: In compliance with state code. 

LEGISLATIVE HISTORY: Recurring plan as required of State Code of Virginia 

ENCLOSURES: 

• VDOT Six Year Plan Public Hearing Advertisement
• 2022 VDOT SSYP Draft Plan
• Resolution for adoption of the Six Year Plan in accordance with Sections

33.1-23 and 33.1-23.4 of the 1950 State Code of Virginia

REVIEWS COMPLETED: 
Legal Finance Purchasing HR Other 

X 

TAB A
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FY2022 FY2027

$76,146 $76,146

$10,762 $11,394

$86,908 $87,540

DRAFT

Secondary System
Fluvanna County

Construction Program
Estimated Allocations

FY2024 FY2025 FY2026 TotalFund FY2023

$76,146 $456,876TeleFee $76,146 $76,146 $76,146

$11,394$9,014 $9,014 $65,880

$522,756

District Grant Unpaved $14,302

Total $90,448 $85,160 $85,160

Board Approval Date:   

$87,540

County Administrator Date

DateResident Engineer
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Route Previous Additional Traffic Count

PPMS ID Funding Funding Scope of Work

Accomplishment Required FHWA #

Type of Funds SSYP Funding 2022-23 2025-26 Comments

Type of Project Other Funding

Priority # Total

SECONDARY - ONE 
HEARING DESIGN

0.11 MI. N. ROUTE 618

0001.00 0.31

NO 
PLAN,SECONDARY

ROUTE 640

0002.00 0.60

NO 
PLAN,SECONDARY

ROUTE 640

9999.99 0.60

9999.99

9999.99

$0 $0 $0 $0 $2,417 $11,394 $0S END STATE MAINTENANCE Total $13,811 $0 $13,811

DISTRICT GRANT UNPAVED 
FUNDS >50 VPD 

SF / HIRED EQUIP. DISTRICT GRANT FUTURE 
UNPAVED ROAD FUNDS

CON $13,811

Rt.9999 PE $0
T21516 9999-032-613, N-501 RW $0

99931 1204005

VARIOUS LOCATIONS IN 
COUNTY

PE

Rt.4005 PE $0

$0 $0

$0RW

$099703

$55,160 $0$50,005

RTE 677 - RURAL RUSTIC RD 
(SURFACE TREAT NON-
HARDSURFACE RD)

CON $180,000

S $0$183,297 $10,762 $14,302 $53,068

113735

RURAL RUSTIC RESOLUTION 
NEEDED

Rt.0677 OLD FORK LANE PE $5,000
0677-032-614, N-501 RW

Rt.4007

COUNTYWIDE ENGINEERING & 
SURVEY

CON

DISTRICT GRANT UNPAVED 
FUNDS >50 VPD / TELEFEE 
FUNDS

END STATE MAINTENANCE Total $185,000

SF / HIRED EQUIP.

Total $0$0

1204007 RW

$0

$43,835

$43,835 $0 $0 $0$43,835

$76,146 $76,1460.20 MI. S. ROUTE 618 Total $2,961,553 $1,010,447

$0

$1,703

$833,000$25,155

TELEFEE FUNDSRAAP CONTRACT RTE 600/618 INTERSECTION 
IMPROVEMENTS

$3,972,000

CON

$833,000 REQUESTED IN SMART 
SCALE FUNDING

8000 / 3100 VPD 2019

$0

Rt.0600 SOUTH BOSTON ROAD PE $950,000
111739 0600-032-611, C-501

VARIOUS LOCATIONS IN 
COUNTY

Total $201,564 $53,363

COUNTYWIDE TRAFFIC 
SERVICES

CON

$0

$201,564

RW $1,069,000
$1,953,000

$148,201 $0 $0 $0$30,000 $32,055 $76,146$10,000

$0 $0

2026-272021-22 2023-24 2024-25

Length

TO

Description

FROM

Road Name Estimated Cost PROJECTED FISCAL YEAR ALLOCATIONS

completeProject #

Board Approval Date: 2021-22 through 2026-27

Balance to

DRAFTCounty: Fluvanna County

District: Culpeper SECONDARY SYSTEM CONSTRUCTION PROGRAM (in dollars)

MINOR SURVEY & PRELIMINARY 
ENGINEERING FOR BUDGET 
ITEMS AND INCIDENTAL TYPE 
WORK.

____

TELEFEE FUNDS                                                                                                                    
TRAFFIC SERVICES INCLUDE 
SECONDARY SPEED ZONES, 
SPEED STUDIES, OTHER NEW 
SECONDARY SIGNS  

85 VPD 4/27/2018

____
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Route Previous Additional Traffic Count

PPMS ID Funding Funding Scope of Work

Accomplishment Required FHWA #

Type of Funds SSYP Funding 2022-23 2025-26 Comments

Type of Project Other Funding

Priority # Total

9999.99

VARIOUS LOCATIONS IN 
COUNTY

Total $16,218 $0 $0$16,218 $0 $0 $0 $0 $0 USE WHEN IMPRACTICAL TO 
OPEN A PROJECT: ATTORNEY 
FEES and ACQUISITION COST.

COUNTYWIDE RIGHT OF WAY 
ENGR.

CON $16,218

99816 1204008 RW $0

Rt.4008 PE $0

____

$0

2026-272024-25FROM

TO

Length

Description

County: Fluvanna County

Balance to

2021-22 through 2026-27

DRAFT
District: Culpeper

Road Name Estimated Cost

Project #

PROJECTED FISCAL YEAR ALLOCATIONS

2023-24

Board Approval Date: 

SECONDARY SYSTEM CONSTRUCTION PROGRAM (in dollars)

2021-22

complete
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BOARD OF SUPERVISORS 
County of Fluvanna 

Palmyra, Virginia 
 

RESOLUTION No. 15-2021 

A RESOLUTION TO APPROVE VDOT SECONDARY SIX-YEAR PLAN  
(2021/22 through 2026/27) and 

VDOT CONSTRUCTION PRIORITY LIST (2021/22) 
  
At a regular monthly meeting of the Fluvanna County Board of Supervisors held at 7:00 p.m. on Wednesday, June 16, 2021 
in Palmyra, Virginia, the following action was taken: 
 
WHEREAS, Sections 33.2-331 of the 1950 Code of Virginia as amended, provides the opportunity for each county to work 
with the Virginia Department of Transportation in developing a Secondary Six-Year Road Plan; and 
 
WHEREAS, this Board had previously agreed to assist in the preparation of this Plan, in accordance with the Virginia 
Department of Transportation policies and procedures, and participated in a public hearing on the proposed Plan (2021/22 
through 2026/27) as well as the Construction Priority List (2021/22) on June 16, 2021 after duly advertised so that all 
citizens of the County had the opportunity to participate in said hearing and to make comments and recommendations 
concerning the proposed Plan and Priority List; and 
 
WHEREAS, Bethel Kefyalew, Operations Engineer, Virginia Department of Transportation - Louisa Residency, appeared 
before the Board and recommended approval of the Six-Year Plan for Secondary Roads (2021/22 through 2026/27) AND 
Construction Priority List (2021/22) for Fluvanna County. 
 
NOW, THEREFORE, BE IT RESOLVED that since said Plan appears to be in the best interest of the Secondary Road System 
in Fluvanna County and of the citizens residing on the Secondary System, said Secondary Six-Year Plan (2021/22 through 
2026/27) and Construction Priority List (2021/22) are hereby approved as presented at the public hearing. 
 
THE FOREGOING RESOLUTION WAS DULY AND REGULARLY ADOPTED by the Fluvanna County Board of Supervisors at a 
meeting of the Board held on the 16th day of June, 2021. 
 

 AYE NAY ABSTAIN ABSENT MOTION SECOND 
Mozell H. Booker, Fork Union District       
Patricia B. Eager, Palmyra District        
Anthony P. O’Brien, Rivanna District       
John M. Sheridan, Columbia District       
Donald W. Weaver, Cunningham District       

 
Adopted this 16th day of June, 2021 
by the Fluvanna County Board of Supervisors 
 
ATTEST: 
 
 
       
John M. Sheridan, Chair 
Fluvanna County  
Board of Supervisors 
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Ver. 2018 

FLUVANNA COUNTY BOARD OF SUPERVISORS 
AGENDA ITEM STAFF REPORT

MEETING DATE: June 16, 2021 

AGENDA TITLE: ZMP 21:02 Virginia Electric and Power Company 

MOTION: 

I move that the Board of Supervisors (Approve/deny/defer) this request to 
conditionally rezone from the A-1, Agricultural, General District to the I-1, Industrial, 
Limited District on 224.5 +/- acres of Tax Map 59 Section A Parcel 27 and Tax Map 62 
Section A Parcel 7 along with the seven (7) proffered conditions dated March 31, 2021 
submitted by the applicant. 

STRATEGIC INITIATIVE? 
Yes No 

If yes, list initiative: N/A 
X 

AGENDA CATEGORY: 
Public Hearing Action Matter Presentation Consent Agenda Other 

X 

STAFF CONTACT(S): Douglas Miles, Community Development Director 

PRESENTER(S): Douglas Miles, Community Development Director 

RECOMMENDATION: 
At its meeting on May 11, 2021, the Planning Commission recommended Approval of 
ZMP 21:02 (5-0); Mrs. Murray-Key moved to recommend Approval and Mr. Johnson 
seconded. AYES: Bibb, Johnson, Lagomarsino, Murray-Key and Zimmer. 

TIMING: Normal Public Hearing review process 

FISCAL IMPACT: N/A 

POLICY IMPACT: 

Regarding ZMP 21:02 VA Electric and Power Company the Board of Supervisors may: 

 Approve this request, allowing the land use to be permitted there; OR

 Deny this request, preventing the land use from being constructed; OR

 Defer this request and make a final decision at a later Board meeting date.

LEGISLATIVE HISTORY: 

Review of a proposed Conditional Rezoning in accordance with Chapter 22, Article 
20 of the Fluvanna County Code Zoning Ordinance. 

Application was received on April 1, 2021. 

Planning Commission reviewed the request on May 11, 2021. 

ENCLOSURES: 
- Virginia Electric and Power Company Staff Report with proffers
- Dominion Rezoning Application

REVIEWS COMPLETED: 
Legal Finance Purchasing HR Other 

X 

TAB B
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113322  MMaaiinn  SSttrreeeett  
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((443344))  559911--11991100  

FFaaxx  ((443344))  559911--11991111  

wwwwww..fflluuvvaannnnaaccoouunnttyy..oorrgg  
““RReessppoonnssiivvee  &&  RReessppoonnssiibbllee  GGoovveerrnnmmeenntt””  

COUNTY OF FLUVANNA  
  

  

  

 

BOARD OF SUPERVISORS STAFF REPORT 
  

To: Fluvanna County Planning Commission  From: Douglas Miles, AICP, CZA 

Request:  A-1 to I-1 Conditional Rezoning  District: Fork Union Election District                                                                  

   

Public Hearing: A conditional rezoning request from A-1 zoning to I-1 zoning as a 

Board of Supervisors Public Hearing on Wednesday June 16, 2021 

at 7:00 pm in the Fluvanna County Library Meeting Room. 

 

Owner:   Virginia Electric and Power Company (Dominion Energy Virginia)  

 

Requested Action:  ZMP 21:02 Virginia Electric and Power Company – A 

Conditional Rezoning from the A-1, Agricultural, General District 

to the I-1, Industrial, Limited District on 224.5 +/- acres of Tax 

Map 59 Section A Parcel 27 and Tax Map 62 Section A Parcel 7.  

The properties are located on the south line of Bremo Road and 0.2 

miles west of Spring Road.  The subject properties are within the 

Rural Residential and Rural Preservation Planning Areas and the 

Fork Union Election District. 

 

Existing Land Use:  Single-family dwelling or vacant 

 

Planning Area:                      Rural Residential and Rural Preservation Planning Areas 

 

Proposed Use: 

 

Virginia Electric and Power Company d/b/a Dominion Energy Virginia (“VEPCO”) is seeking to 

rezone two (2) parcels identified as Tax Map 62 Section A Parcel 7 and Tax Map 59 Section A 

Parcel 27 (collectively the “Property”) from A-1, General Agricultural to I-1, Limited Industrial 

in order to construct a lined landfill (the “Landfill”) for the final disposition of coal combustion 

residuals (CCRs) that are currently located on the adjacent Bremo Power Station property (the 

“Power Station”) along the James River. 

 

Landfills are not permitted in the A-1 District, but are permitted by Special Use Permit (“SUP”) 

within the I-1 District.  VEPCO has filed an accompanying SUP application for approval of the 

Landfill.  While the Landfill will be located entirely on Parcel 62-A-7, Parcel 59-A-27 will be 

used during construction as a construction laydown yard and accessory staging area to support 

the Landfill.  While storage yards, machine shops, and other similar light manufacturing uses are 

permitted by right in the I-1 District.  VEPCO intends to include Parcel 59-A-27 in the SUP 

request to authorize any other accessory uses that would not otherwise be permitted by right on 

that parcel.  Then following construction, it will remain undeveloped as a buffer for the Landfill.  
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The proposed Landfill will be located on the northern portion of Parcel 62-A-7 and it will occupy 

approximately 65 acres.   The proffers included with this application voluntarily restrict any other 

industrial use on the Property. The proposed setbacks from adjacent parcels, roadways, and water 

bodies will meet or exceed regulatory location criteria.  The limits of the proposed Landfill have 

been established to minimize visual impacts from neighboring properties, Bremo Road, and the 

James River.  The minimum distance from the southern limit of the Landfill will be designed, 

constructed and operated in strict accordance with both federal and state laws and regulations.   

 

General Information: 

 

The Bremo Power Station began operating as a coal-fired plant in Fluvanna County back in 1931.  

The four power units at the Power Station burned coal until units 1 and 2 were retired in 1972. In 

1950, unit 3 came online and then in 1958 unit 4 did as well at this location.  In 2014, units 3 and 

4 were converted to gas and then they were retired in 2019.  The CCRs that were produced as a 

by-product of energy generation at the Power Station have been processed and stored in 

impoundments (ponds) at the Power Station site.  They now need to be relocated from the pond 

and placed into the proposed Landfill through this conditional rezoning and special use permit. 

 

In 2019, the General Assembly of Virginia enacted legislation that requires VEPCO to remove 

the CCRs from the existing CCR impoundments at the Power Station and deposit the CCRs into 

a lined landfill that meets federal and state regulatory requirements and/or be recycled.  In order 

to comply with this state law mandate, VEPCO is seeking to rezone the Property so that the 

Landfill may be constructed and the CCRs transferred accordingly.  The Power Station property, 

which is comprised of several, existing parcels which includes portions of I-1 and A-1 zoning.  

The requested rezoning is consistent with the zoning and use of the Power Station and other uses 

in the area, including the CSX rail line and their transmission line that bisects the Property.   

 

The location of the proposed lined Landfill is adjacent to the Power Station industrial zoning.  

The CCRs will be hauled by truck from the existing impoundments to the Landfill using on-site 

access roads that will prevent the hauled material from being transported upon or through County 

roads that are maintained by VDOT.  The applicant has proffered to reimburse VDOT for road 

improvements and road maintenance to Bremo Road and West Bottom Road that are agreed to 

between the Applicant and VDOT related to the development and use of the Property, up to but 

not to exceed $2 million dollars.  Additional proffered conditions have been offered towards a 

County water system that would be constructed to allow for potable water to replace well water 

as required by Virginia General Assembly legislation to avoid any future water contamination.   

 

2015 Comprehensive Plan:  

 

The future land use designations included in the 2015 Comprehensive Plan designates the 

Property for Rural Residential – Parcel 27 and Rural Preservation – Parcel 7.  The primary land 

uses planned in the Rural Preservation Area are farmland, preservation zones, or otherwise 

environmentally sensitive land with limited housing.  Given the location of the Property directly 

adjacent to the Power Station, it is unreasonable to expect that it would develop in a residential 

manner.  However, upon final closure, the Landfill will be covered by soil and native vegetation 
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or an engineered composite barrier overlain by synthetic turf.  It will remain in open space and it 

will be preserved from future development along the James River. 

 

2019 Virginia General Assembly: 

 

LLeeggiissllaattiioonn  ppaasssseedd  dduurriinngg  tthhee  22001199  GGeenneerraall  AAsssseemmbbllyy  rreeqquuiirreess  VVEEPPCCOO  ttoo  rreemmoovvee  aapppprrooxxiimmaatteellyy  

66..22  mmiilllliioonn  ccuubbiicc  yyaarrddss  ooff  ccooaall  aasshh  ccuurrrreennttllyy  ssttoorreedd  iinn  tthhee  NNoorrtthh  AAsshh  PPoonndd  aatt  BBrreemmoo  PPoowweerr  

SSttaattiioonn  wwiitthhiinn  ffiifftteeeenn  ((1155))  yyeeaarrss..    TThhiiss  ccooaall  aasshh  mmuusstt  bbee  rreeccyycclleedd  oorr  ppllaacceedd  iinn  aa  lliinneedd  llaannddffiillll  tthhaatt  

mmeeeettss  bbootthh  tthhee  FFeeddeerraall  CCooaall  CCoommbbuussttiioonn  RReessiidduuaallss  ((CCCCRR))  aanndd  VViirrggiinniiaa  CCCCRR  rreegguullaattiioonnss..    TThhee  

22001155  FFeeddeerraall  CCCCRR  rreegguullaattiioonnss  aanndd  ssuubbsseeqquueenntt  VViirrggiinniiaa  CCCCRR  rreegguullaattiioonnss  aarree  wwhhaatt  VVEEPPCCOO  iiss  

rreeqquuiirreedd  ttoo  mmeeeett  aanndd  tthhee  22001188  VViirrggiinniiaa  lleeggiissllaattiioonn  aalllloowweedd  ffoorr  cclloossuurree  ooff  ffoorrmmeerr  iimmppoouunnddmmeennttss  

wwhheerree  tthhee  CCCCRR  mmaatteerriiaall  hhaass  bbeeeenn  rreemmoovveedd  aanndd  aa  ccoonnttiinnuueedd  mmoorraattoorriiuumm  oonn  ootthheerr  iimmppoouunnddmmeennttss..    

TThhee  22001188  lleeggiissllaattiioonn  aallssoo  ccaalllleedd  ffoorr  pprrooppoossaallss  ttoo  ddeetteerrmmiinnee  tthhee  ffeeaassiibbiilliittyy  aanndd  ccoossttss  ooff  rreeccyycclliinngg  

tthhee  CCCCRR  iimmppoouunnddmmeennttss..    VVEEPPCCOO  hhaass  sseelleecctteedd  tthhee  llaannddffiillll  ooppttiioonn  ttoo  pprrooppeerrllyy  ddiissppoossee  ooff  tthhee  CCooaall  

CCoommbbuussttiioonn  RReessiidduuaallss  aatt  tthhee  BBrreemmoo  PPoowweerr  SSttaattiioonn  wwhhiicchh  wwiillll  bbee  rreevviieewweedd  bbyy  tthhee  VViirrggiinniiaa  

DDeeppaarrttmmeenntt  ooff  EEnnvviirroonnmmeennttaall  QQuuaalliittyy  ((VVDDEEQQ))  ffoorr  SSoolliidd  WWaassttee  PPeerrmmiitt  aapppprroovvaall  aalloonngg  wwiitthh  tthhee  

ssttaattee  aanndd  ffeeddeerraall  ppeerrmmiittss  nneeeeddeedd  ttoo  ccoommpplleettee  tthhee  pprrooppoosseedd  llaanndd  uussee  ffoorr  ccoommpplliiaannccee  ppuurrppoosseess..  

 

Conclusion: 

 

This zoning map amendment (ZMP) request is generally consistent with the stated intent of the 

Comprehensive Plan.   VEPCO has operated the Bremo Power Station within this portion of the 

County for over ninety (90) years by providing power to the County and overall region along 

with employment to County residents and taxation to Fluvanna County.  Changing times towards 

cleaner options to produce energy has brought VEPCO to this point where the industrial zoning 

request is necessary in order to construct the Landfill on the Property.  The Statement of Proffers 

seeks to address the necessary items in order to construct the Landfill and closeout the Bremo 

Power Station and properly store the CCRs within the proposed lined Landfill on the Property. 

 

Suggested Motion: 

 

I move that the Board of Supervisors (Approve/deny/defer) this request to conditionally rezone 

from the A-1, Agricultural, General District to the I-1, Industrial, Limited District on 224.5 +/- 

acres of Tax Map 59 Section A Parcel 27 and Tax Map 62 Section A Parcel 7 along with the 

seven (7) proffered conditions dated March 31, 2021 submitted by the applicant. 

 

Applicant White Binder Attachments: 

 

Statement of Proffers dated March 31, 2021 

AECOM supporting GIS maps and layouts 

Rezoning and Special Use Permit Applications 

Rezoning and Special Use Permit Textual Statements 
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Ver. 2018 

FLUVANNA COUNTY BOARD OF SUPERVISORS 
AGENDA ITEM STAFF REPORT

MEETING DATE: June 16, 2021 

AGENDA TITLE: SUP 21:03 Virginia Electric and Power Company 

MOTION: 

I move that the Board of Supervisors [approve/deny/defer] SUP 21:03, to permit a 
Special Use Permit request in the I-1, Industrial, Limited District to permit a sanitary 
landfill with respect to 224.5 +/- acres of Tax Map 59 Section A Parcel 27 and Tax Map 
62 Section A Parcel 7 subject to the eight (8) amended conditions listed within the 
staff report. 

STRATEGIC INITIATIVE? 
Yes No 

If yes, list initiative: N/A 
X 

AGENDA CATEGORY: 
Public Hearing Action Matter Presentation Consent Agenda Other 

X 

STAFF CONTACT(S): Douglas Miles, Community Development Director 

PRESENTER(S): Douglas Miles, Community Development Director 

RECOMMENDATION: 
At its meeting on May 11, 2021, the Planning Commission recommended Approval of 
SUP 21:03 (5-0); Mrs. Murray-Key moved to recommend Approval and Mr. Johnson 
seconded. AYES: Bibb, Johnson, Lagomarsino, Murray-Key and Zimmer. 

TIMING: Normal Public Hearing review process 

FISCAL IMPACT: N/A 

POLICY IMPACT: 

Regarding SUP 21:03 VA Electric and Power Company the Board of Supervisors may: 

 Approve this request, allowing the land use to be permitted there; OR

 Deny this request, preventing the land use from being constructed; OR

 Defer this request and make a final decision at a later Board meeting date.

LEGISLATIVE HISTORY: 

Review of a proposed Special Use Permit in accordance with Chapter 22, Article 20 
of the Fluvanna County Code Zoning Ordinance. 

Application was received on April 1, 2021. 

Planning Commission reviewed the request on May 11, 2021. 

ENCLOSURES: 
Virginia Electric and Power Company Staff Report with recommended conditions, Dominion 
SUP Application, APO Memo Dominion Letters, Bremo CCR, Community Meeting Letter.

REVIEWS COMPLETED: 
Legal Finance Purchasing HR Other 

X 

TAB C
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COUNTY OF FLUVANNA  
  

  

  

 

BOARD OF SUPERVISORS STAFF REPORT 
  

To: Fluvanna County Board of Supervisors  From: Douglas Miles, AICP, CZA 

Request:  Special Use Permit for a Landfill  District: Fork Union Election District                                                                  

   

Public Hearing: A Special Use Permit to permit a sanitary landfill as a Board of 

Supervisors Public Hearing on Wednesday, June 16, 2021 at 7:00 

pm in the Fluvanna County Library Meeting Room. 

 

Owner:   Virginia Electric and Power Company (Dominion Energy Virginia)  

 

Requested Action:  SUP 21:03 Virginia Electric and Power Company – A Special 

Use Permit request in the I-1 Industrial, Limited District to permit 

a sanitary landfill with respect to 224.5 +/- acres of Tax Map 59 

Section A Parcel 27 and Tax Map 62 Section A Parcel 7.  The 

properties are located on the south line of Bremo Road and 0.2 

miles west of Spring Road.  The subject properties are within the 

Rural Residential and Rural Preservation Planning Areas and the 

Fork Union Election District. 

 

Existing Land Use:  Single-family dwelling or vacant 

 

Planning Area:                      Rural Residential and Rural Preservation Planning Areas 

 

Proposed Use: 

 

Virginia Electric and Power Company d/b/a Dominion Energy Virginia (“VEPCO”) is seeking to 

rezone two (2) parcels identified as Tax Map 62 Section A Parcel 7 and Tax Map 59 Section A 

Parcel 27 (collectively the “Property”) from A-1, General Agricultural to I-1, Limited Industrial 

in order to construct a lined landfill (the “Landfill”) for the final disposition of coal combustion 

residuals (CCRs) that are currently located on the adjacent Bremo Power Station property (the 

“Power Station”) along the James River. 

 

Landfills are not permitted in the A-1 District, but are permitted by Special Use Permit (“SUP”) 

within the I-1 District.  VEPCO has filed an accompanying SUP application for approval of the 

Landfill.  The Landfill will be located entirely on Parcel 62-A-7, Parcel 59-A-27 will be used 

during construction as a construction laydown yard and accessory staging area to support the 

Landfill.  Storage yards, machine shops, and other similar light manufacturing uses are permitted 

by right in the I-1 District.  VEPCO intends to include Parcel 59-A-27 in the SUP request to 

authorize any other accessory uses that would not otherwise be permitted by right on that parcel.  

Then following the site construction, it will remain undeveloped as a buffer for the Landfill use.  
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The proposed Landfill will be located on the northern portion of Parcel 62-A-7 and it will occupy 

approximately 65 acres.   The proffers included with this application voluntarily restrict any other 

industrial use on the Property. The proposed setbacks from adjacent parcels, roadways, and water 

bodies will meet or exceed regulatory location criteria.  The limits of the proposed Landfill have 

been established to minimize visual impacts from neighboring properties, Bremo Road, and the 

James River.  The minimum distance from the southern limit of the Landfill will be designed, 

constructed and operated in strict accordance with both federal and state laws and regulations.   

 

General Information: 

 

The Bremo Power Station began operating as a coal-fired plant in Fluvanna County back in 1931.  

The four power units at the Power Station burned coal until Units 1 and 2 were retired in 1972. In 

1950, Unit 3 came online and then in 1958 Unit 4 did as well at this location.  In 2014, Units 3 

and 4 were converted to gas and then they were retired in 2019.  The CCRs that were produced as 

a by-product of energy generation at the Power Station have been processed and stored in 

impoundments (ponds) at the Power Station site.  They now need to be re-located from the pond 

and placed into the proposed Landfill through this conditional rezoning and special use permit. 

 

In 2019, the General Assembly of Virginia enacted legislation that requires VEPCO to remove 

the CCRs from the existing CCR impoundments at the Power Station and deposit the CCRs into 

a lined landfill that meets federal and state regulatory requirements and/or be recycled.  In order 

to comply with this state law mandate, VEPCO is seeking to rezone the Property so that the 

Landfill may be constructed and the CCRs transferred accordingly.  The Power Station property, 

is comprised of several, existing parcels which includes portions of I-1 and A-1 zoning.  The 

requested rezoning is consistent with the zoning and use of the Power Station and other uses in 

the area, including the CSX rail line and a VEPCO transmission line that bisects the Property.   

 

The location of the proposed lined Landfill is adjacent to the Power Station industrial zoning.  

The CCRs will be hauled by truck from the existing impoundments to the Landfill using on-site 

access roads that will prevent the hauled material from being transported upon or through County 

roads that are maintained by VDOT.  The applicant has proffered to reimburse VDOT for road 

improvements and road maintenance to Bremo Road and West Bottom Road that are agreed to 

between the Applicant and VDOT related to the development and use of the Property, up to but 

not to exceed $2 million dollars.  Additional proffered conditions have been offered towards a 

County water system that would be constructed to allow for potable water to replace well water 

as required by Virginia General Assembly legislation to avoid future well water contamination.   

 

2015 Comprehensive Plan:  

 

The future land use designations included within the 2015 Comprehensive Plan designates the 

Property for Rural Residential – Parcel 27 and Rural Preservation – Parcel 7.  The primary land 

uses planned in the Rural Preservation Area are farmland, preservation zones, or otherwise 

environmentally sensitive land with scattered housing.  Given the location of the Property 

directly adjacent to the Power Station, it is unreasonable to expect that it would develop in a 

residential manner.  However, upon final closure, the Landfill will be covered by soil and native 
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vegetation or an engineered composite barrier overlain by synthetic turf.  It will remain in open 

space and it will be preserved from future development along the James River.   

 

Landfill Screening Requirements: 

 

The applicant has generally indicated that they will completely screen the Landfill from all 

directions.  Therefore, Condition 8 has been added since the May 11, 2021 Planning Commission 

meeting in order to clarify both how and when the Landfill use will be screened from all of the 

adjacent properties and the general view shed along the James River looking into the Property. 

 

The Fluvanna County Zoning Ordinance under Section 22-24-7 Screening (3) Objectionable 

Features (Refuse areas) states these features shall be screened from the view of public roads, 

rights-of-way and all adjacent properties.  Additional landscaping and screening information can 

be found in Article 24 Landscaping and Tree Protection of the Fluvanna County Zoning 

Ordinance that will be implemented at the time of Site Development Plan review and approval. 

 

2019 Virginia General Assembly: 

 

Legislation passed during the 2019 General Assembly requires VEPCO to remove approximately 

6.2 million cubic yards of coal ash that is currently stored in the North Ash Pond at Bremo Power 

Station within fifteen (15) years.  This coal ash must be recycled or placed in a lined landfill that 

meets both the Federal Coal Combustion Residuals (CCR) and Virginia CCR regulations.  The 

2015 Federal CCR regulations and subsequent Virginia CCR regulations are what VEPCO is 

required to meet and the 2018 Virginia legislation allowed for closure of former impoundments 

where the CCR material has been removed and a continued moratorium on other impoundments.  

The 2018 legislation also called for proposals to determine the feasibility and costs of recycling 

the CCR impoundments.  VEPCO has selected the landfill option to properly dispose of the Coal 

Combustion Residuals (CCRs) at the Bremo Power Station that will be reviewed by the Virginia 

Department of Environmental Quality (VDEQ) for Solid Waste Permit approval along with the 

state and federal permits needed to complete the proposed land use for full compliance purposes. 

 

Special Use Permit Analysis: 

 

This is a special use permit request for a lined sanitary landfill to be constructed by the property 

owner, Virginia Electric and Power Company d/b/a Dominion Energy Virginia, in order to 

properly dispose of the Coal Combustion Residuals (CCRs) on property adjacent to the Bremo 

Power Station.  The applicant has worked with Fluvanna County staff since June of 2020 on the 

available options that have been made available to them through the 2019 VA General Assembly 

legislation.  The main issue that Fluvanna County had and shared with VEPCO was the need for 

the creation of a safe and reliable potable water source for residents and business owners in the 

Fork Union Sanitary District (FUSD) that is located in the southern portion of Fluvanna County. 

 

The proposed land use is classified as a Sanitary Landfill and is defined in the Zoning Ordinance: 

 

Sanitary landfill: A place for the disposal of solid wastes approved in accordance with the 

regulations of the Department of Environmental Quality (DEQ). 
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Sanitary Landfills are permitted by SUP in the I-1 and I-2 Zoning Districts and are subject to an 

approved site development plan.  The applicant intends to file their Landfill Sketch Plan to be 

reviewed by federal, state and county agencies provided that this SUP request is approved by the 

Fluvanna County Board of Supervisors following the required Public Hearing and any comments. 

 

Conclusion: 

 

This special use permit (SUP) request it is generally consistent with the stated intent of the 2015 

Comprehensive Plan.   VEPCO has operated the Bremo Power Station within this portion of the 

County for over ninety (90) years by providing power to the County and the overall region along 

with employment to County residents and taxation to Fluvanna County.  Changing times towards 

cleaner options to produce energy has brought VEPCO to this point where the industrial zoning 

request is necessary in order to construct the Landfill on the Property.  The Statement of Proffers 

seeks to address the necessary items in order to construct the Landfill and to closeout the Bremo 

Power Station and properly store the CCRs within the proposed lined Landfill on the Property. 

 

Recommended Conditions: 

 

If approved, The Planning Commission and Staff recommend the following conditions: 

 

The Bold Text in Condition 1 was amended by the Planning Commission on May 11, 2021. 

The Red bold text has been revised for the Board of Supervisors consideration by both the 

Applicant and County Staff, to include their respective attorneys, for final consideration. 

 

1. This Special Use Permit is granted for a sanitary landfill use to Virginia Electric 

and Power Company d/b/a Dominion Energy Virginia or any successors as the 

owner of such use located on Tax Map 62 Section A Parcel 7 for the final 

disposition of coal combustion residuals (CCRs) and related materials that 

are currently located on the adjacent Bremo Power Station property (the 

“Power Station”) along the James River. for the final disposition of coal 

combustion residuals (CCRs) and related materials that are currently located 

on the adjacent Bremo Power Station property (the “Power Station”) along 

the James River.  created by the Bremo Power Station. 

 

2. All site activity required for construction of the sanitary landfill shall be limited to 

the following days and times: All construction and site deliveries shall be limited 

to the hours from sunrise to sunset Monday through Saturday with no Sunday 

construction and site deliveries permitted on the Property. 

 

3. A Construction Traffic Management Plan, including certain mitigation measures 

shall be developed by the applicant and it shall be submitted to the Virginia 

Department of Transportation (VDOT) and the County Administrator or his 

designee for review and approval.  The Plan shall address traffic control measures 

along all state maintained roads leading to the Property for both pre-and post-

construction road evaluation and any necessary repairs needed to the public roads 
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that are required as a result of any damage from the sanitary landfill construction.  

All VDOT permits must be received and be approved by VDOT and the approved 

copies shall be provided to the County Administrator or his designee prior to site 

construction occurring on the premises. 

 

4. A Site Parking and Construction Staging Plan shall be submitted as a part of the 

Site Development Plan approval process on the Property that demonstrates a site 

access plan directing both employee and delivery traffic to minimize conflicts 

with local traffic on state maintained roads leading to the site to avoid traffic 

delays during peak construction times. The Virginia Department of Transportation 

shall approve access to the Property and the applicant will be responsible for all 

necessary commercial entrance and road improvements to the Property.  

  

5. A Site Construction Mitigation Plan shall be submitted as a part of the Site 

Development Plan approval process that addresses dust mitigation where all 

primary construction roads and areas shall remain dust-free by the use of a water 

truck or other approved method to keep soil and sediment on the premises.  

Burning operations must follow all local and state burning restrictions and 

distances from property lines and combustibles.  The plan must address both dust 

and smoke migration so as not to be of a general nuisance to adjoining property 

owners during site construction and/or burning operations on the Property. 

 

6. The applicant shall coordinate directly with the Fluvanna County Fire Chief and 

Fluvanna County Sheriff to provide sanitary landfill educational information 

and/or training to the respective County personnel responding to the sanitary 

landfill use in regards to how to respond to any calls for service that may occur on 

the Property.  The Fire Chief and Sheriff shall be provided with the construction 

manager’s direct contact information during construction and the remote sanitary 

landfill manager’s direct contact information during operations on the Property.  It 

shall be the responsibility of the applicant to update Fluvanna County should this 

sanitary landfill manager’s name, phone number and/or e-mail address change on 

the Property.  

 

7. The Board of Supervisors, or its representative, reserves the right to inspect the 

property for compliance with these conditions at any time on the Property with 

advance notice given to the project team and escorted by Dominion Energy 

and they have the authority to revoke this Special Use Permit if the applicant or 

property owner has substantially breached the conditions of the Special Use 

Permit. 
  

8. A vegetative buffer that completely screens the Landfill use shall be installed, 

where there is not already existing, mature vegetation on the perimeter of the 

Property as required in the Zoning Ordinance, Section 22-24-7 Screening (3) 

Objectionable Features and it states these features shall be screened from the 

view of public roads, rights-of-way and adjacent properties.  Site installation 

of the landscaping plant materials will begin at the time of construction and, 
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the applicant shall install at least ten percent of the required landscaping 

each year of the planned Landfill construction, and it shall be completed 

prior to the issuance of the Certificate of Completion for the Landfill use. 

 

Suggested Motion: 

 

I move that the Board of Supervisors (Approve/deny/defer) this request to permit a Special Use 

Permit request in the I-1 Industrial, Limited District to permit a sanitary landfill with respect to 

224.5 +/- acres of Tax Map 59 Section A Parcel 27 and Tax Map 62 Section A Parcel 7 subject 

to the eight (8) amended conditions listed within the staff report. 

 

Applicant White Binder attachments: 

 

Statement of Proffers dated March 31, 2021 

AECOM supporting GIS maps and layouts 

Rezoning and Special Use Permit Applications 

Rezoning and Special Use Permit Textual Statements 
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132 Main Street 

P.O. Box 540 

Palmyra, VA 22963 

(434) 591-1910 

Fax (434) 591-1911 

www.fluvannacounty.org 

COUNTY OF FLUVANNA 

“Responsive & Responsible Government” 

 

 
 MEMORANDUM 

Date:    June 7, 2021 

Valencia Porter  

Douglas Miles 

From: 

To: 

Subject: APO Memo Complete 

 

 

Please be advised the attached letter went out to the attached list of Adjacent 

Property Owners for the June 16, 2021 Board of Supervisors meeting.
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132 Main Street 
P.O. Box 540 

Palmyra, VA 22963 
(434) 591-1910 

Fax (434) 591-1911 
www.fluvannacounty.org 

“Responsive & Responsible Government” 

COUNTY OF FLUVANNA 

NOTICE OF PUBLIC HEARINGS 
 
June 7, 2021 
 
RE: ZMP 21:02 & SUP 21:03 Virginia Electric and Power Company (Dominion Energy Virginia) 
 
Please be advised that the Fluvanna County Board of Supervisors will conduct public hearings on: 
 
Wednesday, June 16, 2021 at 7:00 pm in the Fluvanna County Library (Virtual meeting) 
 
The applicant’s representative will be available during the Board of Supervisors meeting for: 
 
ZMP 21:02 Virginia Electric and Power Company – A Conditional Rezoning from the A-1, 
Agricultural, General District to the I-1, Industrial, Limited District on 224.5 +/- acres of Tax Map 
59 Section A Parcel 27 and Tax Map 62 Section A Parcel 7.  The properties are located on the 
south line of Bremo Road and 0.2 miles west of Spring Road.  The subject properties are within 
the Rural Residential and Rural Preservation Planning Areas and the Fork Union Election District.  
 
SUP 21:03 Virginia Electric and Power Company – A Special Use Permit request in the I-1 
Industrial, Limited District to permit a sanitary landfill with respect to 224.5 +/- acres of Tax Map 
59 Section A Parcel 27 and Tax Map 62 Section A Parcel 7.  The properties are located on the 
south line of Bremo Road and 0.2 miles west of Spring Road.  The subject properties are within 
the Rural Residential and Rural Preservation Planning Areas and the Fork Union Election District. 
 
You are welcome to join the public hearings online and will have an opportunity to comment, if 
desired.  The Board of Supervisors meeting is being held virtually due to the COVID-19 pandemic, 
instructions for participation in the Board of Supervisors public hearings will be available on the 
County’s website http://www.fluvannacounty.org along with the Agenda and staff reports. You 
can also contact the Fluvanna County Planning & Community Development Department, 8:00 am 
– 5:00 pm, Monday through Friday.  If you have any questions regarding the applications or the 
public hearings, please contact me at 434.591.1910 or via dmiles@fluvannacounty.org or visit 
https://www.dominionenergy.com/BremoCCR for additional information from Dominion Energy 
or please e-mail at BremoCCR@dominionenergy.com prior to these scheduled Public Hearings. 
 
Sincerely, 
 

Douglas Miles 
 
Douglas Miles, AICP, CZA 
Community Development Director 
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Name Street City State Zip
Alexander, Emma, Land & Lumber Corporation P.O. Box 666 Louisa Virginia 23093
Anderson, Lillie 237 Spring Road Bremo Bluff Virginia 23022
Armstrong, George Estate & Victoria Armstrong 661 Spring Road Bremo Bluff Virginia 23022
Armstrong, Lynn Revocable Trust 15 Hickory Hollow Lane Bremo Bluff Virginia 23022
Armstrong, Marie & Bettie & Armstrong-Green, Kim 108 Pine Grove Terrace Newark New Jersey 07106
Armstrong, Nadine 2979 Bremo Road Bremo Bluff Virginia 23022
Ayers, Joseph & Ann P.O. Box 146 Bremo Bluff Virginia 23022
Bamford, John & Margaret 407 Glenawvon Drive Bremo Bluff Virginia 23022
Banks, Cynthia, Heirs C/O Barry Ross 45 Walkers Lane Bremo Bluff Virginia 23022
BB&T 2511 West Bottom Road Bremo Bluff Virginia 23022
Beyer, Paul & Deborah P.O. Box 126 Fork Union Virginia 23055
Black, William P.O. Box 55 Palmyra Virginia 22963
Bol Living Trust, Stephen Bol 496 Bremo Bluff Road Bremo Bluff Virginia 23022
Boles, John & Linda 1066 Spring Road Bremo Bluff Virginia 23022
Bottomley, Cornelious 157 Holman Creek Lane Bremo Bluff Virginia 23022
Bowles & Associates 4683 James Madison Highway, #C Fork Union Virginia 23055
Bowles, Molly & Sally, Mary Scruggs Route 313, Box 49 Quakertown Pennsylvania 18951
BP 3297 James Madison Highway Bremo Bluff Virginia 23022
Bremo Trees 616 Lower Bremo Lane Bremo Bluff Virginia 23022
Brock, Matthew P.O. Box 1232 Live Oak Florida 32064
Brookman, Dorothy 1039 West Bottom Road Bremo Bluff Virginia 23022
Brookman, Harry 962 West Bottom Road Bremo Bluff Virginia 23022
Burruss Timber Associates, David Roby 7 Bliss Lane Lyme New Hampshire 03768
Cain, Wayne & Marcia 765 Bremo Bluff Road Bremo Bluff Virginia 23022
Carter, Demetria & Habitat for Humanity 105 Crofton Plaza, Suite 9 Palmyra Virginia 22963
Cheng Revocable Trusts, Cheng, Richard & Theresa 10129 Darmuid Green Drive Potomac Maryland 20854
Cloverdale Baptist Church 1222 Cloverdale Road Bremo Bluff Virginia 23022
Cloverdale Baptist Church 101 Dora Lane Bremo Bluff Virginia 23022
Cocke, Charles & Elizabeth 616 Lower Bremo Lane Bremo Bluff Virginia 23022
Colbert Funeral Home 467 Bremo Road Bremo Bluff Virginia 23022
Colbert, Charles Jr. P.O. Box 143 Bremo Bluff Virginia 23022
Coleman, Frances & Lillie Palmer 2668 Bremo Road Bremo Bluff Virginia 23022
Coleman, William Heirs & Richard Coleman 2664 Bremo Road Bremo Bluff Virginia 23022
Columbia Baptist Church 116 Rivanna Street Columbia Virginia 23038
Crannage, Wendy 331 Bremo Bluff Road Bremo Bluff Virginia 23022
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CSX Transportation 500 Water Street Jacksonville Florida 32202
Cummings, Eleanor 417 Spring Road Bremo Bluff Virginia 23022
Daugherty, Sheila 2647 Bremo Road Bremo Bluff Virginia 23022
Daughtry, Sheila & Lee, Serena 92 West Bottom Road Bremo Bluff Virginia 23022
Dave's Small Engine Services 2448 Clvoerdale Road Bremo Bluff Virginia 23022
Dodson, Erika P.O. Box 47746 San Antonio Texas 78265
Dodson, Robert P.O. Box 415 Ruckersville Virginia 22968
Dollar General 4091 James Madison Highway Fork Union Virginia 23055
Don Unmussig, Cumberland County Administrator P.O. Box 110 Cumberland Virginia 23040
Dunn Construction 2511 West Bottom Road Bremo Bluff Virginia 23022
Easter, John E II 94 Middle Farms Trace Bremo Bluff Virginia 23022
Edmonds, Brenda & Juanita Edmonds 10019 Whitefield Street Fairfax Virginia 22032
Edmonds, Robert Sr. & Robert Jr. 135 West Bottom Road Bremo Bluff Virginia 23022
Elk Hill Farm P.O. Box 99 Goochland Virginia 23063
Envoy at The Village 4238 James Madison Highway Fork Union Virginia 23055
Eric Dahl, Fluvanna County Administrator P.O. Box 540 Palmyra Virginia 22963
Etchison, George & Sandy 667 Spring Road Bremo Bluff Virginia 23022
Everett, Jason 551 Bremo Road Bremo Bluff Virginia 23022
Exley, John & Cheryl 7211 Cold Harbor Road Mechanicsville Virginia 23111
Family Dollar 2788 A James Madison Highway Bremo Bluff Virginia 23022
Farley, Emerson Jr. & Mary 37 East Square Lane Richmond Virginia 23238
Fluvanna County Board of Supervisors P.O. Box 299 Palmyra Virginia 22963
Fluvanna County Chamber of Commerce 177 Main Street Palmyra Virginia 22963
Fluvanna Fix It All Shop 2893 Bremo Road Bremo Bluff Virginia 23022
Fork Union Baptist Church 4745 James Madison Highway Fork Union Virginia 23055
Fork Union Military Academy 4744 James Madison Highway Fork Union Virginia 23055
Fork Union Pharmacy 4316B James Madison Highway Fork Union Virginia 23055
Fork Union Presbyterian Church 4464 James Madison Highway Fork Union Virginia 23055
Fork Union Properties Land Trust, John Foster 16054 James Madison Highway Palmyra Virginia 22963
Fork Union Rentals P.O. Box 175 Fork Union Virginia 23055
Fork Union Sanitary District P.O. Box 540 Palmyra Virginia 22963
Fork Union Volunteer Fire Company P.O. Box 428 Fork Union Virginia 23055
Foster, Edward Jr. 263 Horseshoe Bend Road Pontotoc Mississippi 38863
Grace Episcopal Church 754 Bremo Bluff Road Bremo Bluff Virginia 23022
Grace Episcopal Church, Mrs. Gertrude White P.O. Box 95 Bremo Bluff Virginia 23022
Graves, Sayre & Winston, William 60 Magnolia Lane Bremo Bluff Virginia 23022
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Gursky, Katheline 1280 Spring Road Bremo Bluff Virginia 23022
Hackett, Frank & Cheyenne 1084 Carysbrook Road Fork Union Virginia 23055
Hanat, Darran 119 Hickory Hollow Lane Bremo Bluff Virginia 23022
Harper, Henry III & Janet 26 Bayview Drive Poquoson Virginia 23662
Harris, Frank & Americus 1015 South Constitution Road Dillwyn Virginia 23936
Harris, Mildred Revocable Living Trust 10009 Waters Avenue South Seattle Washington 98178
Hartwick, Carl & Linda 664 Bremo Bluff Road Bremo Bluff Virginia 23022
Haskins, Alton Jr. 15032 Woolens Lane Culpeper Virginia 22701
Hill, Audrey 729 Glenarvon Drive Bremo Bluff Virginia 23022
Hill, Cora 35 Hopi Way Palmyra Virginia 22963
Hill, Dorothy 811 Glenarvon Drive Bremo Bluff Virginia 23022
Hill, Ellis & Willie Odell, Vince & Lizzie Hill 490 Blueberry Hill Drive Scottsville Virginia 24590
Hill, Melissa 65 Spring Road Bremo Bluff Virginia 23022
Holloman, Reathea 2425 Bremo Road Bremo Bluff Virginia 23022
Holsapple, Denise 2228 Oliver Creek Road Troy Virginia 22974
Holsapple, Marilyn 186 Mill Lane Troy Virginia 22974
Holsapple, Steve 1309 Mountain View Street Charlottesville Virginia 22902
Hostutler, Jeffrey & Susan 812 Spring Road Bremo Bluff Virginia 23022
Hughey, Susan 585 Bremo Bluff Road Bremo Bluff Virginia 23022
Jake's Gas & Go 4108 James Madison Highway Fork Union Virginia 23055
James Madison Rentals P.O. Box 175 Fork Union Virginia 23055
James, Fred & Marie, Rosanne Relaford 1969 Penfield Street Philadelphia Pennsylvania 19138
JCM III 30 Highpockets Road Cartersville Virginia 23027
Jefferies Living Trust P.O. Box 28 New Canton Virginia 23123
Jenkins, Susan & Audrey Smith 7920 Echols Avenue Lanham Maryland 20706
Johnson, Albert West Bottom Baptist Church 398 West Bottom Road Bremo Bluff Virginia 23022
Johnson, Blanche 398 West Bottom Road Bremo Bluff Virginia 23022
Johnson, Frederick III 1511 Kemper Street Richmond Virginia 23220
Johnson, Isaac Estate & Lazarus Johnson 605 Parks Ridge Road Wilkesboro North Carolina 28697
Johnson, Lewis P.O. Box 175 Fork Union Virginia 23055
Johnson, Lewis 539 East River Road Fork Union Virginia 23055
Johnson, Whitney 1646 Cloverdale Road Bremo Bluff Virginia 23022
Jones, Edgar Jr. & Mary 852 West Bottom Road Bremo Bluff Virginia 23022
Jones, Paul & Rosalie 871 Bremo Bluff Road Bremo Bluff Virginia 23022
Lane, Anna 2007 3rd Street NE Washington D.C. 20002
Lee, Michael & Serena 92 West Bottom Road Bremo Bluff Virginia 23022

BOS 2021-06-16 p.47/320



Lent, Kathy 2274 Bremo Road Bremo Bluff Virginia 23022
Long, Dewitt P.O. Box 192 Bremo Bluff Virginia 23022
Mark IV LLC 3 Horseback Lane Palmyra Virginia 22963
Mawyer, Brenda 1309 Mountain View Street Charlottesville Virginia 22902
Maxey, Charles & Ruth P.O. Box 45 New Canton Virginia 23123
Maxwell, Kenneth 9018 Dove Creet Court Louisville Kentucky 40242
McGrath, Teresa 479 Glenarvon Drive Bremo Bluff Virginia 23022
Melton, George Jr. 3295 Bremo Road Bremo Bluff Virginia 23022
Miggins, Helen & Paula Mickens 520 Chastine Drive Spartanburg South Carolina 29301
Monges, Daniel & Jennifer P.O. Box 124 Bremo Bluff Virginia 23022
Mrs. Rebecca Carter, Buckingham Coutny Administrator13380 West James Anderson Highway Buckingham Virginia 23921
NAACP Fluvanna County Branch 7067 P.O. Box 104 Fork Union Virginia 23055
Napier, Douglas & Shelby 233 Holman Creek Lane Bremo Bluff Virginia 23022
Oldies & Goodies Thrift Store 3107 James Madison Highway Fork Union Virginia 23055
Orf, John 2406 Vernon Road Henrico Virginia 23228
Owen, Sandra P.O. Box 799 Nellysford Virginia 22958
Ownby, John 2259 Rolling Road South Scottsville Virginia 24590
Palmer, Avis & Madeline, Brad Palmer 1962 Shores Road Palmyra Virginia 22963
Palmer, Florence 281 Spring Road Bremo Bluff Virginia 23022
Parrish, Dustin 566 Bremo Bluff Road Bremo Bluff Virginia 23022
Parrish, Thomas P.O. Box 1062 Greenville South Carolina 29602
Passion Community Church 2723 James Madison Highway Bremo Bluff Virginia 23022
Patterson, Thomas & Claudine 161 Deer Lane Bremo Bluff Virginia 23022
Phelps, Jason 1366 Spring Road Bremo Bluff Virginia 23022
Pollard, Robert P.O. Box 121 Scottsville Virginia 24590
Poore, Thomas & Shirley 3456 Bremo Road Bremo Bluff Virginia 23022
Reardon, Edwin 710 Aldridge Lane Scottsville Virginia 24590
Ross, Samuel Jr. 224 Spring Road Bremo Bluff Virginia 23022
Rudzinksi, Kenneth 2218 Cartwright Place Reston Virginia 20191
Salomon, Ronald & Susan 393 Bremo Bluff Road Bremo Bluff Virginia 23022
Sal's Italian Restaurant & Grille 4316 James Madison Highway Fork Union Virginia 23055
Sarah Marshall 161 Panamint Trail Louisa Virginia 23093
Scarlett's Flowers 4723 James Madison Highway Fork Union Virginia 23055
Scott's Paint & Body 2762 James Madison Highway Bremo Bluff Virginia 23022
Shelton, Antonio & Janice 553 Glenarvon Drive Bremo Bluff Virginia 23022
Sherman, Nicholas 632 Bremo Bluff Road Bremo Bluff Virginia 23022
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Shipp, James Jr. 3003 Sayre Road Fairfax Virginia 22031
Sidwell, Glenn & Yupa P.O. Box 670 Fork Union Virginia 23055
Simorg South Forests 15 Piedmont Center, Suite 1250 Atlanta Georgia 30305
Slaughter, Judith P.O. Box 454 Fork Union Virginia 23055
Smith, Julian C/O Brenda Kellerhalls 7401 Landsworth Avenue Richmond Virginia 23228
Snoddy, Lola P.O. Box 54 Bremo Bluff Virginia 23022
Solite Corporation P.O. Box 27211 Richmond Virginia 23261
Sorum, Harvey & Alice 1341 Spring Road Bremo Bluff Virginia 23022
St. John's Episcopal Church 43 Washington Street Columbia Virginia 23038
St. Joseph Roman Catholic Church 28 Cameron Street Columbia Virginia 23038
Stovall, Agnes P.O. Box 175 Bremo Bluff Virginia 23022
Stovall, Lillie 392 West Bottom Road Bremo Bluff Virginia 23022
Tatted Souls 4321 James Madison Highway, Unit 3 Fork Union Virginia 23055
The Brayvon Company P.O. Box 1194 Staunton Virginia 24402
Thessalonia Baptist Church 677 Thessalonia Road Fork Union Virginia 23022
Thomas, Michael & Robin 325 Holman Creek Lane Bremo Bluff Virginia 23022
Top Quality Home Impovements 778 Cloverdale Road Bremo Bluff Virginia 23022
Tribble, Tanner & Maria 10259 Windywood Court Ashland Virginia 23005
Vanderbuilt Mortgage & Finance 500 Alcoa Trail Maryville Tennessee 37804
VEPCO CO Wagner, James F P.O. Box 26666 Richmond Virginia 23261
Verdery, Linda 347 Bremo Bluff Road Bremo Bluff Virginia 23022
VSI Hardware & Country Store 4312 James Madison Highway Fork Union Virginia 23055
Wade, Edwin Revocable Declaration of Trust P.O. Box 913 Troy Virginia 22974
Walker, Eva 640 Swimford Drive Myrtle Beach South Carolina 29588
Wanless, Dennis & Ronda 427 Shadowbrook Drive Burlington North Carolina 27215
West Bottom Baptist Church 2757 Bremo Road Bremo Bluff Virginia 23022
West Bottom Cemetary 2757 Bremo Road Bremo Bluff Virginia 23022
Wheeler, Elsie 3014 Glenarvon Drive Bremo Bluff Virginia 23022
White, Frayser II Revocable Trust, Kay Jefferies P.O. Box 28 New Canton Virginia 23123
White, Richard & Lindsay P.O. Box 55 Fork Union Virginia 23055
Wiley, Thomas Sr. P.O. Box 187 Bremo Bluff Virginia 23022
Williams, Lucy 31 4th Avenue Westbury New York 11590
Williams-Chewning Corp. P.O. Box 177 Bremo Bluff Virginia 23022
Winston, William & Graves, Sayre 1853 Glenarvon Drive Bremo Bluff Virginia 23022
Woodard, Kevin & Michaela 997 Bremo Bluff Road Bremo Bluff Virginia 23022
Woods, Barry 383 Bremo Bluff Road Bremo Bluff Virginia 23022
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Woodson, Helen 658 Spring Road Bremo Bluff Virginia 23022
Young, Eliza & Thelma Bates 12285 West River Road Palmyra Virginia 22963
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Overview and Project Description
Consistent with our core values, we have placed a great deal of 
focus on safety for personnel working on the North Ash Pond 
closure and the neighboring communities.

Legislation passed during the 2019 Virginia General Assembly 
requires Dominion Energy to remove all coal ash currently stored 
in the North Ash Pond at Bremo Power station within 15 years.

In keeping with the statute, Dominion Energy has submitted 
rezoning and Special Use Permit applications to Fluvanna County 
with plans to construct and operate a state-of-the-art, lined landfill 
on Dominion Energy property beside Bremo Power Station. 

As part of these applications, Dominion Energy has offered 
proffers of funding to Fluvanna County to mitigate any potential 
impacts, including:

• Assurance of safe and 
reliable potable water 
source for the FUSD

• Community park, 
recreation, and/or green 
space areas

• Upgrades and/or 
maintenance for Bremo  
and West Bottom Roads

• Opportunities for local 
workforce

Key Facts
■ 6.2 million cubic yards of coal ash is 

stored at Bremo Power Station.

■ The ash will be transferred from its 
current location in the North Ash 
Pond to an adjacent state-of-the-art 
lined landfill.

■ Coal ash will not be transported on 
public roads.

■ The proffers provide a framework 
for safeguarding our neighbors 
while providing access to new and 
existing recreational areas in lieu of 
those previously shut down.

■ Landfill construction and the 
transfer of coal ash is expected to 
take approximately 10 years.

Want to learn more?
Scan QR code 
Visit DominionEnergy.com/BremoCCR 
Email BremoCCR@dominionenergy.com 
Call 1-833-742-0462

Bremo Power Station
On-Site Lined Landfill

Bremo Power Station Coal Ash Removal Project

©2021 Dominion Energy - 100021R3159
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Dominion Energy Services, Inc. 
State & Local Affairs, Virginia 
7500 W. Broad Street, Richmond, VA 23294  
DominionEnergy.com 

 
 
 
 
April 16, 2021 
 
 
Dear Neighbor- 
 
I am writing to update you on the closure of the Dominion Energy coal ash ponds 
at Bremo Power Station. 
 
State and federal regulations require the removal of the 6.2 million cubic yards of 
coal ash currently stored in the North Ash Pond at Bremo Power Station within 
15 years. The coal ash must be recycled or placed in a lined landfill that meets 
Federal Coal Combustion Residuals (CCR) and Virginia CCR regulations. In 
keeping with these regulations, Dominion Energy has submitted rezoning and 
Special Use Permit applications to Fluvanna County with plans to construct and 
operate a state-of-the-art, lined landfill on Dominion Energy property beside 
Bremo Power Station. 
 
Dominion Energy will be hosting a public community meeting from 6:00 p.m. until 
7:30 p.m. on April 29, 2021 at the Fluvanna County Community Center. The 
Center is located at 5725 James Madison Highway, Fork Union, Virginia 23055. 
During this meeting we will discuss our plans for the landfill construction and 
closure of the North Ash Pond. All current social distancing guidelines will be 
adhered to and masks will be required. 
 
If you have any questions, please call 833-742-0462 or email 
bremoccr@dominionenergy.com. Additional information may also be found at 
www.dominionenergy.com/bremoccr.  
 
Thank you and I look forward to hopefully seeing you on April 29 at the Fluvanna 
County Community Center. 
 
Sincerely,  

 
Sarah A. Marshall 
External Affairs Manager 
State & Local Affairs, Central Virginia 
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Ver. 2018 

FLUVANNA COUNTY BOARD OF SUPERVISORS 
AGENDA ITEM STAFF REPORT

MEETING DATE: June 16, 2021 

AGENDA TITLE: Rt. 652, Academy Road Segment Abandonment and Replacement 

MOTION(s): 
I move the Board of Supervisors approve the resolution entitled “ADDITION 
TO SECONDARY ROUTE AND ABANDONMENT WITH REPLACEMENT ROAD 
FOR ROUTE 652, ACADEMY ROAD”. 

STRATEGIC INITIATIVE? 
Yes No 

If yes, list initiative(s): 
X 

AGENDA CATEGORY: 
Public Hearing Action Matter Presentation Consent Agenda Other 

X 

STAFF CONTACT(S): Caitlin Solis, Clerk to the Board 

PRESENTER(S): Bethel Kefyalew, Asst. Res. Administrator/Louisa Residency 

RECOMMENDATION: Approve 

TIMING: Immediate 

DISCUSSION: 

• Rt. 652, Academy Rd, which was realigned many years ago, but was never
updated in the State road records system.

• VDOT requests the County review and pass the attached resolution so that
the old segment can be formally abandoned and the new segment can be
formally accepted into the system.

FISCAL IMPACT: None 

POLICY IMPACT: None 

LEGISLATIVE HISTORY: N/A 

ENCLOSURES: 

 Report of Changes – Realignment 
 Report of Changes – Abandonment 
 Rte. 652 Sketch 
 Resolution 17-2021 

REVIEWS COMPLETED: 
Legal Finance Purchasing HR Other 

TAB D
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In Fluvanna County
by Resolution of the governing body adopted June 16, 2021

37583325

The following VDOT Form AM-4.3 is hereby attached and incorporated as part of the
governing body's resolution for changes to the secondary system of state highways.

A Copy Testee           Signed (County Official):_______________________________________________
Report of Changes in the Secondary System of State Highways

Project/Subdivision: Rt 652 Realignment

Realignment-Add - VDOT Project §33.2-705

Rte
Numb
er Street Name From Termini To Termini Length

Num
ber
Of
Lan
es

Recordation
Reference

Row
Widt
h

652
Academy
Road

Rt 15, James
Madison Hwy

0.70 Miles
East to
Academy
Rod 0.7 2 50

Page: 1/1
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In Fluvanna County
by Resolution of the governing body adopted June 16, 2021

37583203

The following VDOT Form AM-4.3 is hereby attached and incorporated as part of the
governing body's resolution for changes to the secondary system of state highways.

A Copy Testee           Signed (County Official):_______________________________________________
Report of Changes in the Secondary System of State Highways

Project/Subdivision: Old Rt 652(portion of)Abandonment

Abandonment - Project by VDOT §33.2-912

Rte
Numb
er Street Name From Termini To Termini Length

Num
ber
Of
Lan
es

Recordation
Reference

Row
Widt
h

652
Academy
Road

Rt 15, James
Madison Hwy

0.71 Miles
East to
Academy
Rd 0.71

Page: 1/1
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R
te

1
5

A B

C

Rte 652 (To be abandoned)

Rte 652 (Replacement) 

A – B = 0.71 Miles of Rte 652 to be 
Abandoned 

C – B = Rte 652 Replacement Road. 
0.70 Miles. VDOT Project 0652-032-
165, M-501

N

Route 652 Abandonment
N.T.S
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BOARD OF SUPERVISORS 
County of Fluvanna 

Palmyra, Virginia 
 

RESOLUTION No. 17-2021 

ADDITION TO SECONDARY ROUTE AND 
ABANDONMENT WITH REPLACEMENT ROAD  

ROUTE 652, ACADEMY ROAD 
 

 WHEREAS, a portion of Route 652 has been realigned and a new segment constructed to 
standards equal to the Virginia Department of Transportation's Subdivision Street Requirements as a 
requisite for acceptance for maintenance as part of the Secondary System of State Highways, as a part of 
VDOT Project 0652-032-165, M-501; and 

 
WHEREAS, the Virginia Department of Transportation has inspected this street and found it to be 

acceptable for maintenance; and 
 
NOW, THEREFORE, BE IT RESOLVED by the Fluvanna County Board of Supervisors, this the 

16th day of June, 2021, that the old segment of Route 652, identified on the attached Form AM 4.3, is no 
longer needed as part of the Secondary System of State Highways as the new road serves the same citizens 
as the old road and is hereby requested to be abandoned by the Virginia Department of Transportation 
pursuant to §33.2-912, Code of Virginia, 1950 amended. 

 
BE IT FURTHER RESOLVED, that the Virginia Department of Transportation be, and it hereby 

is, requested to add and maintain the new segment identified on the attached Form AM 4.3 as part of the 
Secondary System of State Highways, pursuant to §33.2-705, Code of Virginia, 1950 amended, and the 
regulatory requirements of VDOT. 

 
BE IT FURTHER RESOLVED, the County Board of Supervisors does hereby guarantee 

unencumbered rights-of-way plus the necessary easements for cuts, fills, and drainage for this added 
segment; 

 
BE IT FURTHER RESOLVED, a copy of this resolution be forwarded to the Virginia Department 

of Transportation.  
 

 
 AYE NAY ABSTAIN ABSENT MOTION SECOND 
Mozell H. Booker, Fork Union District       
Patricia B. Eager, Palmyra District        
Anthony P. O’Brien, Rivanna District       
John M. Sheridan, Columbia District       
Donald W. Weaver, Cunningham District       

 
Attest:  
 
 
_____________________________________ 
John M. Sheridan, Chair 
Fluvanna County Board of Supervisors 
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Ver. 2018 

FLUVANNA COUNTY BOARD OF SUPERVISORS 
AGENDA ITEM STAFF REPORT

MEETING DATE: June 16, 2021 

AGENDA TITLE: Kents Store Volunteer Fire Company Engine 30 Additional Funding 

MOTION(s): 

I move the Board of Supervisors approve a budget transfer of $18,000 from the 
Board of Supervisors Contingency Budget to the FY21 CIP Fire and Rescue 
Apparatus Budget, to reflect additional funds for Kents Store Engine 30 for 
outfitting the engine with equipment. 

STRATEGIC INITIATIVE? 
Yes No 

If yes, list initiative(s): X 

AGENDA CATEGORY: 
Public Hearing Action Matter Presentation Consent 

Agenda Other 

X 

STAFF CONTACT(S): Eric Dahl, County Administrator 

PRESENTER(S): R. John Lye, Fluvanna Fire and Rescue Association Chairman

RECOMMENDATION: Approve 

TIMING: Routine 

DISCUSSION: 

In the FY18 Budget, the Fluvanna Fire and Rescue Association submitted and had the 
replacement of Kents Store Engine 30 in the CIP for out years in FY21 for planning 
purposes for $583,000. 

In the FY19 Budget, the Fluvanna Fire and Rescue Association submitted and moved 
up the replacement of Kents Store Engine 30 to be funded in the FY19 Budget for 
$566,000. The Board of Supervisors approved $566,000 in cash funding in the FY19 
Budget for the replacement of Kents Store Engine 30 (Apparatus and Equipment).  

Kents Store Volunteer Fire Company has always understood that the approved 
budget for Engine 30 was $584,000, so they have therefore been working to outfit 
Engine 30 within that budget amount.  

See included email from FRA Chair, R. John Lye for the request. 

FISCAL IMPACT: Currently, the Board of Supervisors Contingency Budget has a balance of $54,028. 
The requested action would decrease that balance to $36,028. 

POLICY IMPACT: N/A 

LEGISLATIVE HISTORY: N/A 

ENCLOSURES: 
• Additional Funding Request from FRA Chair, R. John Lye
• FY18-22 CIP - FRA Fire and Rescue Apparatus Request
• FY19-23 CIP - FRA Fire and Rescue Apparatus Request

TAB E
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• FY19 Adopted CIP 

REVIEWS COMPLETED: 
Legal Finance Purchasing HR Other 

 X    
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FY2018-2022 CAPITAL IMPROVEMENT PLAN REQUEST Fluvanna County

Project Title: Department/Agency Ranking:

Department/Agency: Contact Person:

Funding Category: New Project(FY18-22)

1.  Natural Environment

2.  Land Use & Community Design

3.  Infrastructure

Expenditure Category Prospective Vendor (if known) FY2018 FY2019 FY2020 FY2021 FY2022 FY18-22 Total

Engineering & Planning

Construction

Equipment

Land Acquisition

Other (specify)

Other (specify)

TOTALS

FY2018 FY2019 FY2020 FY2021 FY2022 FY18-22 Total

Additional Staff Salary

Benefits Calculated at 20% of Staff Salary

Vehicle

Vehicle Insurance

Utilities

Furniture and Fixtures

Equipment

Contractual costs

Other (specify)

Total Operational Costs

Section 1 - PROJECT INFORMATION

Total Anticipated Operational Revenues

Section 3 - PROJECTED OPERATIONAL COSTS & REVENUES

4.  Transportation 7.  Parks and Recreation 10.  Education

5.  Economic Development 8.  Housing 11.  Public Safety

Additional Anticipated Operational Expenses

6.  Historic Preservation 9.  Human Services 12.  Financial Sustainability

Applicable 
Comprehensive Plan 
Chapter(s):

Existing Project(FY18-21)

Section 2 - PROJECT COSTS

FY17 Project (Add'l Funding)

Apparatus Replacement / Re-chassis - Fluvanna F&R 1
Fluvanna Fire & Rescue Association R. John Lye

$ 0
$ 0

$ 60,000 $ 575,000 $ 730,000 $ 583,000 $ 584,000 $ 2,532,000
$ 0
$ 0
$ 0

$ 60,000 $ 575,000 $ 730,000 $ 583,000 $ 584,000 $ 2,532,000

$ 0
$ 0 $ 0 $ 0 $ 0 $ 0 $ 0

$ 0
$ 0
$ 0
$ 0
$ 0
$ 0
$ 0

$ 0 $ 0 $ 0 $ 0 $ 0 $ 0
$ 0
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Project Title:

FY 2022:

Section 4 - PROJECT DESCRIPTIONS OR SPECIAL EXPLANATIONS
FY 2018:

FY 2019:

FY 2020:

FY 2021:

Apparatus Replacement / Re-chassis - Fluvanna F&R

1. Replacement of Car-21 (Fork Union) built in 1998 ($60,000) 

The Fluvanna Fire and Rescue Association (FRA) request for FY2018-2022 Capital Improvement Plan incorporates funding for a replacement schedule for 
fire and rescue emergency vehicles. Currently, since Lake Monticello units are not "County owned," therefore they are included as capital purchases in the 
operational budget, not the CIP.  Therefore, this request only covers units for Fluvanna Fire and Fluvanna Rescue agencies. 

The FRA defined the replacement of fire apparatus to be when the unit reaches twenty years of age, which is consistent with NFPA standards. 

1. Replace the HazMat trailer (Palmyra) which was built in 1997 ($9,000) 
2. Replacement of Engine 21 built in1992 (Fork Union) ($566,000) 

The FRA defined the replacement of fire apparatus to be when the unit reaches twenty years of age, which is consistent with NFPA standards. The replacement of  the ambulances is also on a set 
schedule but is different from the fire apparatus schedule. The ambulance replacement schedule is built on an eight year replacement schedule, since they generally see much more daily use than the 
fire apparatus.  The current projected cost of $260,000 more closely reflects current experience purchasing an ambulance (Ambulance 555 for Lake Monticello, adjusted for 3% increases due to 
inflation per year), and includes the cost for a Stryker PowerLoad/PowerCot combination ($40,000 as of 2016).  As of July 1, 2015, new Federal standards for ambulance construction were 
implemented which require improved cot retention systems which will retain the cot in case of an ambulance accident or roll-over.  The Stryker PowerLoad/PowerCot combination is one of the few 
systems currently on the market that meets these standards, and the cost of this system needs to be included in the cost of all future ambulance replacements.

1. Replace Tanker 10 (Palmyra) built in 1999 ($550,000) 
2. Replace Attack-20 (Fork Union), built in 2001 ($180,000) 

The FRA defined the replacement of fire apparatus to be when the unit reaches twenty years of age, which is consistent with NFPA 
standards.  In order to avoid peaks and valleys in the CIP Requests, however, Attack-20 and Engine-30 have been reversed in their 
order.  This will help even out the requested funds, and Attack-20 has seen much more use and has received more wear and tear.

1. Replacement of Engine 30 built in1993 ( Kents Store) ($583,000) 

The FRA defined the replacement of fire apparatus to be when the unit reaches twenty years of age, which is consistent with NFPA standards. The replacement of  the ambulances is also on a 
set schedule but is different from the fire apparatus schedule. The ambulance replacement schedule is built on an eight year replacement schedule, since they generally see much more daily 
use than the fire apparatus.  The current projected cost of $2576000 more closely reflects current experience purchasing an ambulance (Ambulance 555 for Lake Monticello, adjusted for 3% 
increases due to inflation per year), and includes the cost for a Stryker PowerLoad/PowerCot combination ($40,000 as of 2016).  As of July 1, 2015, new Federal standards for ambulance 
construction were implemented which require improved cot retention systems which will retain the cot in case of an ambulance accident or roll-over.  The Stryker PowerLoad/PowerCot 
combination is one of the few systems currently on the market that meets these standards, and the cost of this system needs to be included in the cost of all future ambulance replacements.

1. Replacement of Tanker-31 (Kents Store) built in 2002 ($584,000) 

The Fluvanna Fire and Rescue Association (FRA) request for FY2018-2022 Capital Improvement Plan incorporates funding for a 
replacement schedule for fire and rescue emergency vehicles.  The FRA defined the replacement of fire apparatus to be when the 
unit reaches twenty years of age, which is consistent with NFPA standards.
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FY2019-2023 CAPITAL IMPROVEMENT PLAN REQUEST Fluvanna County

Project Title: Department/Agency Ranking:

Department/Agency: Contact Person:

Funding Category: New Project (FY19-23)

1. Natural Environment

2. Land Use & Community Design

3. Infrastructure

Expenditure Category Prospective Vendor (if known) FY2019 FY2020 FY2021 FY2022 FY2023 FY19-23 Total

Engineering & Planning

Construction

Equipment

Land Acquisition

Other (specify)

Other (specify)

TOTALS

FY2019 FY2020 FY2021 FY2022 FY2023 FY19-23 Total

Additional Staff Salary

Benefits Calculated at 20% of Staff Salary

Vehicle

Vehicle Insurance

Utilities

Furniture and Fixtures

Equipment

Contractual costs

Other (specify)

Total Operational Costs

Section 1 - PROJECT INFORMATION

Total Anticipated Operational Revenues

Section 3 - PROJECTED OPERATIONAL COSTS & REVENUES

4. Transportation 7. Parks and Recreation 10. Education

5. Economic Development 8. Housing 11. Public Safety

Additional Anticipated Operational Expenses

6. Historic Preservation 9. Human Services 12. Financial Sustainability

Applicable 
Comprehensive Plan 
Chapter(s):

Existing Project (FY19-22)

Section 2 - PROJECT COSTS

FY18 Project (Add'l Funding)

Fluvanna Fire and Rescue Apparatus Replacement / Re-chassis 1
Fluvanna Fire and Rescue Association R. John Lye

$ 0

$ 0

$ 1,020,000 $ 841,000 $ 876,000 $ 883,000 $ 909,000 $ 4,529,000

$ 0

$ 0

$ 0

$ 1,020,000 $ 841,000 $ 876,000 $ 883,000 $ 909,000 $ 4,529,000

$ 0

$ 0 $ 0 $ 0 $ 0 $ 0 $ 0

$ 0

$ 0

$ 0

$ 0

$ 0

$ 0

$ 0

$ 0 $ 0 $ 0 $ 0 $ 0 $ 0
$ 0
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Project Title:

FY 2023:

Section 4 - PROJECT DESCRIPTIONS OR SPECIAL EXPLANATIONS
FY 2019:

FY 2020:

FY 2021:

FY 2022:

Fluvanna Fire and Rescue Apparatus Replacement / Re-chassis 

FY19  
1. Replacement of Engine 30 built in1992 (Kents Store) ($566,000) 
2. Replacement of Support 56, built in 1991 (LMWRT) ($180,000) (pushed back from FY18 request)
3. Replacement of Ambulance 49 (Palmyra) built in 2011 ($274,000)   

The FRA defined the replacement of fire apparatus to be when the unit reaches twenty years of age, which is consistent with NFPA standards. The replacement of the ambulances is also on a set schedule but is different from the 
fire apparatus schedule. The ambulance replacement schedule is built on an eight year replacement schedule, since they generally see much more daily use than the fire apparatus.  The current projected cost of $274,000 more 
closely reflects current experience purchasing an ambulance (Ambulance 552 for Lake Monticello, adjusted for 3% increases due to inflation per year), and includes the cost for a Stryker PowerLoad/PowerCot combination ($40,000 
as of 2016).  As of July 1, 2015, new Federal standards for ambulance construction were implemented which require improved cot retention systems which will retain the cot in case of an ambulance accident or roll-over.  The 
Stryker PowerLoad/PowerCot combination is one of the few systems currently on the market that meets these standards, and the cost of this system needs to be included in the cost of all future ambulance replacements.

FY20  
1. Replace Tanker 10 (Palmyra) built in 1999 ($550,000) 
2. Replacement of Ambulance 553 (LMVRS), built in 2009 ($282,000) 
3. Replace the HazMat trailer (Palmyra) which was built in 1997 ($9,000) 

The Fluvanna Fire and Rescue Association (FRA) request for FY2019-2023 Capital Improvement Plan incorporates funding for a replacement schedule for fire and rescue emergency vehicles.  The FRA defined the replacement of fire 
apparatus to be when the unit reaches twenty years of age, which is consistent with NFPA standards.  The ambulance replacement schedule is built on an eight year replacement schedule, since they generally see much more daily use than 
the fire apparatus.  The current projected cost of $282,000 more closely reflects current experience purchasing an ambulance (Ambulance 552 for Lake Monticello, adjusted for 3% increases due to inflation per year), and includes the cost 
for a Stryker PowerLoad/PowerCot combination ($40,000 as of 2016).  As of July 1, 2015, new Federal standards for ambulance construction were implemented which require improved cot retention systems which will retain the cot in case 
of an ambulance accident or roll-over.  The Stryker PowerLoad/PowerCot combination is one of the few systems currently on the market that meets these standards, and the cost of this system needs to be included in the cost of all future 
ambulance

FY21  
1. Replace Attack-20 (Fork Union), built in 2001 ($180,000)
2. Response 5 (LMVRS), built in 2003 ($96,000)
3. Replacement of Engine 20 (Fork Union), built in 1993 ($600,000)

The Fluvanna Fire and Rescue Association (FRA) request for FY2019-2023 Capital Improvement Plan incorporates funding for a replacement schedule for fire and rescue 
emergency vehicles.  The FRA defined the replacement of fire apparatus to be when the unit reaches twenty years of age, which is consistent with NFPA standards.  Response 
5 was moved to FY21 in an attempt to equalize yearly request amounts, and smooth some of the peaks and valleys in the CIP request.

FY22 
1. Replacement of Tanker-31 (Kents Store) built in 2002 ($584,000) 
2. Replacement of Ambulance 554 (LMVRS), built in 2013 ($299,000) 

The Fluvanna Fire and Rescue Association (FRA) request for FY2019-2023 Capital Improvement Plan incorporates funding for a replacement schedule for fire and rescue emergency vehicles.  The FRA defined the 
replacement of fire apparatus to be when the unit reaches twenty years of age, which is consistent with NFPA standards. The ambulance replacement schedule is built on an eight year replacement schedule, since they 
generally see much more daily use than the fire apparatus.  The current projected cost of $299,000 more closely reflects current experience purchasing an ambulance (Ambulance 552 for Lake Monticello, adjusted for 3% 
increases due to inflation per year), and includes the cost for a Stryker PowerLoad/PowerCot combination ($40,000 as of 2016).  As of July 1, 2015, new Federal standards for ambulance construction were implemented 
which require improved cot retention systems which will retain the cot in case of an ambulance accident or roll-over.  The Stryker PowerLoad/PowerCot combination is one of the few systems currently on the market that 
meets these standards, and the cost of this system needs to be included in the cost of all future ambulance purchases.

1. Tanker-20 (Fork Union), built in 2003 ($601,000)
2. Ambulance 45 (Palmyra), built in 2017 ($308,000)

The Fluvanna Fire and Rescue Association (FRA) request for FY2019-2023 Capital Improvement Plan incorporates funding for a replacement schedule for fire and rescue emergency vehicles.  The FRA defined the 
replacement of fire apparatus to be when the unit reaches twenty years of age, which is consistent with NFPA standards. The ambulance replacement schedule is built on an eight year replacement schedule, since 
they generally see much more daily use than the fire apparatus.  The current projected cost of $308,000 more closely reflects current experience purchasing an ambulance (Ambulance 552 for Lake Monticello, 
adjusted for 3% increases due to inflation per year), and includes the cost for a Stryker PowerLoad/PowerCot combination ($40,000 as of 2016).  As of July 1, 2015, new Federal standards for ambulance 
construction were implemented which require improved cot retention systems which will retain the cot in case of an ambulance accident or roll-over.  The Stryker PowerLoad/PowerCot combination is one of the few 
systems currently on the market that meets these standards, and the cost of this system needs to be included in the cost of all future ambulance purchases
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CAPITAL IMPROVEMENTS PLAN
FY19 Adopted April 11, 2018

Cash Fund Balance Other Cash Other Cash Other

CAPITAL PROJECTS Dept 
Rank

PC 
Rank

Prior
Funds 150,000$      1,312,960$   647,970$      10,380,970$    85,000$        7,782,480$   -$               

GOVERNMENTAL

COUNTY CAPITAL DEPRECIATION FUND    (Funded at "1 cent" per year) 1

SCHOOLS CAPITAL DEPRECIATION FUND   (Funded at "1 cent" per year) 1

COMMUNITY DEVELOPMENT

GO Virginia Program Support 1 25,000                    

COMMUNITY SERVICES

PG Playground Expansion 1 1 -                           50,000                    

PG Athletic Field Lighting (4 fields) 2 1 -                           650,000                  

PG Multi-Purpose Shelter 55,000                    

PG New Athletic Fields 315,000                  

PG Multigenerational Center 2,660,000          

PG Basketball and Tennis Courts 151,000              

PG Outdoor Swimming Pool & Pool House Building

PG Spray Ground Park

CARE Task Force Projects 15,000                    85,000                

PUBLIC WORKS

Capital Reserve Maintenance Fund      (Previous Funding Note) 1 1 175,000 -                           674,000                  255,000              

Equipment Purchase & Replacement Plan 1 1 -                           155,000                  30,000                

Public Safety Building Addition 1 1 -                           694,500                  

Historic Courthouse Exterior Renovation 1 1 75,000                150,000              

Public Water System for Pleasant Grove 345,000                  310,000              

Combined Administrative Services/School Admin. Building

PUBLIC SAFETY

Sheriff

Fire & Rescue

CPR Assist Devices 1 1 -                           63,020                    

Vehicle Apparatus - Replacement/ Rechassis 1 1 509,000 566,000              833,000                  780,000              

Vehicle Apparatus - Replacement - Lake Monticello 1 1 -                           462,000                  96,000                

Self Contained Breathing Apparatus (SCBA) Replacement 1 1 100,000              497,970              597,970                  

Heart Monitor Replacement 100,000                  200,000              

COUNTY FLEET REPLACEMENT

County Vehicles 1 1 75,000 -                           350,000                  150,000              

Sheriff Vehicles      (Baseline Funding - $125K/yr) 1 1 160,000 -                           338,960              331,480                  206,480              

Social Services Vehicles 1 1 20,000 -                           40,000                    20,000                

FY 2019-23 FY2019 ADOPTED FY2020 Plan FY2021 Plan
CIP TOTAL BY YEAR $2,110,930 $10,465,970 $7,782,480

FUNDING SOURCE
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FLUVANNA COUNTY BOARD OF SUPERVISORS 
AGENDA ITEM STAFF REPORT

MEETING DATE: June 16, 2021 

AGENDA TITLE: Financial Auditing Services Contract 

MOTION(s): 

I move to approve the contract between Robinson, Farmer Cox Associates and 
the county for Financial Auditing Services, With the fee’s as follows 

• FY21 Audit $44,970,
• Cost allocation Plan $3,850,
• School Activity fund (paid for by the school activity fund) $9,000;
• with a 3% increase every other year.
• The required implementation of GASB 87 in 2022 will incur a $3,000 fee

for startup and $1,500 each year for years 2-5
and further authorize the County Administrator to execute the agreements 
subject to approval as to form by the County Attorney. 

STRATEGIC 
INITIATIVE? 

Yes No 
If yes, list initiative(s): X 

AGENDA CATEGORY: 
Public Hearing Action Matter Presentation Consent Agenda Other 

X 

STAFF CONTACT(S): Cyndi Toler, Purchasing Officer 

PRESENTER(S): Cyndi Toler, Purchasing Officer 

RECOMMENDATION: Approval 

TIMING: Routine 

DISCUSSION: 

• RFP issued March 31, 2021 and closed May 4, 2021
• Two submissions were received, Both were interviewed by the committee
• The committee included Eric Dahl, County Administrator; Linda Lenherr, Treasurer;

and Brenda Gilliam Executive Director for Instruction and Finance for Schools.
• Robinson, Farmer, Cox Associates was chosen as the highest scoring proposal.
• Cost Proposal:

 
2021 2022 2023 2024 2025 

County Audit $44,970 $44,970 $46,320 $46,320 $47,710 
Implementation of 

GASB 87 $0 $3,000 $1,500 $1,500 $1,500 
School Activity 

Funds $9,000 $9,000 $9,270 $9,270 $9,550 
Cost Allocation 

Plan $3,850 $3,850 $3,970 $3,970 $4,090 

• The Cost Proposal is similar to the last contract with RFC with an approximate 3%
increase every other year.

• There is an addition in FY22 for the implementation of GASB 87 with an annual fee

TAB F
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for following years 
o The County will have to start recognizing assets and liabilities related to the 

operating leases it has, as well there will be new and enhanced disclosures 
that will need to be included in the County’s Audited Financial Report. 

FISCAL IMPACT: 

• FY21 County Audit $44,970, Cost allocation Plan $3,850, School Activity fund (paid 
for by the school activity fund) $9,000; with a 3% increase every other year. 

• With the required implementation of GASB 87 in 2022 There will be a $3,000 fee for 
startup and $1,500 each year for years 2-5  

POLICY IMPACT: An independent auditor is required to file the county’s Comprehensive Annual Financial 
Report (CAFR) to the Virginia Auditor of Public Accounts. 

LEGISLATIVE 
HISTORY: N/A 

ENCLOSURES: Contract 

REVIEWS 
COMPLETED: 

Legal Finance Purchasing HR Other 

X X X   
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CONTRACT TO PROVIDE FINANCIAL AUDITING SERVICES 
OF COUNTY OF FLUVANNA, VIRGINIA 

 
 

This Contract to Provide Financial Auditing Services is made this ____ day of 
___________________, 2021 (the “Contract”), by and between Robinson, Farmer, Cox Associates, 
P.O. Box 6580, Charlottesville, Virginia 22906, hereinafter referred to as the Auditor, and the Board of 
Supervisors of the County of Fluvanna, Virginia, hereinafter referred to as the County.   

 WITNESSETH that the Auditor and the County, in consideration of the mutual covenants, 
promises and agreements herein contained, agree to as follows:  
 
1. The Auditor shall audit the financial statements of the County annually for the fiscal years ending 

on June 30, 2021, through the fiscal year ending June 30, 2025, hereinafter referred to as the Audit 
Period. 

 
2. The Auditor shall perform all services and work necessary or required to fulfill all of the 

requirements of and provide all services set forth in the Request for Proposal #2021-04 Financial 
Auditing Services issued March 31, 2021, as amended by Addendum #1 issued April 14, 2021, 
attached hereto as EXHIBIT 1 (as amended, the “RFP”), which is made a part hereof and 
incorporated herein by reference, and also shall provide all of the services and work outlined in the 
Auditor’s Proposal made in response to the RFP dated May 4, 2021, attached hereto as EXHIBIT 
2 (the “Response”), which is made a material part hereof and incorporated herein by reference. The 
Final fee schedule entitled “Nonbinding Cost Estimate” is attached hereto as EXHIBIT 3 (the 
“Fees”), which is made a material part hereof and incorporated herein by reference.  The Auditor is 
required to meet or exceed all requirements, specifications and terms of the RFP and the Response.  
The Auditor is required to perform the following services and work in a good and workmanlike 
manner that would pass without exception in the industry.  Time is of the essence for all services 
and work to be provided under this Contract. Capitalized terms herein shall have the same meaning 
as in the RFP unless the context requires otherwise. 

 
3. The Auditor shall conduct his audit and render his report in accordance in accordance with 

generally accepted auditing standards in the United States of America; the Financial Policy 
Manual; the standards for financial audits contained in Government Auditing Standards (GAS) 
issued by the Comptroller General of the United States of the Government Accountability Office 
(GAO); the provisions of  and the U.S. Office of Management and Budget Title  2- Grants and 
Agreements, of the Code of Federal regulation (CFR), Part 200 - Uniform Administrative 
Requirements, Cost Principles, and Audit Requirements For Federal Awards (the “Uniform 
Guidance”); the Specifications for Audits of Counties, Cities and Towns and the Specifications for 
Audits of Authorities, Boards and Commissions, as applicable, issued by the Auditor of Public 
Accounts (APA) of the Commonwealth of Virginia (“APA Specifications”); and shall comply with 
all applicable Federal, State and Local laws, rules, ordinances, regulations, guidance, and policies, 
(collectively referred to hereinafter as “Applicable Laws”) applicable to or related to the 
performance of the auditing services at the time the services are performed for the County 
recognizing that Fluvanna County is a political subdivision of the Commonwealth of Virginia.  In 
addition to the foregoing requirements, the audit shall result in the Auditor’s opinions on the 
financial statements, the County’s compliance with the Uniform Guidance, the County’s 
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compliance with contracts and grants, and the County’s compliance with Applicable Laws,  
including, but not limited to, the Code of Virginia Section 15.2-2511, the Fluvanna County Code, 
the CARES Act, and the Financial Policy Manual including  without limitation “Chapter 2 – 
Accounting & Financial Reporting” thereof, all as the same may be amended, modified or replaced 
from time to time.  The County will prepare the financial statements from the audited records with 
the Auditor’s opinions thereon.  Financial Statements are prepared in accordance with Generally 
Accepted Accounting Standards (“GAAP”).  The Auditor’s opinions shall be unqualified unless the 
Auditor furnishes the County, by October 30th, or otherwise on a timely basis, the reasons for 
qualifying the opinion, disclaiming an opinion, or rendering an adverse opinion. The audit shall 
include such tests of the accounting records and such other auditing procedures as are considered 
by the Auditor to be necessary in the circumstances. 

 
4. It is agreed that generally accepted government auditing standards include a review of the County’s 

system of internal control and accounting as the same relates to accountability of funds and 
adherence to budget and law requirements applicable thereto; that the Auditor will make a written 
report, which shall be a part of the written report of audit, to the County setting forth his findings, 
together with his recommendations for improvement.  The Auditor shall file said report with the 
Auditor of Public Accounts, Commonwealth of Virginia. 

 
5. The Auditor shall, after completing his audit, submit to the County a written report of audit and 

shall submit any other interim reports, documents, other reports or deliverables as and when 
required under the RFP.  This report will include, at least, any and all requirements under the RFP 
or Response, the financial statements and notes thereto prepared in accordance with generally 
accepted accounting principles, supplementary information requested by the client or required for 
full disclosure under the law and the auditor’s opinions on the material presented.  The Auditor 
shall furnish required copies of the report on audit to the County by November 30th, after the close 
of the accounting period. 

 
6. Nothing specifically referenced in this Contract is intended to be a limitation on the services and 

work required as described and set forth in the RFP and the Auditor is required to complete all 
work and services set forth in the RFP as a part of this Contract. 

 
7. It is agreed that time is of the essence in the performance of this Contract; however, reasonable 

unavoidable delays alone shall not render the contract invalid or voidable provided the cause 
thereof and the estimated completion date are promptly furnished by the Auditor to the County.  
Notwithstanding the foregoing, any delay of the Auditor in excess of thirty (30) day is per se 
unreasonable under this Contract. 

 
8. Should circumstances disclosed by the audit call for a more detailed investigation by the Auditor 

than necessary under ordinary circumstances, the Auditor shall inform the County in writing of the 
need for such additional investigation and the additional compensation required therefore.  If the 
County agrees to such additional services, then an appropriate amendment modifying this Contract 
and signed by the parties shall be executed. 

 
9. Fees:  There are no special provisions, except: the County reserves the right to renew this contract 

annually subject to a negotiated fee and continued satisfactory performance.  
 

i. In consideration of the satisfactory performance of this Contract, the County shall pay to the 
Auditor applicable fees for each fiscal year as follows:  see attached Fees, Exhibit 3. 
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ii. Interim billings are not to exceed 80% of said fee. The Auditor may submit invoices to the 
County services actually rendered no more than monthly, but at least once each fiscal year upon 
completion of all services for that fiscal year.  The invoice shall describe the services rendered 
to date with specificity.  The Auditor will be paid within forty-five (45) days of receipt of a 
valid invoice following acceptance of all services and work to date by the County.  No invoice 
may be provided by the Auditor to the County until the services and/or deliverables purchased 
have been delivered to, inspected by and accepted by the County.  
 

iii. Final payment of the fee for services for each fiscal year shall be invoiced upon completion of 
all services consistent with the requirements of this Contract for such fiscal year, but in no 
event prior to the expiration of thirty (30) days after the submission of the CAFR and all other 
required items to the Auditor of Public Accounts. 
 

iv. Notwithstanding the Fees set forth in Exhibit 3, the parties agree that the Auditor may 
reasonably modify its Fees for any fiscal year services during the Audit Period if: (i) significant 
accounting principles or auditing standards are implemented during the course of the Contract 
that materially increase the scope of work performed and were not contemplated at the time of 
the RFP (the impacts of GASB 87 have been contemplated by the parties and the Fees reflect 
GASB 87); and (ii) the Auditor notifies the County in writing of the proposed modification of 
the Fees for that affected fiscal year at least six (6) months prior to the close of the affected 
fiscal year and prior to beginning any work on that affected fiscal year, for example if fees were 
to be modified for fiscal year 2023 (being July 1, 2023 and ending June 30, 2024), then the 
Auditor would have to notify the County of the change in fees no later than December 31, 2023 
and prior to beginning any work on fiscal year 2023.  The County shall have thirty (30) days 
from the date of receipt of a written notice for modification of Fees for any fiscal year during 
the Audit Period (“Modification Acceptance Period”) to accept the fee modification by 
executing a written amendment to this Contract accepting the same.  If the County does not 
accept the modification of Fees, then the Auditor may terminate this Contract with respect to 
the affected fiscal year and the remaining fiscal years thereafter in the Audit Period by sending 
written notice to the County of such termination within thirty (30) days of the expiration of the 
Modification Acceptance Period.  In the event the Auditor so terminates the Contract with 
respect to the affected fiscal year and any remaining fiscal years during the Audit Period, such 
termination shall be at no fault of the County and no fees of any kind shall be due and owing to 
the Auditor for the affected fiscal year nor any of the remaining fiscal years in the Audit 
Period; and in the event of such termination, the Auditor will finish any work on the fiscal year 
services already in progress.   
 

v. Nothing in this Contract limits the County’s termination rights including without limitation any 
rights under this Contract, the RFP or the General Terms (as defined in Section 9 below). 
 

10. General Terms:  The County’s General Terms, Conditions, and Instructions to Bidders and 
Auditors (the “General Terms”) attached to the RFP are specifically made a part hereof and 
incorporated herein by reference.  Where any term of this Contract directly contradicts the 
County’s General Terms, , this Contract shall control.   
 

11. There are no other agreements between the parties hereto and no other agreements relative hereto 
shall be enforceable unless entered into in writing between the parties hereto. 

 
12. Whenever possible the terms of this Contract, the RFP, the Response, the Fees and the General 

Terms shall be read together.  In the event of a direct conflict, the following shall be the order of 
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control: (i) the RFP; (ii) the Contract; (iii) the General Terms; (iv) the Fees; and (v) the Response.  
With (i) controlling over (ii), (iii), (iv) and (v); (ii) controlling over (iii), (iv) and (v), and so forth. 
Notwithstanding the foregoing, the terms of the RFP shall control, except that the Audit Period and 
the Fees to be paid by the County shall be as set forth in this Contract.   

 
13. Miscellaneous: 

i. Entire Contract and Modifications. This Contract supersedes all prior agreements, 
written or oral, with respect to the subject matter of this Contract. Only a written 
instrument signed by both parties hereto may modify this Contract. All modifications to 
this Contract must be in a writing signed by authorized agents of both the Auditor and 
the County. 

 
ii. Construction.  The parties agree and acknowledge that they have jointly participated in 

the negotiation and drafting of this Contract.  In the event of an ambiguity or question 
of intent or interpretation arises, this Contract shall be construed as if drafted jointly by 
the parties hereto and no presumptions or burdens of proof shall arise favoring any 
party hereto by virtue of the authorship of any of the provisions of this Contract.  Any 
headers used herein are for convenience only and are not controlling.   

 
14. Notices:  Any notices required hereunder must be in writing and will be deemed to have been given 

if delivered by hand, overnight courier or mailed by first class mail postage prepaid to the 
following addresses: 

 
If to County: 
 
County of Fluvanna 
Attn:  Ms. Cyndi Toler 
132 Main Street 
Palmyra, VA 22963 
 
With a Copy to: 
Fluvanna County Attorney 
Mr. Frederick W. Payne 
414 East Jefferson Street 
Charlottesville, VA 22902 
 
If to Auditor: 
Robinson Farmer Cox & Associates 
Attn:  Mr. David Foley 
530 Westfield Road 
Charlottesville, VA 22901 
Telephone: (434) 973-8314 
Facsimile: (434) 974-7363 
 

Either party may substitute another address for the one set forth above by giving a notice in the 
manner required. Either party may provide a number for facsimile transmission of a notice or an e-mail 
address for providing any notice. Any notice by hand will be considered to have been given when 
delivered. Any notice by courier, facsimile transmission or e-mail will be considered to have been 
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given when received and evidenced by any certification of receipt or transmission appropriate to the 
means of giving such notice. Notice by first class mail will be considered to be received and to be 
effective five business days after deposit in the mail. 

Witness the following duly authorized signatures and seals: 

 
    
 Robinson, Farmer, Cox Associates 

Certified Public Accountants  
 

 County of Fluvanna, Virginia 

                                                             (SEAL)                                                         (SEAL) 
 Title:  

__________________________________ 
 Title:  

_______________________________ 
  

Date:  
__________________________________ 

  
Date:  
_______________________________ 

 
 
Approved as to Form 
  
  
______________________________ 

 
 

BOS 2021-06-16 p.77/320



COUNTY OF FLUVANNA, VIRGINIA 
Request for Proposals (RFP) #2021-04 

Financial Auditing Services 
Issue Date: March 31, 2021 

Due Date: May 4, 2021 at 2 p.m. EST 

Procurement Contact: 
County of Fluvanna 
Cyndi Toler, Purchasing Officer 
132 Main Street 
P.O. Box 540 
Palmyra, VA 22963 
Ph: (434) 591-1930 ext. 1124 
Email:  
ctoler@fluvannacounty.org 

All sealed proposals shall be turned in no later than May 4, 2021, at 2:00 p.m. EST. 

• All Proposals that are delivered via mail or are hand delivered must be addressed to the “Procurement 
Contact” listed above.

• Any Proposals sent in via facsimile, telephone, or email shall not be considered.

• Any Proposals that are turned in late will be rejected and returned unopened.

Proposal documents may be picked up at the Fluvanna County Department of Finance located at 132 Main 
Street, 2nd floor, Palmyra, VA 22963 or by clicking on the following link: 
https://www.fluvannacounty.org/rfps.   
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1) PURPOSE 

a) The County of Fluvanna, Virginia (the “County”) is seeking qualified independent certified public 
accountants (Auditor) to submit proposals to enter into a term contract to perform a professional 
financial and compliance audit of the County and its component units, including, but not limited to, the 
Fluvanna County School Board (“School Board”), Fork Union Sanitary District (“FUSD”) and the 
Economic Development Authority of Fluvanna County (“EDA”) consistent with the terms and conditions 
set forth herein for the fiscal year ended June 30, 2021, with options to renew for four one-year periods 
thereafter in the County’s sole discretion.  As used herein, “County” includes departments and agencies 
of the County, the School Board, FUSD and the EDA, as applicable. 

2) BACKGROUND 

a) The County:  The County of Fluvanna is a central Virginia community of 26,000 residents that is located 
in the Charlottesville Metropolitan Statistical Area, approximately 20 miles southeast of the City of 
Charlottesville, Virginia. The County is bounded by Louisa County to the north, Cumberland and 
Buckingham Counties and the James River to the south, Goochland County to the east, and Albemarle 
County to the west.  

b) The School Board: Fluvanna County Public Schools is the 70th largest of 132 school systems in Virginia.  
The school system employs approximately 500 employees.  The school system provides a broad range 
of educational opportunities for approximately 3444 students, including classroom instruction, virtual 
instruction, and special education.  The school system is made up of 3 elementary schools, 1 middle 
school, 1 high school and an alternative education center.  

c) Offices:  The County Offices are located at 132 Main Street, Palmyra, VA 22963.  The School Board 
Offices are located at 14455 James Madison Highway, Palmyra, VA 22963. 

d) Website:  General background information about the County is available on the County of Fluvanna’s 
website www.fluvannacounty.org 

e) County Services Generally:  The County takes great pride in the municipal services provided to citizens. 
Services include: police and volunteer fire protection, rescue services, general public improvements, 
planning and zoning management, judicial administration, parks, recreation and cultural, health and 
welfare services, and general administrative services. 

f) Fiscal Year:  The County’s fiscal year end is June 30th. 
g) County Employees:  At June 30, 2019, the County of Fluvanna employed 158 full-time and 3 part-time 

employees, and Fluvanna County Public Schools employed 546 full-time and 54 part-time employees. 
The County and Fluvanna County Public Schools issued approximately 11,446 payroll checks/advices for 
the year. The total payroll expenses (approximate) were $8,080,033 for the County and $30,052,215 for 
the Schools while the combined expense for FYE June 30, 2019 totaled $38,132,248. The County and 
Schools payroll are not processed in the same department. 

h) Tax Collections:  The amount of assessments for FYE June 30, 2019 was approximately $33,991,378 and 
the amount of collections was approximately $34,092,559 or 100%. 

i) Purchasing and Accounts Payable:  For fiscal year 2019, the County issued approximately 47 purchase 
orders. There were also approximately 5 bids, requests for proposals, or requests for quotations issued 
for the year. There were 4,189 checks generated for payment to County, School, and Fiscal Agent 
vendors.  

j) Pension Plans and GASB 74 & 75 Other Post Employment Benefit (OPEB) Liabilities: The County and 
Schools contribute to the Virginia Supplemental Retirement System (VSRS), an agent multiple-employer 
defined benefit public employee retirement system. The County and Schools offer health insurance to 
retirees. The County participates in the VML VaCO Trust per that APPENDIX TO FLUVANNA COUNTY 
CODE - PARTICIPATION IN THE VaCO/VML VIRGINIA INVESTMENT POOL TRUST FUND.   

k) Federal Assistance:  The CAFR shall include a schedule of expenditures and federal awards.  Some of the 
Federal Assistance will be CARES Act funds. 
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l) Final Policy Manual:  The County’s Financial Policies Manual, updated January 18, 2017, is available at: 
https://www.fluvannacounty.org/finance/page/03-finance-policies-and-forms (the “Financial Policy 
Manual”).   
 

3) SCOPE OF SERVICES 
 
a)  General Requirements 

i) The successful Auditor shall audit all funds of the County, prepare the Comprehensive Annual 
Financial Report (CAFR) based on information provided by the County and subsequently render 
an opinion on the financial statements.  The Auditor’s opinion shall be unqualified unless the 
Auditor furnishes to the County, by October 30th, or otherwise on a timely basis, the reasons for 
qualifying the opinion, disclaiming an opinion, or rendering an adverse opinion. 

b) Specific Requirements 
i) Financial Statements 

(1) The Auditor shall audit all funds of the County in accordance with generally accepted auditing 
standards in the United States of America; the Financial Policy Manual; the standards for 
financial audits contained in Government Auditing Standards (GAS) issued by the Comptroller 
General of the United States of the Government Accountability Office (GAO); the provisions of  
and the U.S. Office of Management and Budget Title  2- Grants and Agreements, of the Code of 
Federal regulation (CFR), Part 200 - Uniform Administrative Requirements, Cost Principles, and 
Audit Requirements For Federal Awards (the “Uniform Guidance”); the Specifications for Audits 
of Counties, Cities and Towns and the Specifications for Audits of Authorities, Boards and 
Commissions, as applicable, issued by the Auditor of Public Accounts (APA) of the 
Commonwealth of Virginia (“APA Specifications”); and shall comply with all applicable Federal, 
State and Local laws, rules, ordinances, regulations, guidance, and policies, (collectively referred 
to hereinafter as “Applicable Laws”) applicable to or related to the performance of the auditing 
services at the time the services are performed for the County recognizing that Fluvanna County 
is a political subdivision of the Commonwealth of Virginia.  In addition to the foregoing 
requirements, the audit shall result in the Auditor’s opinions on the financial statements, the 
County’s compliance with the Uniform Guidance, the County’s compliance with contracts and 
grants, and the County’s compliance with Applicable Laws,  including, but not limited to, the 
Code of Virginia Section 15.2-2511, the Fluvanna County Code, the CARES Act, and the Financial 
Policy Manual including  without limitation “Chapter 2 – Accounting & Financial Reporting” 
thereof, all as the same may be amended, modified or replaced from time to time.  The County 
will prepare the financial statements from the audited records with the Auditor’s opinions 
thereon.  Financial Statements are prepared in accordance with Generally Accepted Accounting 
Standards (“GAAP”).  The Auditor’s opinions shall be unqualified unless the Auditor furnishes 
the County, by October 30th, or otherwise on a timely basis, the reasons for qualifying the 
opinion, disclaiming an opinion, or rendering an adverse opinion. 

ii) Supplementary Information and Statistical Section 
(1) The Auditor shall apply procedures and report on the required and other supplementary 

information included in the CAFR, including the analysis of the funding progress for pension 
plans, and the schedule of expenditures of federal awards, as well as, any future required 
schedules.  The Auditor is not required to apply audit procedures and report on the statistical 
section of the CAFR.  The auditor shall be responsible for performing certain limited procedures 
involving required supplementary information required by the GAS Board as mandated by 
generally accepted auditing standards. 

iii) Internal Controls 
(1) In connection with the audit of the financial statements, the Auditor shall consider, test, and 

report on internal controls in accordance with Auditing Standards Generally Accepted in the 
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United States of America (GAAS), GAS, the Uniform Guidance, the APA Audits of States, Local 
Governments and Non-Profit Organizations, and the Specifications for Audits of Counties, Cities, 
and Towns and other applicable APA Specifications and in accordance with any Applicable Laws. 

iv) Compliance 
(1) In connection with the audit of the financial statements, the Auditor shall perform tests and 

report on compliance in accordance with GAS,  Uniform Guidance, the APA Audits of States, 
Local Governments and Non-Profit Organizations, and the Audits of States, Local Governments 
and Non-Profit Organizations, and the Specifications for Audits of Counties, Cities, and Towns 
and other APA Specifications, and in accordance with any Applicable Laws. 

v) Component Units 
(1) The criteria used in determining the reporting entity are consistent with applicable 

Governmental Accounting Standards Board (GASB) statements, including without limitation: (i) 
Statement No. 14, “The Financial Reporting Entity”; (ii) GASB Statement No. 39, “Determining 
Whether Certain Organizations are Component Units”; and (iii) GASB Statement No. 84, 
“Fiduciary Activities”.  The component units of the County include all component units of the 
County as defined by Applicable Laws, including, but not limited to, School Board (including 
Cafeteria fund), FUSD, and EDA.  The Cafeteria is defined as the funds of the cafeterias of the 
School Board.   

vi) Comparative Report Transmittal Forms 
(1) The APA requires most local governments to complete Comparative Report Transmittal Forms 

in accordance with the provisions of the Uniform Financial Reporting Manual.  The Auditor shall 
prepare and submit the required forms to the APA as required in the Uniform Financial 
Reporting Manual. 

vii) Social Services Cost Allocation Plan 
(1) The Auditor shall apply procedures to prepare the County Social Services Cost Allocation Plan. 

viii) Landfill Financial Assurances 
(1) The County is required to demonstrate financial responsibility for post-closure arising from 

operating a municipal solid waste landfill. The Auditor will review the computation of financial 
assurance in accordance with the Commonwealth of Virginia Financial Assurance Regulations 
for Solid Waste Disposal, Transfer and Treatment Facilities, relating to the closure, post-closure 
care and corrective action costs of owning and operating a municipal solid waste landfill facility. 

ix) School Activity Funds 
(1) The annual audit shall also include School Activity Funds. The schools currently operate one high 

school, one middle school and three primary/elementary schools. 
c) Meetings and Report Preparation 

i) Meetings 
(1) The selected Auditor shall be available to attend scheduled conferences, as necessary, between 

the Auditor and the Management Personnel (as defined in Section 3(d)(iii) below) of the County 
and School Board before the preliminary work and throughout fieldwork.  The purpose of these 
meetings is to keep Management Personnel and the School Board fully informed on the scope 
and progress of the audit.  Adequate advance notice will be given when meetings are deemed 
necessary and Auditor shall schedule such meetings at a time and date acceptable to 
Management Personnel and the School Board, respectively. 

ii) Required Reports 
(1) Based on the audit work performed, the Auditor shall include the following reports in the CAFR 

unless otherwise indicated: 
(a) An opinion on the fair presentation of the basic financial statements in conformity with 

accounting principles generally accepted in the United State of America. 
(b) An opinion on the fair presentation of the other supplementary information and the 

schedule of expenditures of federal awards in conformity with accounting principles 
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generally accepted in the United States of America (“GAAP”).  The Auditor shall prepare a 
disclaimer of opinion related to the statistical section included in the CAFR. 

(c) A report on compliance and on internal control over financial reporting based on an audit 
of the financial statements performed in accordance with GAS and the Specifications for 
Audit of Counties, Cities and Towns or other applicable APA Specifications.  The Auditor 
shall communicate all instances of noncompliance that could have a material effect on the 
financial statements in the report.  The Auditor shall communicate all reportable 
conditions and material weaknesses in internal controls over financial reporting and its 
operations in the report.  Non-reportable conditions discovered by the Auditors shall be 
reported in a separate letter to Management Personnel, which shall be referred to in the 
report(s) on internal controls and on compliance and other matters. 

(d) A report on compliance with requirements applicable to each major program and internal 
control over compliance in accordance with the Uniform Guidance.  The Auditor shall report 
all instances of noncompliance with the specific requirements for major federal program in 
the report on compliance and in the Schedule of Findings and Questioned Costs.  The Auditor 
shall communicate all reportable conditions affecting major federal programs in the report.  
Further, the Auditor shall identify any material weaknesses in the report.  Any finding or 
weaknesses shall be reported immediately to Management Personnel. 

(e) A report on applying agreed upon procedures to the Virginia Retirement System census data 
in accordance with the requirements of, and assistance with the requirements generally of, 
the Code of Virginia §51.1-130 et seq “Article 5 Participation of Political Subdivisions in 
Retirement System”. 

(f) A report on compliance with contracts, grants, Applicable Laws, and the Financial Policy 
Manual. 

(g) A report on the application of agreed-upon procedures relative to the Comparative Report 
Transmittal Forms.  The Auditor shall submit one copy of the Comparative Report 
Transmittal Forms as well as the CAFR, to the APA by November 30th following the end of 
the fiscal year, or earlier if required by Applicable Laws. 

(h) The Auditor shall make an immediate, written report to the County Administrator of all 
management letter comments of which the Auditor becomes aware and of any actual or 
suspected irregularities or illegal activities 

(i) The Data Collection Form required by the Commonwealth of Virginia. 
(j) A report on the agreed upon procedures and any findings in relation to the landfill financial 

assurance in accordance with the provisions, rules, law and regulations under 9 VAC 20-70 
(Title 9, Agency 20, Chapter 70 of the Virginia Administrative Code), the Virginia Waste 
Management Board and the Virginia Department of Environmental Quality. 

(k) A report on the Sheriff’s compliance with the Virginia Accounting Sheriff’s Manual and Code 
of Virginia.  This report shall be forwarded to the County for submission to the APA by 
November 30th, or earlier if required by Applicable Laws. 

(l) Certified Public Accountant (“CPA”) Certificate of No Default letters as required by debt 
covenants of the County, as applicable. 

iii) Draft Reports 
(1) The Auditor shall have drafts of the Auditor’s reports, comments on the financial statements 

and recommendations to management available for review by the Management Personnel and 
other appropriate personnel of the County in a timely manner in advance of the November 30th 
deadline for CAFR publication, and in any event no later than 7 business days’ prior to November 
30th.  Appropriate personnel will review the draft and make changes, as necessary, after 
consultation with Auditor, and before the final report is prepared. 

iv) Preparation and Presentation 
(1) The Auditor shall be responsible for financial statement preparation, editing, reviewing, and 
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printing and will provide to the County a final draft copy by November 30th  and 12 final copies 
by the 2nd Board of Supervisors meeting in December.  The Auditor will present the CAFR to the 
County Board of Supervisors at its 2nd regular meeting in December each year.   

(2) The County has received the Government Finance Officers Association (“GFOA”) Certificate of 
Achievement for Excellence in Financial Reporting every year since 2007.  The Auditor will review 
prior year comments from the GFOA with County staff to ensure that comments and 
recommendations for improvement are implemented and to ensure the CAFR continues to meet 
the GFOA Certificate of Achievement for Excellence award.  The County will submit the CAFR to 
the GFOA for this annual review in December for consideration of another award. 

(3) The County shall be responsible for submitting copies of the CAFR to appropriate state and 
federal agencies. 

(4) The Auditor shall be responsible for submitting the CAFR and Management Letter to the APA by 
November 30th of each year in accordance with Section 15.2-2510 of the Code of Virginia. 

(5) The Auditor shall submit the Comparative Report Transmittal Forms and required Agreed-Upon 
Procedures Reports to the APA by November 30th of each year. 

(6) The Auditor shall prepare the County’s written central services Cost Allocation Plan in a form 
consistent with prior Cost Allocation Plans of the County.  

v) The Auditor shall provide timely guidance regarding new Applicable Laws and new GASB 
pronouncements and exposure drafts and their effect on the County’s CAFR. 

vi) Auditors shall be required to make an immediate written report of all irregularities and illegal 
acts, or indications of illegal acts of which they become aware to the Fluvanna County Attorney, 
County Administrator, and the County’s Director of Finance.   

d) Assistance to be Provided to Auditor 
i) Books of Account 

(1) The County shall fully balance the books of account, reconcile subsidiary ledgers to control 
accounts, and reconcile all bank accounts within 90 days of each fiscal year end. 

(2) The County’s accounting, purchasing, budget and capital asset management systems are 
maintained in MUNIS.  This is an integrated system which allows inquiry capabilities.     

ii) Schedules 
(1) The staff of the County shall prepare the following information:  

(a) A final trial balance of each fund; 
(b) A final trial balance of each subsidiary ledger; 
(c)  A copy of the final budget approved by the Board of Supervisors for the audit period, the 

original budget resolution for the audit period, and all subsequent amendments to the 
budget resolution; 

(d)  A copy of project contracts and amendments thereto for all projects beginning during the 
period or not fully completed prior to the period; 

(e) A schedule of insurance in force during the year and of insurance expenses for the year; 
(f)  A schedule of capital outlays during the period; 
(g) A schedule of capital assets dispositions during the period; 
(h)  A schedule of accounts payable and receivables at the statement date; 
(i) Copies of grant agreements with governmental grantor or grantee agencies; 
(j) Copies of other significant contracts in force at statement date; and 
(k) Such reasonable additional schedules as may be requested.  

iii) Other Assistance 
(1) The staff of the County and responsible Management Personnel (“Management Personnel” as 

used herein shall include the County Administrator, Director of Finance and any other person so 
designated by either of them from time to time) shall be available during the audit to assist the 
Auditor by providing information and explanations. 
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iv) Current Funds of the County: 
(1) Governmental Fund Types: 

(a) General  
(b) Debt Service  
(c) Capital Projects  
(d) Department of Social Services 
(e) Commonwealth Attorney Drug Forfeiture 
(f) Sheriff Drug Forfeiture 
(g) Grants Fund 

(2) Proprietary Fund Types 
(a) Fork Union Sanitary District – Water Services 
(b) Palmyra Sewer 

(3) Fiduciary Fund Types 
(a) Special Welfare 
(b) Other Post-Employment Benefits 

(4) Component Unit 
(a) School Board 
(b) Cafeteria 

e) Pre-Proposal Conference 
i) No pre-proposal conference is scheduled.   

 
4) PROPOSAL PREPARATION AND SUBMISSION INSTRUCTIONS 

a) GENERAL INSTRUCTIONS 
i) RFP Response: In order to be considered for selection, interested parties must submit a complete 

response to this RFP. Failure to comply with all criteria listed herein may be cause to reject an 
Offeror’s proposal 

ii) RFP Questions:  Address questions concerning this RFP to: 

Cyndi Toler, Purchasing Officer 
P.O. Box 540 
132 Main Street 
Palmyra, VA  22963 
Ph:  (434) 591-1937 
ctoler@fluvannacounty.org 
 
Offerors shall submit any questions in writing. Written responses, including the questions, will 
be posted with the RFP. Questions will not be accepted after April 16, 2021, at 10 a.m. EST. 

iii) Ownership of Proposals: Ownership of all data, materials, and documentation originated and 
prepared for the County pursuant to the RFP shall belong exclusively to the County and be subject 
to public inspection in accordance with the Virginia Freedom of Information Act (“FOIA”). Any 
proprietary or trade secrets material submitted must be identified as such prior to disclosure to 
the County, and must indicate the specific words, figures, or paragraphs specifically, and with a 
reason why such material is proprietary or a trade secret under Virginia law in strict conformance 
with Virginia Code 2.2-4342 and FOIA. Any classification not made in strict conformance with the 
requirements of Virginia Code or not meeting the definition of a “trade secret” or “propriety” 
shall be ineffective and such information shall not be held confidential and shall be subject to 
public inspection.  The classification of an entire proposal document is not acceptable and will 
result in rejection and return of the proposal. 

iv) Due Date: Sealed copies of the proposal must be received by the Purchasing Officer no later than 
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2:00 p.m. EST on May 4, 2021.  Proposals must be addressed to: 

Cyndi Toler, Purchasing Officer 
P.O. Box 540 
132 Main Street 
Palmyra, VA  22963 
RFP-2018-01 

Any Proposals that are turned in late will be rejected and returned unopened.  Any Proposals 
sent in via facsimile, telephone, or email shall not be considered. 

b) PROPOSAL PREPARATION 

i) The County will follow the evaluation process and selection criteria described in this Request for 
Proposals.  In order to provide each Offeror an equal opportunity for consideration, adherence to 
a standardized proposal format is required.  The format of each proposal must contain the 
following elements organized into separate chapters and sections, as the Offeror may deem 
appropriate. The following paragraphs provide guidelines to each Offeror for information to 
include in the proposal: 

(1) Cover Letter - Provide a cover letter that confirms the Offeror's understanding of this Request 
for Proposal, an overview of the history and qualifications of the firm. 

(2) Forms - All forms required to be submitted under this RFP must be included in the Proposal as 
an Appendix. 
(a) Certificate of No Collusion 
(b) Offeror Statement 
(c) Proof of Authority to Transact Business in Virginia 
(d) Vendor Data Sheet 

(3) Qualifications - Statement of qualifications and any additional information that the Offeror 
considers pertinent to its qualifications for the projects and which respond fully to the Scope of 
Work described herein. “Additional Information” is defined as:  
(a) Licenses to conduct services required by the Code of Virginia, if applicable; 
(b) Specify any additional individuals who will be assigned to the contract, the level of their 

experience including credentials, related experience, training, and education of the 
personnel; and 

(c) Sample documents and/or reports, relating to the services. 
(4) Proposed Sub-Consultants - The Offeror shall clearly state whether it is proposing to 

subcontract any of the work herein.  The names of all proposed sub-consultants shall be 
provided.  By proposing such firm(s) or individuals, the Offeror assumes full liability for the sub-
consultant’s performance.  The Offeror shall state the amount of previous work experience with 
the sub-consultant(s). 

(5) Project Approach – The purpose of this section is to provide the County with the Offeror’s 
understanding and proposed approach to the project.  The Offeror should discuss in detail the 
proposed management and project approach. The staffing of the Offeror’s firm and firm’s 
approach to ensure quality control and completion of all projects within the time frame set 
forth. 

(6) Representative Projects – This section of the Offeror’s Proposal should list and describe 
representative clients currently serviced focusing on similar services and especially services 
provided to other Virginia agencies, localities, and public bodies.  Describe the local office 
experience including the project name and location, brief description of the project, description 
of the scope of services provided, and principal contact person.  The Offer must include a 
description of every project it has worked on in the last two (2) years for Virginia (including any 
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department or agency thereof) or a Virginia public body such must include the client name, a 
contact point for client, and a brief description of the type of services provided.  

(7) Other Requirements - The proposal package must also include: 
(a) The RFP document with any addenda acknowledgements filled out and signed as required 

(see attachments hereto). 
(b) A detailed response to all requirements, general, specific, functional and technical as 

defined within this RFP (see Section 3 “Scope of Services”). 
(c) A sufficient description of the experience and knowledge base of the Offeror to show the 

Offeror’s capabilities should be included in the proposal. At a minimum, the description of 
the experience and knowledge base of the Offeror included in the proposal should include, 
but not necessarily be limited to, the following: 
(i) A brief description of the history and mission of the Offeror, including the Offeror’s 

background and mission statement, the length of time the Offeror has been in 
business, a description of the Offeror’s organizational structure and a description of 
the Offeror’s customer make-up; 

(ii) A statement of how long the Offeror has provided services similar to the Services 
requested herein; 

(iii) A general description of the Offeror’s experience and background in providing services 
similar to the Services requested herein; 

(iv) Any other relevant information about the experience and knowledge base of the 
Offeror which is deemed to be material; 

(v) Resume of each key employee engaged in the services, including the roles of each and 
an overview of their previous experience with similar projects; and 

(vi) Background Information including at minimum: most recent year’s financials (prefer 
audited) and a disclosure of any past and pending litigation. 

(d) Description of the typical assistance the Offeror will require of County staff. 
(8) Client References – Offerors shall provide a minimum of four (4) client references that are 

similar in size and scope to the County’ Project that have utilized similar Services.  All client 
customers in the State of Virginia must be provided, regardless of circumstances. 

(9) Other – The County is not responsible for failure to locate, consider and evaluate qualification 
factors presented outside this format. 

(10) Oral Presentation – Offerors who submit a proposal in response to this RFP may be required 
to give an oral presentation of their proposal. This provides an opportunity for the Offeror to 
clarify or elaborate on the proposal. This is a fact finding and explanation session only and does 
not include negotiation. The County will schedule the time and location of these presentations. 
Oral presentations are an option of the County and may or may not be conducted. 

(11) Incurred Expenses – The County will not be liable for any cost incurred by Offerors in preparing 
and submitting proposals. Offerors may not collect proposal preparation charges from the 
County of Fluvanna as a result of cancellation of this RFP. 

(12) Addenda – Return the RFP cover sheet and all addenda acknowledgments, if any, signed and 
filled out as required. By submitting a proposal Offerors certify that all information provided in 
response to this RFP is true and accurate. 

ii) Submittal Instructions 
(1) Each Offeror must submit one (1) original hard copy, Three (3) copies and one (1) electronic 

copy of its proposal on a USB flash drive/memory stick. 
(2) An authorized representative of the Offeror shall sign proposals.  All information requested 

should be submitted.  Failure to submit all information requested may result in the County, 
requiring prompt submission of missing information and/or giving a lowered evaluation of the 
proposal.  Proposals which are substantially incomplete or lack key information may be rejected 
by the County.   
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(3) All forms attached to this RFP must be fully completed, executed by the Offeror and returned as 
a part of Offer’s Proposal. 

(4) Offers shall be prepared simply and economically, providing a straightforward, concise 
description of firm’s capabilities to satisfy the requirements of the RFP. Emphasis should be on 
completeness and clarity of content.  

(5) Proposals should be organized in the order in which the requirements are presented in the RFP.  
All pages of the proposal should be numbered.  Each paragraph in the proposal should reference 
the paragraph of the corresponding section of the RFP.  It is also helpful to repeat the text of the 
requirement as it appears in the RFP.     

(6) Each proposal shall be in writing and received in hard copy by the deadline.  Oral proposals, 
proposals received by telephone, fax, telegraph, or email shall be rejected. 

(7) Cost will not be considered in evaluating the Proposals. 
 

5) EVALUATION AND AWARD CRITERIA 

a) The County will follow the evaluation and selection criteria described in this RFP.  The County shall 
evaluate proposal and intends to award the contract to the firm that makes the best overall proposal. 
The firm selected will be required to demonstrate its ability to provide the services required effectively 
with complete impartially and without any conflict of interest. The selection of a Successful Offeror 
shall be based on the following criteria: 

i) Qualifications and experience of key contract team members who are actively involved 
throughout the entire contract. (20 points) 

ii) Relevant experience with similar projects. (30 points) 
iii) Specific plan and/or methodology to be used to perform the services. (20 points) 
iv) References from other similar projects. (20 Points) 
v) Overall completeness, clarity and quality of proposal including inclusion of technical 

requirements.  (10 points) 
 

b) The Evaluation Committee will independently read and rate each proposal.  
 

c) The Evaluation Committee may make such reasonable investigations as it deems proper and necessary 
to determine the ability of the Offeror to perform the work.  

d) The County reserves the right to make such additional investigations as it may deem necessary to 
establish competency and financial stability of any Offeror. If, after the investigation, the evidence of 
competency and financial stability is not satisfactory, such proposal may be rejected in the sole opinion 
of the County.  

e) Award(s) shall be made in accordance with this RFP and the requirement of procurement of professional 
services under the Virginia Procurement Act (with specific reference to Virginia Code Sections 2.2-
4302.2(A)(4)).  The Proposal shall not include costs of services or estimated project costs.  At the 
discussion stage, the County may discuss nonbinding estimates of total project costs, including, but not 
limited to, life-cycle costing, and where appropriate, nonbinding estimates of price for services.  

f) Award(s) shall be made to as many Bidders/Offerors as deemed necessary to fulfill the anticipated 
requirements of the County.    

g) Pursuant to Section 2.2-4302.2 (A)(4) of the Code of Virginia, selection of the Offeror will be as follows:  
i) The County’s designee or committee, shall engage in individual discussions with two or more 

Offerors, if there be that many deemed fully qualified, responsible and suitable on the basis of 
initial responses with emphasis on professional competence to provide the required services. 
Repetitive informal interviews shall be permissible. Such Offerors shall be encouraged to 
elaborate on their qualifications and performance data or staff expertise pertinent to the 
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proposed projects as well as alternative concepts. These discussions may encompass nonbinding 
estimates of total project costs including, where appropriate, design, construction, life cycle cost, 
nonbinding estimates of price for services, and other matters. Methods to be utilized in arriving 
at a price for services may also be discussed. Properly designated proprietary information from 
competing Offerors shall not be disclosed to the public or competitors, except as may be required 
by law.  

ii) At the conclusion of discussions, outlined in the paragraph above, on the basis of evaluation 
factors published in the RFP and all information developed in the selection process to this point, 
the two (2) or more Offerors whose professional qualifications and proposed services are 
deemed most meritorious shall be ranked in order of preference.  

 
h) Negotiations shall then be conducted, beginning with the Offeror ranked first. If a contract satisfactory 

and advantageous to the County can be negotiated at a price considered fair and reasonable, the award 
shall be made to that Offeror. Otherwise, negotiations with the Offeror ranked first shall be formally 
terminated and negotiations conducted with the Offeror ranked second, and so on until such a contract 
can be negotiated at a fair and reasonable price. Should the County determine in writing and in its sole 
discretion that only one Offeror is fully qualified, or that one Offeror is clearly more highly qualified than 
the others under consideration, a contract may be negotiated and awarded to that Offeror. The County 
of Fluvanna may cancel this Request for Proposals or reject proposals at any time prior to an award, and 
is not required to furnish a statement of the reason why a particular proposal was not deemed to be the 
most advantageous (Section 2.2-4359(D), Code of Virginia). The award document will be a contract 
incorporating by reference all requirements, terms and conditions of the solicitation and the 
contractor’s proposal as negotiated. 
 

i) The County’s General Terms, Conditions, and Instructions to Bidders and Contractors are attached 
hereto and incorporated herein by reference as Section 6 and are a material part hereof. These 
provisions bind all Offerors. Further, the conditions and requirements of this RFP, including, but not 
limited to, County’s General Terms, Conditions, and Instructions to Bidders and Contractors, are a 
material part of any contract awarded between the County and the successful Offeror(s). 
 

j) Contract Term – Any contract awarded hereunder shall be for a one-year initial term, with four (4) 
additional option years to be exercised in the sole discretion of the County. 

6) Appendix I:  GENERAL TERMS, CONDITIONS, AND INSTRUCTIONS TO BIDDERS AND CONTRACTORS 
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Appendix I 

COUNTY OF FLUVANNA 

GENERAL TERMS, CONDITIONS AND 
INSTRUCTIONS TO BIDDERS AND 

CONTRACTORS 
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GENERAL TERMS, CONDITIONS AND INSTRUCTIONS TO BIDDERS AND 
CONTRACTORS 

 
These General Terms, Conditions and Instructions to Bidders and Contractor (hereinafter 

referred to as the “General Conditions”) shall apply to all purchases and be incorporated into and 
be a part of each Solicitation (as defined below) and every Contract (as defined below) awarded 
by Fluvanna County, a political subdivision of the Commonwealth of Virginia (hereinafter 
referred to as the “County”) unless otherwise specified by the County in writing. Bidders, 
Offerors and Contractors or their authorized representatives are expected to inform themselves 
fully as to these General Conditions before submitting Bids or Proposals to and/or entering into 
any Contract with the County: failure to do so will be at the Bidder’s/Contractor’s own risk and 
except as provided by law, relief cannot be secured on the plea of error. 

 
Subject to all Federal, State and local laws, policies, resolutions, regulations, rules, 

limitations and legislation, including the County’s Procurement Policies and Procedures, Bids or 
Proposals on all Solicitations issued by County will bind Bidders or Offerors, as applicable, and 
Contracts will bind Contractors, to all applicable terms, conditions, instructions, rules and 
requirements herein set forth unless otherwise SPECIFICALLY set forth by the County in  
writing in the Solicitation or Contract. All provisions of these General Conditions are material to 
any contract between the County and a Contractor. 

 
 

INTRODUCTION 
 

1. VIRGINIA PUBLIC PROCUREMENT ACT AND ETHICS IN PUBLIC 
CONTRACTING: The Virginia Public Procurement Act of Virginia Code §§ 2.2-4300 
et seq. (hereinafter the “VPPA”) is incorporated herein by reference. Nothing in these 
General Conditions is intended to conflict with the VPPA and in case of any conflict, the 
VPPA controls. Specifically, the provisions of Article 6 of the VPPA (Virginia Code §§ 
2.2-4367 through 2.2-4377) relating to ethics in contracting, shall be applicable to all 
Solicitations and Contracts solicited or entered into by the County. By submitting their 
Bids or signing any Contract, all Bidders and Contractors certify that they have not 
violated any of the provisions of Article 6 of the VPPA, including, but not limited to, that 
their Bids are made without collusion or fraud and that they have not offered or received 
any kickbacks or inducements. 

 
2. DEFINITIONS: The definitions of Virginia Code §§ 2.2-4301, 2.2-4302.1 and 2.2- 

4302.2 are specifically incorporated herein by reference and as used in these General 
Conditions, whether capitalized or not, any of such defined terms have the same meaning 
as such terms have under the VPPA: such defined terms include: “Affiliate”, “Best 
Value”, “Business”, “Competitive Negotiation”, “Competitive Sealed Bidding”, 
“Construction”, “Construction Management Contract”, “Design-Build Contract”, 
“Employment Services Organization”, “Goods”, “Informality”, “Job Order Contracting”, 
“Multiphase Professional Services Contract”, “Nonprofessional Services”, “Potential 
Bidder or Offeror”, “Professional Services”, “Public Body”, “Public Contract”, 
“Responsible  Bidder  or  Offeror”,  “Responsive  Bidder”,  “Reverse  Auctioning”     and 
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“Services”. Additionally,  as  used  in  these  General  Conditions,  the following terms, 
whether capitalized or not, have the following meanings: 

 
a. Bid/Proposal: The offer of a Bidder or Offeror to provide specific Goods or 

Services at specified prices and/or other conditions specified in the Solicitation. 
The term “Bid” is used throughout these General Conditions and where 
appropriate includes the term “Proposal” or any modifications or amendments to 
any Bid or Proposal. 

 
b. Bidder/Offeror/Vendor: Any individual(s), company, firm, corporation, 

partnership or other organization bidding or offering on any Solicitation issued by 
the County and/or offering to enter into Contracts with the County. The term 
“Bidder” is used throughout these General Conditions and where appropriate 
includes the term “Offeror” and/or “Vendor”. 

 
c. Contract:  Any contract to which the County will be a party. 

 
d. Contractor: Any individual(s), company, firm, corporation, partnership, or other 

organization to whom an award is made by the County or whom enters into any 
contract to which the County is a party. 

 
e. County:  The County of Fluvanna, a political subdivision of the Commonwealth  

of Virginia, including where applicable all agencies and departments of the 
County. 

 
f. County Administrator:  The Fluvanna County Administrator. 

 
g. County Attorney:  The Fluvanna County Attorney. 

 
h. Purchasing Agent: The County Administrator is the County’s Purchasing Agent 

and is responsible for the purchasing activity of Fluvanna County; and has 
signatory authority to bind the County to all contracts and purchases made 
lawfully under the Fluvanna County Small Purchasing Procedures. The 
Purchasing Agent has signatory authority to bind the County to all other contracts 
and purchases only after the contracts or purchases have been approved by a vote 
of the Fluvanna County Board of Supervisors. 

 
i. General Terms, Conditions and Instructions to Bidders and Contractors (also 

referred to herein as the “General Conditions”): These General Terms, Conditions 
and Instructions to Bidders and Contractors shall be attached to and made a part 
of all Solicitations by the County and all Contracts to which the County is party. 

 
j. His:  Any references to “his” shall include his, her, their, or its as appropriate. 

 
k. Invitation to Bid (also referred to herein as an “IFB”): A request which is made to 

prospective Bidders for their quotation on Goods or Services desired by the 
County. The issuance of an IFB will contain or incorporate by reference the 
General  Conditions  and  the  other  specifications  and  contractual  terms      and 
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conditions applicable to the procurement. 
 

l. Purchasing Officer: The Purchasing Officer employed by the County and  to 
whom Bidders/Contractors can submit questions relating to any Bid or Contract. 

 
m. Request for Proposal (also referred to herein as a “RFP”): A request for an offer 

from prospective Offerors which shall indicate the general terms which are sought 
to be procured from Offerors. The RFP will specify the evaluation factors to be 
used and will contain or incorporate by reference the General Conditions and  
other applicable contractual terms and conditions, including any unique 
capabilities or qualifications that will be required of the Contractor. 

 
n. Small Purchasing Procedures: The County’s Small Purchasing Procedures, being 

Chapter 4 of the County’s Procurement Policies and Procedures, a method of 
purchasing not requiring competitive sealed bids or competitive negotiation for 
single or term contracts for goods and services other than professional services if 
the aggregate or the sum of all phases is not expected to exceed $50,000; and also 
allowing for single or term contracts for professional services without requiring 
competitive negotiation, provided the aggregate or the sum of all phases is not 
expected to exceed $50,000. 

 
o. Solicitation: The process of notifying prospective Bidders or Offerors that the 

County wishes to receive Bids or Proposals on a set of requirements to provide 
Goods or Services. “Solicitation” includes any notification of the County 
requirements may consist of public advertising (newspaper, County’s website, or 
other electronic notification), the mailing of notices of Solicitation, any Invitation 
for Quotes (“IFQ”), Initiations to Bid (“IFB”), or Requests for Proposal (“RFP”), 
the public posting of notices, issuance of an Open Market Procurement (“OMP”), 
or telephone calls to prospective Bidders or Offerors. 

 
p. State:  The Commonwealth of Virginia. 

 
3. AUTHORITY: The Purchasing Agent shall serve as the principal public purchasing 

official for the County, and shall be responsible for the procurement of goods, services, 
insurance and construction in accordance with the County’s Procurement Policies and 
Procedures. The Purchasing Agent has responsibility and authority for negotiating, 
placing and when necessary modifying every Solicitation, Contract and purchase order 
issued by the County under the County’s Small Purchasing Procedures. The Purchasing 
Agent has signatory authority to bind the County to all contracts and purchases made 
lawfully under the County’s Small Purchasing Procedures. The Purchasing Agent has 
responsibility and authority for negotiating, placing and when necessary modifying every 
other Solicitation, Contract and purchase order issued by the County except that the 
Purchasing Agent has signatory authority to bind the County to all other contracts and 
purchases ONLY after the contracts or purchases have been adopted and approved by a 
vote of the Fluvanna County Board of Supervisors (the “Board”). 
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Unless specifically delegated by the Board or the Purchasing Agent, and consistent with 
the limited authority granted thereto, no other County officer or employee is authorized to 
order supplies or Services, enter into purchase negotiations or Contracts, or in any way 
obligate the County for any indebtedness. Any purchase or contract made which is 
contrary to such authority shall be of no effect and void and the County shall not be 
bound thereby. 

 
For convenience, the County’s Purchasing Officer shall serve as an intermediary between 
the Purchasing Agent and the Bidder or Contractor and any Bidder or Contractor may 
direct communications regarding any purchase, Solicitation or Contract to the Purchasing 
Officer; however as stated supra only the Board or County’s Purchasing Agent can bind 
the County and only upon the conditions stated supra. 

 
CONDITIONS OF BIDDING 

 
4. COMPETITION INTENDED: It is the County’s intent to encourage and permit open 

and competitive bidding in all Solicitations. It shall be the Bidder’s responsibility to 
advise the County in writing if any language, requirement, specification, etc., or any 
combination thereof, stifles competition or inadvertently restricts or limits the 
requirements stated in a Solicitation to a single source. The County must receive such 
notification not later than seven (7) business days prior to the deadline set for acceptance 
of the Bids. In submitting a Bid, the Bidder guarantees that he or she has not been a party 
with other Bidders to an agreement to bid a fixed or uniform price. Violation of this 
implied guarantee shall render the Bid of any Bidder involved void. 

 
5. DISCRIMINATION PROHIBITED: Pursuant to Virginia Code § 2.2-4310, the  

County does not discriminate against Bidders, Offerors or Contractors because of race, 
religion, color, sex, national origin, age, disability, status as a service disabled veteran, or 
any other basis prohibited by state law relating to discrimination in employment. 
Whenever solicitations are made, the County shall include businesses selected from a list 
made available by the Department of Small Business and Supplier Diversity. Pursuant to 
Virginia Code § 2.2-4343.1, the County does not discriminate against “faith-based 
organizations”, being a religious organization that is or applies to be a contractor to 
provide goods or services for programs funded by the block grant provided pursuant to 
the Personal Responsibility and Work Reconciliation Act of 1996, P.L. 104-193. 

 
6. CLARIFICATION OF TERMS: Pursuant to Virginia Code § 2.2-4316, if any Bidder 

has questions or comments about the specifications or other Solicitation documents, the 
prospective Bidder should contact the County no later than seven (7) business days prior 
to the date set for the opening of Bids or receipt of Proposals. Any revisions to the 
Solicitation will be made only by written addendum issued by the County. Notifications 
regarding specifications may not be considered if received in less than seven (7) business 
days of the date set for opening of Bids/receipt of Proposals. 

 
7. MANDATORY  USE  OF  COUNTY  FORM  AND  TERMS  AND CONDITIONS: 

Unless otherwise specified in the Solicitation, all Bids must be submitted on the forms 
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provided by the County, including but not limited to, a Cover Sheet or Pricing Schedule, 
if applicable, properly signed in ink in the proper spaces and submitted in a sealed 
envelope or package. Unauthorized modification of or additions to any portion of the 
Solicitation may be cause for rejection of the Bid. However, the County reserves the  
right to decide, on a case by case basis, in its sole discretion, whether to reject any Bid or 
Proposal which has been modified. These General Conditions are mandatory provisions  
of all Solicitations and all Contracts of the County. 

 
8. LATE BIDS & MODIFICATION OF BIDS: Any Bid or modification  thereto 

received at the office designated in the Solicitation after the exact time specified for 
receipt of the Bid is considered a late Bid or modification thereof. The County is not 
responsible for delays in the delivery of the mail by the U.S. Postal Service, private 
carriers or the inter-office mail system. It is the sole responsibility of the Bidder to  
ensure their Bid reaches County by the designated date and hour. The following rules 
apply to all Bids submitted to the County: 

 
a. The official time used in the receipt of Bids/Proposals is that time on the 

automatic time stamp machine in the Finance Department; 
b. Late Bids or modifications thereof will be returned to the Bidder UNOPENED, if 

Solicitation number, due date and Bidder’s return address is shown on the 
container; 

c. If a Bid is submitted on time, however a modification thereto is submitted after  
the due date and time, then the County in its sole discretion may choose to 
consider the original Bid except that the County may not consider such original 
Bid if the Bid is withdrawn by the Bidder pursuant to Section 9 below; and 

d. If an emergency or unanticipated event or closing interrupts or suspends the 
County’s normal business operations so that Bids cannot be received by the exact 
time specified in the Solicitation, then the due date/time specified for receipt of 
Bids will be deemed to be extended to the same time of day specified in the 
Solicitation on the first work day on which normal County business operations 
resume. 

 
9. WITHDRAWAL OF BIDS: 

 
a. Pursuant to Virginia Code § 2.2-4330, a Bidder for a public construction contract, 

other than a contract for construction or maintenance of public highways, may 
withdraw his Bid from consideration if the price bid was substantially lower than 
the other Bids due solely to a mistake in the Bid, provided the Bid was submitted 
in good faith, and the mistake was a clerical mistake as opposed to a judgment 
mistake, and was actually due to an unintentional arithmetic error or an 
unintentional omission of a quantity of work, labor or material made directly in 
the compilation of a Bid, which unintentional arithmetic error or unintentional 
omission can be clearly shown by objective evidence drawn from inspection of 
original work papers, documents and materials used in the preparation of the Bid 
sought to be withdrawn. 
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If a Bid contains both clerical and judgment mistakes, a Bidder may withdraw his 
Bid from consideration if the price bid would have been substantially lower than 
the other Bids due solely to the clerical mistake, that was an unintentional 
arithmetic error or an unintentional omission of a quantity of work, labor or 
material made directly in the compilation of a Bid that shall be clearly shown by 
objective evidence drawn from inspection of original work papers, documents and 
materials used in the preparation of the Bid sought to be withdrawn. The Bidder 
shall give notice in writing to the County of his or her claim of right to withdraw 
his or her Bid within two (2) business days after the conclusion of the Bid  
opening procedure and shall submit original work papers with such notice. 

 
b. A Bidder for a Contract other than for public construction may request withdrawal 

of his or her Bid under the following circumstances: 
 

i. Bids may be withdrawn on written request from the Bidder received at the 
address shown in the Solicitation prior to the time of opening. 

ii. Requests for withdrawal of Bids after opening of such Bids but prior to 
award shall be transmitted to the County, in writing, accompanied by full 
documentation supporting the request.  If the request is based on a claim   
of error, documentation must show the basis of the error. Such 
documentation may take the form of supplier quotations, Bidder work 
sheets, etc. If Bid bonds were tendered with the Bid, the County may 
exercise its right of collection. 

 
c. No Bid may be withdrawn under this Section 9 when the result would be the 

awarding of the Contract on another Bid of the same Bidder or of another Bidder 
in which the ownership of the withdrawing Bidder is more than five percent (5%). 

 
d. If a Bid is withdrawn under the authority of this Section 9 the lowest remaining 

Bid shall be deemed to be the low Bid. 
 

e. No Bidder who, is permitted to withdraw a Bid shall, for compensation, supply 
any material or labor to or perform any subcontract or other work agreement for 
the person or firm to whom the Contract is awarded or otherwise benefit, directly 
or indirectly, from the performance of the project for which the withdrawn Bid 
was submitted. 

 
f. The County shall notify the Bidder in writing within five (5) business days of its 

decision regarding the Bidder's request to withdraw its Bid. If the County denies 
the withdrawal of a Bid under the provisions of this Section 9, it shall State in  
such notice the reasons for its decision and award the Contract to such Bidder at 
the Bid price, provided such Bidder is a responsible and responsive Bidder. At the 
same time that the notice is provided, the County shall return all work papers and 
copies thereof that have been submitted by the Bidder. 
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g. Under these procedures, a mistake shall be proved only from the original work 
papers, documents and materials delivered as required herein. The work papers, 
documents and materials submitted by the bidder shall, at the bidder's request, be 
considered trade secrets or proprietary information subject to the conditions of 
subsection F of Virginia Code § 2.2-4342. 

 
10. ERRORS IN BIDS: When an error is made in extending total prices, the unit Bid price 

will govern. Erasures in Bids must be initialed by the Bidder. Carelessness in quoting 
prices, or otherwise in preparation of the Bid, will not relieve the Bidder. 
Bidders/Offerors are cautioned to recheck their Bids for possible error. Errors discovered 
after public opening cannot be corrected and the Bidder will be required to perform if his 
or her Bid is accepted. 

 
11. IDENTIFICATION ON BID ENVELOPE: All Bids, Proposals and requested copies 

thereof submitted to the County shall be in a separate envelope or package, sealed and 
identified with the following information clearly marked on the outside of the envelope  
or package: 

 
a. Addressed as indicated on page 1 of the solicitation; 
b. Solicitation number; 
c. Title; 
d. Bid due date and time; 
e. Bidder’s name and complete mailing address (return address); and 
f. Pursuant to Virginia Code § 2.2-4311.2, the Bidder’s identification number issued 

by the State Corporation Commission, or if the bidder is not required to be 
authorized to transact business in the Commonwealth as a foreign business entity 
under Title 13.1 or Title 50 or as otherwise required by law shall include in its 
bids or proposal a statement describing why the bidder or offeror is not required  
to be so authorized. 

 
If a Bid is not addressed with the information as shown above, the Bidder takes the risk 
that the envelope may be inadvertently opened and the information compromised, which 
may cause the Bid to be disqualified. Bids may be hand delivered to the designated 
location in the County’s offices. No other correspondence or other Proposals/Bids should 
be placed in the envelope. Any Bidder or Offeror that fails to provide the information 
required in (f) above shall not receive an award unless a waiver is specifically granted by 
the County Administrator. 

 
12. ACCEPTANCE OF BIDS: Unless otherwise specified, all formal Bids or Proposals 

submitted shall be valid for a minimum period of one hundred twenty (120) calendar days 
following the date established for opening or receipt, respectively, unless extend by 
mutual agreement of the parties. At the end of the one hundred twenty (120) calendar  
days the Bid/Proposal may be withdrawn at the written request of the Bidder. Thereafter, 
unless and until the Proposal is withdrawn, it remains in effect until an award is made or 
the Solicitation is canceled by the County. The County may cancel any Solicitation at  
any time by notice of such cancelation to the Bidders. 
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13. COMPLETENESS: To be responsive, a Bid must include all information required by 
the Solicitation. 

 
14. CONDITIONAL BIDS: Conditional Bids are subject to rejection in whole or in part. 

 
15. RESPONSE TO SOLICITATIONS: In the event a Bidder cannot submit a Bid on a 

Solicitation, the Bidder is requested to return the Solicitation cover sheet with an 
explanation as to why the Bidder is unable to Bid on these requirements, or if there be no 
cover sheet for the Solicitation a letter to the County explaining the same. 

 
16. BIDDER INTERESTED IN MORE THAN ONE BID AND COLLUSION: More 

than one bid from an individual, firm, partnership, corporation or association under the 
same or different name will be rejected. Reasonable grounds for believing that a bidder is 
interested in more than one bid for the work contemplated will cause rejection of all bids 
in which the bidder is interested. Any or all bids may be rejected if there is any reason  
for believing that collusion exists among the bidders. Participants in such collusion may 
not be considered in future bids for the same work. Each bidder, as a condition of 
submitting a bid, shall certify that he is not a party to any collusive action as herein 
defined. However, a party who has quoted prices on work, materials, or supplies to a 
Bidder is not thereby disqualified from quoting prices to other Bidders or firms 
submitting a Bid directly for the work, materials or supplies. 

 
17. BID OPENING: Pursuant to Virginia Code § 2.2-4301, all Bids received in response to 

an IFB will be opened at the date, time and place specified, and announced publicly, and 
made available for inspection as provided in Section 21 of these General Conditions. 
Proposals received in response to an RFP will be made available for inspection as 
provided in Section 21 of these General Conditions. 

 
18. TAX EXEMPTION: The County is exempt from the payment of any federal excise or 

any Virginia sales tax. The price bid must be net, exclusive of taxes. Tax exemption 
certificates will be furnished if requested by the Bidder. 

 
19. DEBARMENT STATUS: By submitting their Bids, Bidders certify that they are not 

currently debarred from submitting Bids on Contracts by the County, nor are they an 
agent of any person or entity that is currently debarred from submitting Bids or Proposals 
on Contracts by the County or any agency, public entity/locality or authority of the State. 

 
20. NO CONTACT POLICY: No Bidder shall initiate or otherwise have contact related to 

the Solicitation with any County representative or employee, other than the Purchasing 
Officer or Purchasing Agent, after the date and time established for receipt of Bids. Any 
contact initiated by a Bidder with any County representative, other than the Purchasing 
Officer or Purchasing Agent, concerning this Solicitation is prohibited and may cause the 
disqualification of the Bidder. 
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21. VIRGINIA FREEDOM OF INFORMATION ACT: As provided under Virginia Code 
§ 2.2-4342, all proceedings, records, Contracts and other public records relating to 
procurement transactions shall be open to the inspection of any citizen, or any interested 
person, firm or corporation, in accordance with the Virginia Freedom of Information Act 
of Virginia Code §§ 2.2-3700 et seq., except: 

 
a. Cost estimates relating to a proposed procurement transaction prepared by or for 

the County shall not be open to public inspection; 
b. Any competitive sealed bidding Bidder, upon request, shall be afforded the 

opportunity to inspect Bid records within a reasonable time after the opening of 
Bids but prior to award, except in the event that the County decides not to accept 
any of the Bids and to reopen the Contract. Otherwise, Bid records shall be open 
to public inspection only after award of the Contract; 

c. Any competitive negotiation Offeror, upon request, shall be afforded the 
opportunity to inspect Proposal records within a reasonable time after the 
evaluation and negotiations of Proposals are completed but prior to award except 
in the event that the County decides not to accept any of the Proposals and to 
reopen the Contract. Otherwise, Proposal records shall be open to the public 
inspection only after award of the Contract; 

d. Any inspection of procurement transaction records under this Section 21 shall be 
subject to reasonable restrictions to ensure the security and integrity of the 
records; 

e. Trade secrets or proprietary information submitted by a Bidder, Offeror or 
Contractor in connection with a procurement transaction shall not be subject to 
public disclosure under the Virginia Freedom of Information Act; however, the 
Bidder, Offeror or Contractor must invoke the protections of this Section 21 prior 
to or upon submission of the data or other materials, and must identify the data or 
other materials to be protected and State the reasons why protection is necessary; 
and 

f. Nothing contained in this Section 21 shall be construed to require the County, 
when procuring by “competitive negotiation” (RFP), to furnish a Statement of 
reasons why a particular Proposal was not deemed to be the most advantageous to 
the County. 

 
22. CONFLICT OF INTEREST: Bidder/Contractor certifies by signing any Bid/Contract 

to/with the County that no conflict of interest exists between Bidder/Contractor and 
County that interferes with fair competition and no conflict of interest exists between 
Bidder/Contractor and any other person or organization that constitutes a conflict of 
interest with respect to the Bid/Contract with the County. 

 
SPECIFICATIONS 

 
23. OMISSIONS OR DISCREPANCIES: Any items or parts of any equipment listed in a 

Solicitation which are not fully described or are omitted from such specification, and 
which are clearly necessary for the completion of such equipment and its appurtenances, 
shall be considered a part of such equipment although not directly specified or called   for 
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in the specifications. Should a Bidder find a discrepancy or ambiguity in, or an omission 
from, the Solicitation, including the drawings and/or specifications, he or she shall so 
notify the County within twenty-four (24) hours of noting the discrepancy, ambiguity or 
omission and in any event no less than five (5) days prior to the date set for the opening  
of Bids. If necessary, the County will send a written addendum for clarification to all 
Bidders no later than three (3) days before the date set for opening of Bids. Any 
notification regarding specifications received less than five (5) days prior to the date set 
for the opening of Bids may or may not be considered by the County in its sole  
discretion. The Bidder shall abide by and comply with the true intent of  the  
specifications and not take advantage of any unintentional error or omission, but shall 
fully complete every part as the true intent and meaning of the specifications and 
drawings. Whenever the mention is made of any articles, material or workmanship to be 
in accordance with laws, ordinances, building codes, underwriter’s codes, A.S.T.M. 
regulations or similar expressions, the requirements of these laws, ordinances, etc., shall 
be construed as to the minimum requirements of these specifications. 

 
24. BRAND NAME OR EQUAL ITEMS: Pursuant to Virginia Code § 2.2-4315, unless 

otherwise provided in the Solicitation, the name of a certain brand, make or manufacturer 
does not restrict Bidders to the specific brand, make or manufacturer named; it conveys 
the general style, type, character, and quality of the article desired, and any article which 
the County in its sole discretion determines to be the equal of that specified, considering 
quality, workmanship, economy of operation, and suitability for the purpose intended, 
shall be accepted. The Bidder is responsible to clearly and specifically indicate the 
product being offered and to provide sufficient descriptive literature, catalog cuts and 
technical detail to enable the County to determine if the product offered meets the 
requirements of the Solicitation.  This is required even if offering the exact brand, make  
or manufacturer specified. Normally in competitive sealed bidding, only the information 
furnished with the Bid will be considered in the evaluation. Failure to furnish adequate 
data for evaluation purposes may result in declaring a Bid non-responsive. Unless the 
Bidder clearly indicates in its Bid that the product offered is "equal" product, such Bid 
will be considered to offer the brand name product referenced in the Solicitation. 

 
25. FORMAL SPECIFICATIONS: When a Solicitation contains a specification which 

states no substitutes, no deviation therefrom will be permitted and the Bidder will be 
required to furnish articles in conformity with that specification. 

 
26. CONDITION OF ITEMS: Unless otherwise specified in the Solicitation, all items shall 

be new, in first class condition. 
 

AWARD 
 

27. RESPONSIBLE BIDDERS:  In determining whether a Bidder is a responsible Bidder  
as defined herein, at minimum, the following criteria will be considered: 

 
a. The ability, capacity and skill of the Bidder to perform the Contract or provide the 

service required under the Solicitation; 
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b. Whether the Bidder can perform the Contract or provide the service promptly, or 
within the time specified, without delay or interference; 

c. The character, integrity, reputation, judgment, experience and efficiency of the 
Bidder; 

d. The quality of performance of previous Contracts or Services; 
e. The previous and existing compliance by the Bidder with laws and ordinances 

relating to the Contract or Services; 
f. The sufficiency of the financial resources and ability of the Bidder to perform the 

Contract or provide the service; 
g. The quality, availability and adaptability of the Goods or Services to the particular 

use required; 
h. The ability of the Bidder to provide future maintenance and service for the use of 

the subject of the Contract; 
i. The number and scope of the conditions attached to the Bid; 
j. Whether the Bidder is in arrears to the County on debt or Contract or is a defaulter 

on surety to the County or whether the Bidder's County taxes or assessments are 
delinquent; and 

k. Such other information as may be secured by the County, the Purchasing Agent or 
the Purchasing Officer having a bearing on the decision to award the Contract. If 
an apparent low Bidder is not awarded a Contract for reasons of  
nonresponsibility, the County shall so notify that Bidder and shall have recorded 
the reasons in the Solicitation or Contract file. 

 
28. AWARD OR REJECTION OF BIDS; WAIVER OF INFORMALITIES: The 

County shall award the Contract to the lowest responsive and responsible Bidder 
complying with all provisions of the IFB, provided the Bid price is reasonable and it is in 
the best interest of the County to accept it. Awards made in response to a RFP will be 
made to the highest qualified Offeror whose Proposal is determined, in writing, to be the 
most advantageous to the County taking into consideration the evaluation factors set forth 
in the RFP. The County reserves the right to award a Contract by individual items, in the 
aggregate, or in combination thereof, or to reject any or all Bids and to waive any 
informality in Bids received whenever such rejection or waiver is in the best interest of 
the County. Award may be made to as many Bidders/Offerors as deemed necessary to 
fulfill the anticipated requirements of the County. The County also reserves the right to 
reject the Bid if a Bidder is deemed to be a non-responsible Bidder. Pursuant to Virginia 
Code § 2.2-4319, an IFB, a RFP, any other solicitation, or any and all bids or proposals, 
may be canceled or rejected by the County at any time. The reasons for cancellation or 
rejection shall be made part of the contract file. The County shall not cancel or reject an 
IFB, a RFP, any other solicitation, bid or proposal solely to avoid awarding a contract to  
a particular responsive and responsible bidder or offeror. 

 
29. EXCLUSION OF INSURANCE BIDS PROHIBITED: Pursuant to Virginia Code § 

2.2-4320, notwithstanding any other provision of law or these General Conditions, no 
insurer licensed to transact the business of insurance in the State or approved to issue 
surplus lines insurance in the State shall be excluded from presenting an insurance bid 
proposal to the County in response to a RFP or an IFB; excepting that the County may 
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debar a prospective insurer pursuant to its Debarment Policy, see Chapter 2 of the 
County’s Procurement Policies and Procedures. 

 
30. ANNOUNCEMENT OF AWARD: Upon the award or announcement of the decision to 

award a Contract as a result of this Solicitation, the County will publicly post such notice 
on the County’s bulletin board located at 72 Main Street, 2nd Floor, Palmyra, Virginia 
22963.  Award results may also be viewed on the County’s website. 

 
31. QUALIFICATIONS OF BIDDERS OR OFFERORS: The County may make such 

reasonable investigations as deemed proper and necessary to determine the ability of the 
Bidder to perform the work/furnish the item(s) and the Bidder shall furnish to the County 
all such information and data for this purpose as may be requested. The County reserves 
the right to inspect Bidder’s physical facilities prior to award to satisfy questions 
regarding the Bidder’s capabilities. The County further reserves the right to reject any  
Bid or Proposal if the evidence submitted by or investigations of, such Bidder fails to 
satisfy the County that such Bidder is properly qualified to carry out the obligations of  
the Contract and to complete the work/furnish the item(s) contemplated therein. 

 
32. TIE BIDS AND PREFERENCE FOR VIRGINIA PRODUCTS WITH RECYCLED 

CONTENT AND FOR VIRGINIA FIRMS: 
 

a. Pursuant to Virginia Code § 2.2-4328, in the case of a tie bid on an IFB only, the 
County may give preference to Goods, Services and construction produced in 
Fluvanna County or provided by persons, firms or corporations having principal 
places of business in Fluvanna County. If such choice is not available, preference 
shall then be given to Goods produced in Virginia, or for goods, services or 
construction provided by Virginia persons, firms, corporations, pursuant Virginia 
Code § 2.2-4324. If no County or State choice is available, the tie shall be  
decided publicly by lot. The decision by the County to make award to one or  
more such Bidders shall be final. 

b. Whenever the lowest responsive and responsible bidder is a resident of any other 
state and such state under its laws allows a resident contractor of that state a 
percentage preference, a like preference shall be allowed to the lowest responsive 
and responsible bidder who is a resident of Virginia and is the next lowest bidder. 
If the lowest responsive and responsible bidder is a resident of any other state and 
such state under its laws allows a resident contractor of that state a price-matching 
preference, a like preference shall be allowed to responsive and responsible 
bidders who are residents of Virginia. If the lowest bidder is a resident contractor 
of a state with an absolute preference, the bid shall not be considered. The 
Department of General Services shall post and maintain an updated list on its 
website of all states with an absolute preference for their resident contractors and 
those states that allow their resident contractors a percentage preference,  
including the respective percentage amounts. For purposes of compliance with 
this Section 32, the County may rely upon the accuracy of the information posted 
on this website. 

c. Notwithstanding the provisions of subsections a and b, in the case of a tie bid in 
instances  where  goods  are  being  offered,  and  existing  price  preferences have 
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already been taken into account, preference shall be given to the bidder whose 
goods contain the greatest amount of recycled content. 

d. For the purposes of this Section 32, a Virginia person, firm or corporation shall be 
deemed to be a resident of Virginia if such person, firm or corporation has been 
organized pursuant to Virginia law or maintains a principal place of business 
within Virginia. 

 
33. NEGOTIATION WITH LOWEST RESPONSIBLE BIDDER: Pursuant to Virginia 

Code § 2.2-4318, unless cancelled or rejected, a responsive Bid from the lowest 
responsible Bidder shall be accepted as submitted, except that if the Bid from the lowest 
responsible Bidder exceeds available funds, the County may negotiate with the apparent 
low Bidder to obtain a Contract price within available funds. However, the negotiation 
may be undertaken only under conditions and procedures described in writing and 
approved by the County prior to issuance of the IFB and summarized therein. 

 
CONTRACT PROVISIONS 

 
34. APPLICABLE LAW AND COURTS: Any Bid or Contract resulting from a  

Solicitation and its terms, including, but not limited to, the parties’ obligations under it, 
and the remedies available to each party for breach of it, shall be governed by, construed 
and interpreted in accordance with the laws of the Commonwealth of Virginia, and 
exclusive jurisdiction and venue of any dispute or matters involving litigation between  
the parties hereto shall be in the courts of Fluvanna County, Virginia. Any jurisdiction’s 
choice of law, conflict of laws, rules, or provisions, including those of the 
Commonwealth of Virginia, that would cause the application of any laws other than those 
of the Commonwealth of Virginia, shall not apply. The Contractor shall comply with 
applicable federal, State and local laws, ordinances, rules and regulations in performance 
of the Contract. 

 
35. PROVISION AND OWNERSHIP OF INFORMATION: The County shall make a 

good faith effort to identify and make available to the Contractor all non-confidential 
technical and administrative data in the County’s possession which the County may 
lawfully release including, but not limited to Contract specifications, drawings, 
correspondence, and other information specified and required by the Contractor and 
relating to its work under any Contract.  The County reserves its rights of ownership to  
all material given to the Contractor by the County and to all background information 
documents, and computer software and documentation developed by the Contractor in 
performing any Contract. 

 
36. DOCUMENTS: All documents, including but not limited to data compilations, 

drawings, reports and other material, whether in hard copy or electronic format, prepared, 
developed or furnished by the Contractor pursuant to any Contract shall be the sole 
property of the County.  At the direction of the County, the Contractor shall have the  
right to make copies of the documents produced available to other parties. The County 
shall be entitled to delivery of possession of all documents, upon payment in accordance 
with the terms of any Contract for the service incurred to produce such documents. 
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37. CONFIDENTIALITY: Contractor shall not publish, copyright or otherwise disclose or 
permit to be disclosed or published, the results of any work performed pursuant to this 
contract, or any particulars thereof, including forms or other materials developed for the 
County in connection with the performance by Contractor of its services hereunder, 
without prior written approval of the County. Contractor, cognizant of the sensitive  
nature of much of the data supplied by the County, shall not disclose any information 
(other than information which is readily available from sources available to the general 
public) obtained by it in the course of providing services hereunder without the prior 
written approval of the County, unless disclosure of such information by it is required by 
law, rule or regulation or the valid order of a court or administrative agency. 

 
38. INDEPENDENT CONTRACTOR: The Contractor and any agents, or employees of  

the Contractor, in the performance of any Contract shall act as an independent contractor 
and not as officers, employees or agents of the County. 

 
39. INSURANCE: The Contractor agrees that, during the period of time it renders services  

to the County pursuant to any Contract, it shall carry (and provide the County with 
evidence of coverage) the following minimum amounts of insurance: 

 
Automobile $500,000 Liability 

Medical Payment 
Comprehensive 
Collision 

Public Liability $1,000,000 
 

Professional Liability $1,000,000 
 

Excess Liability $2,000,000 Aggregate Over 
Above Policy Limits 
(Excluding Professional Liability) 

Worker’s Compensation Amount required by Virginia law 

The Contract may specifically require the Contractor to carry higher minimum amounts  
of insurance. 

 
In addition, the Contractor shall require, and shall include in every subcontract, that any 
subcontractor providing any goods or services related to such Contract obtain, and 
continue to maintain for the duration of the work, workers’ compensation coverage in the 
amount required by Virginia law. 

 
40. KEY PERSONNEL: For the duration of any Contract, the Contractor shall make no 

substitutions of key personnel unless the substitution is necessitated by illness, death, or 
termination  of  employment,  or  as  expressly approved  by the  County. The  Contractor 
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shall notify the County within five (5) calendar days after the occurrence of any of these 
events and provide the information required by the paragraph below. 

 
The Contractor shall provide a detailed explanation of the circumstances necessitating 
any proposed substitution, complete resumes for the proposed substitute, and any 
additional information requested by the County. The proposed substitute should have 
comparable qualifications to those of the person being replaced. The County will notify 
the Contractor within fifteen (15) calendar days after receipt of all required information  
of its approval or disapproval of the proposed substitution. 

 
41. SEVERABILITY: If any term, covenant or provision of these General Conditions or  

any Contract shall be held to be invalid, illegal or unenforceable in any respect, these 
General Conditions and any Contract shall remain in effect and be construed without 
regard to such provision. 

 
42. TITLES: The titles and section headings herein and in any Contract are inserted solely 

for convenience and are not to be construed as a limitation on the scope of the provisions 
to which they refer. 

 
43. ATTORNEYS’ FEES: In the event of a dispute between the County and Contractor 

under any Contract which cannot be amicably resolved, in addition to all other remedies, 
the party substantially prevailing in any litigation shall be entitled to recover its 
reasonable expenses, including, but not limited to, reasonable attorneys' fees. 

 
44. NO WAIVER: Neither any payment for, nor acceptance of, the whole or any part of the 

services by the County, nor any extension of time, shall operate as a waiver of any 
provision of any Contract, nor of any power herein reserved to the County, or any right to 
damages herein provided, nor shall any waiver of any breach of any Contract be held to 
be a waiver of any other or subsequent breach. Failure of the County to require 
compliance with any term or condition of any Contract shall not be deemed a waiver of 
such term or condition or a waiver of the subsequent enforcement thereof. 

 
45. NO FINANCE CHARGES:  No finance charges shall be paid by the County. 

 
46. ANTITRUST: By entering into a Contract, the Contractor conveys, sells, assigns, and 

transfers to the County all rights, title and interest in and to all causes of the action it may 
now have or hereafter acquire under the antitrust law of the United States or the State, 
relating to the particular Goods or Services purchased or acquired by the County under 
said Contract. Consistent and continued tie bidding could cause rejection of Bids by the 
County and/or investigation for antitrust violations. 

 
47. PAYMENT: Pursuant to Virginia Code § 2.2-4352, unless more time is provided in the 

Solicitation or Contract, payment will be made forty-five (45) days after receipt by the 
County of a proper invoice, or forty-five (45) days after receipt of all Goods or 
acceptance of work, whichever is later. The County reserves the right to withhold any or 
all payments or portions thereof for Contractor's failure to perform in accordance with the 
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provision of the Contract or any modifications thereto. Within twenty (20)  days  of 
receipt of proper invoice or of goods or services, the County shall notify the Contractor if 
any defect or impropriety that would prevent payment by the payment date. The 
following provisions apply to such payments: 

 
a. Invoices for items/Services ordered, delivered/performed and accepted shall be 

submitted by the Contractor in duplicate directly to the payment address shown on 
the purchase order, Solicitation or Contract, as applicable. All invoices shall  
show the Contract number, purchase order number, or Solicitation number, as 
applicable, and as required under Virginia Code § 2.2-4354, either the individual 
Contractor’s social security number or the Contractor’s federal employer 
identification number, whichever is applicable. 

 
b. Any payment terms requiring payment in less than forty-five (45) days will be 

regarded as requiring payment forty-five (45) days after receipt of proper invoice 
or receipt of all Goods or acceptance of work, whichever occurs later. 
Notwithstanding the foregoing, offers of discounts for payment in less than forty- 
five (45) days are valid and enforceable. 

 
c. Pursuant to Virginia Code § 2.2-4353, the date any payment shall be deemed the 

date of postmark in all cases where payment is made by mail. 
 

d. The County's fiscal year is July 1 to June 30. Contractors are advised to submit 
invoices, especially for Goods and/or Services provided in the month of June, for 
the entire month (i.e. June 1 - June 30), so that expenses are recognized in the 
appropriate fiscal year. 

 
e. Any payment made by the Contractor to the County shall only be made in U.S. 

Dollars. If payment is received in foreign currency the County may, in its sole 
discretion, reject such payment and require immediate compensation in U.S. 
Dollars. 

 
48. SUBCONTRACTORS: Pursuant to Virginia Code § 2.2-4354, in the event that any 

subcontractors are used by Contractor in connection with the work, Contractor shall: 
 

a. Within seven (7) days after receipt of amounts paid to the Contractor for work 
performed by a subcontractor, either: 

i. Pay the subcontractor for the proportionate share of the total payment 
received attributable to the work performed by  the subcontractor under 
any Contract; or 

ii. Notify the County and subcontractor, in writing, of his intention to 
withhold all or a part of the subcontractor's payment with the reason for 
nonpayment. 
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b. Contractor shall require each subcontractor to provide either (i) for an individual, 
their social security numbers, or (ii) for proprietorships, partnerships, and 
corporations to provide their federal employer identification numbers. 

 
c. The Contractor shall pay interest to any subcontractor on all amounts owed by the 

Contractor that remain unpaid after seven days following receipt by the  
Contractor of payment from the County for work performed by the subcontractor 
under any Contract, except for amounts withheld as allowed in subdivision (a)(II) 
above. Unless otherwise provided under the terms of any Contract, interest shall 
accrue at the rate of one percent (1%) per month. 

 
d. The Contractor shall include in each of its subcontracts under any Contract a 

provision requiring each subcontractor to include or otherwise be subject to the 
above payment and interest requirements (a), (b) and (c) with respect to each 
lower tier subcontractor. 

 
e. The Contractor's obligation to pay an interest charge to a subcontractor pursuant  

to the payment clause in this Section 48 shall not be construed to be an obligation 
of the County. No Contract modification may be made for the purpose of 
providing reimbursement for such interest charge. No cost reimbursement claim 
may include any amount for reimbursement for such interest charge. 

 
49. RETAINAGE ON CONSTRUCTION CONTRACTS: Pursuant to Virginia Code 2§ 

2.2-4333, if a Contract for construction provides for progress payments in installments 
based upon an estimated percentage of completion, then the contractor shall be paid at 
least ninety-five percent (95%) of the earned sum when payment is due, with no more 
than five percent (5%) being retained to ensure faithful performance of the contract. All 
amounts withheld may be included in the final payment. Any subcontract related to work 
on a Contract that provides for similar progress payments shall be subject to the 
provisions above and the Contractor agrees to include such provisions in every 
subcontract. 

 
50. SUCCESSORS AND ASSIGNS: The County and the Contractor bind themselves and 

their respective successors and assigns to any Contract. The foregoing notwithstanding, 
the Contractor shall not assign, sublet or transfer its interest in any Contract without the 
prior written consent of the County, which may be granted or withheld in the County’s 
sole discretion. Nothing hereinafter mentioned shall be construed as creating any  
personal liability on the part of any officer, agent or employee of the County, nor shall it 
be construed as giving any benefits hereunder to anyone other than the County and the 
Contractor. 

 
51. DEFAULT: Failure of a Contractor to deliver Goods or Services in accordance with 

Contract terms and conditions and/or within the time specified, or within reasonable time 
as interpreted by the County in its sole discretion, or failure to make 
replacements/corrections of rejected articles/services when so requested, immediately or 
as directed by the County, or failure of the Contractor to act in accordance with the 
Contract in any material respect, as reasonably determined by the County, shall constitute 
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a “default” by the Contractor and shall further authority for the County to purchase in the 
open market articles/services of comparable grade/quality to replace the services, articles 
rejected, and/or not delivered. On all such purchases, the Contractor shall reimburse the 
County, within a reasonable time specified by the County, for any expense incurred in 
excess of Contract prices including, but not limited to, any purchase and administrative 
costs. Such purchases shall be deducted from the Contract quantities, if applicable.  
Should public necessity demand it, the County reserves the right to use or consume 
articles delivered or services performed which are substandard in quality, subject to an 
adjustment in price to be determined by the County. In case of any default, the County, 
after due oral or written notice if required in accordance with the Contract, may terminate 
the Contract at its option in its sole discretion effective immediately. These remedies  
shall be in addition to any other remedies which the County may have, including but not 
limited to, any remedies at law, under the Contract or in equity. 

 
Notwithstanding the foregoing, the Contractor shall not be liable for damages for delay in 
shipment or failure to deliver when such delay or failure is the result of fire, flood, strike, 
act of God, act of Government, act of an alien enemy or by any other circumstances 
which, in the County's opinion, are beyond the control of the Contractor. Under such 
circumstances, however, the County may, at its sole discretion, terminate or cancel the 
Contract effective immediately. 

 
52. NON-DISCRIMINATION ASSURANCES: The Contractor shall conform to the 

provisions of the Federal Civil Rights Act of 1964, as amended, as well as the Virginia 
Fair Employment Act of 1975, as amended, where applicable, and § 2.2-4311 of the 
Virginia Procurement Act: 

 
a. During the performance of any Contract, the Contractor agrees as follows: the 

Contractor will not discriminate against any employee or applicant for 
employment because of race, religion, color, sex, national origin, age, disability,  
or other basis prohibited by state law relating to discrimination in employment, 
except where there is a bona fide occupational qualification reasonably necessary 
to the normal operation of the Contractor. The Contractor agrees to post in 
conspicuous places, available to employees and applicants for employment, 
notices setting forth the provisions of this nondiscrimination clause. The 
Contractor, in all Solicitations or advertisements for employees placed by or on 
behalf of the Contractor, will state that such Contractor is an equal opportunity 
employer. Notices, advertisements and Solicitations placed in accordance with 
federal law, rule or regulation shall be deemed sufficient for the purpose of 
meeting the requirements of this Section 52. 

 
b. The Contractor shall include the provisions of paragraph (a) above in every 

subcontract or purchase over $10,000.00 so that the provisions will be binding 
upon each subcontractor or Vendor. 

 
53. MODIFICATION: 

EX 1 Part 1BOS 2021-06-16 p.108/320



Adopted by Fluvanna County Board of Supervisors on April 3, 2013, amended July 16, 2014  

a. Pursuant to Virginia Code § 2.2-4309, these General Conditions and any Contract 
entered into by the County and any Contractor shall not be subject to change, 
modification, or discharge except by written instrument signed by the County and 
Contractor, but no fixed-price contract may be increased by more than twenty-five 
percent (25%) of the amount of the contract or $50,000, whichever is greater, 
without the advance written approval of the County’s Board. In no event may the 
amount of any contract, without adequate consideration, be increased for any 
purpose, including, but not limited to, relief of an offeror from the consequences  
of an error in its bid or offer. 

 
b. The County may, but is not obligated to, extend the term of an existing contract 

for services to allow completion of any work undertaken but not completed during 
the original term of the contract. 

 
c. Nothing in this Section 53 shall prevent the County from placing greater 

restrictions on contract modifications. 
 

54. INDEMNIFICATION: Contractor agrees to indemnify, keep and save harmless the 
County, its officers, agents, officials, employees and volunteers against any and  all 
claims, claims of injuries, death, damage to property, patent claims, suits, liabilities, 
judgments, losses, costs and expenses, including but not limited to costs of investigation, 
all reasonable attorneys' fees (whether or not litigation results), and the cost of any 
appeal, occurring or arising in connection with the Contractor’s, its agents’, 
subcontractors’, employees’, or volunteers’ negligence or wrongful acts or omissions in 
connection with its performance of any Contract. The Contractor shall, at his or her own 
expense, appear, defend and pay all charges of attorneys and all costs and other expenses 
arising therefrom or incurred in connection therewith; and if any judgment shall be 
rendered against the County in any such action, the Contractor shall, at his or her own 
expenses, satisfy and discharge the same. Contractor expressly understands and agrees 
that any performance bond or insurance protection required by any Contract, or otherwise 
provided by the Contractor, shall in no way limit the responsibility to indemnify, keep 
and save harmless and defend the County as herein provided. Nothing contained in this 
Solicitation or the Contract shall be deemed to be a waiver of the County’s sovereign 
immunity. 

 

55. DRUG-FREE WORKPLACE: Pursuant to Virginia Code § 2.2-4312, in every  
Contract over $10,000.00 the following provisions apply: During the performance of any 
Contract, the Contractor agrees to (i) provide a drug-free workplace for the Contractor’s 
employees; (ii) post in conspicuous places, available to employees and applicants for 
employment, a Statement notifying employees that the unlawful manufacture, sale, 
distribution, dispensation, possession, or use of a controlled substance or marijuana is 
prohibited in the Contractor’s workplace and specifying the actions that will be taken 
against employees for violations of such prohibition; (iii) state in all Solicitations or 
advertisements for employees placed by or on behalf of the Contractor that the  
Contractor  maintains  a  drug-free  workplace;  and  (iv)  include  the  provisions  of   the 
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foregoing clauses in every subcontract or purchase order of over $10,000, so that the 
provisions will be binding upon each subcontractor or vendor. 

 
For the purposes of this Section, “drug-free workplace” means a site for the performance 
of work done in connection with a specific Contract awarded to a Contractor in 
accordance with this the VPPA and the County’s Procurement Procedures, the employees 
of whom are prohibited from engaging in the unlawful manufacture, sale, distribution, 
dispensation, possession or use of any controlled substance or marijuana during the 
performance of the Contract. 

 
56. TERMINATION: Contracts will remain in force for full periods specified and/or until 

all articles ordered before date of termination shall have been satisfactorily delivered and 
accepted and thereafter until all requirements and conditions shall have been met, unless: 

 
a. Terminated prior to expiration date by satisfactory deliveries of entire Contract 

requirements; 
 

b. Terminated by the County upon thirty (30) days written notice to the Contractor  
at the County’s convenience in the County’s sole discretion (“termination for 
convenience”), unless a termination for convenience is specifically and expressly 
prohibited by the Contract. Any Contract cancellation notice shall not relieve the 
Contractor of the obligation to deliver and/or perform on all outstanding orders 
issued prior to the effective date of the termination; 

 
c. Terminated by the County for cause, default or negligence on the part of the 

Contractor. However, pursuant to Section 51 of these General Conditions, the 
County may hold the Contractor responsible for any resulting additional purchase 
and administrative costs. There is no advance notice requirement in the event of 
Termination for Cause and termination is effective immediately upon notice to 
Contractor of the termination for cause; 

 
d. Extended upon written authorization of County and accepted by Contractor, to 

permit ordering of unordered balances or additional quantities at Contract prices 
and in accordance with Contract terms. 

 
57. APPROPRIATIONS: Notwithstanding any other provision of any Contract, the 

payment of the County's obligations under any Contract shall be subject to annual 
appropriations by the Board of Supervisors of the County in each fiscal year of monies 
sufficient to satisfy the same. 

 
58. REFERENCES TO VIRGINIA LAW: Any reference in these General Conditions to 

the Code of Virginia or other relevant Federal, State or local law is incorporated in whole 
herein by reference as in effect at the time of the Solicitation or Contract as such statutory 
provisions may be amended or replaced by any statute dealing with the same or similar 
subject matter. 
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59. COOPERATIVE PROCUREMENT: Except as prohibited by the current Code of 
Virginia, all resultant Contracts will be extended to other Public Bodies of the 
Commonwealth of Virginia, to permit their ordering of Goods, supplies and/or Services  
at the prices and terms of the resulting Contract (“cooperative procurement”). By 
submitting any Bid or entering into any Contract with the County a Bidder/Contractor 
expressly authorizes cooperative procurement under Virginia Code § 2.2-4304 to the full 
extent permitted by law. If any other public body decides to use any Contract, the 
Contractor must deal directly with that public body concerning all matters relating  
thereto, including but not limited to, the placement or orders, issuance of the purchase 
order, contractual disputes, invoicing and payment. The County acts only as the 
“Contracting Agent” for these public bodies. Any resulting contract with other public 
bodies shall be governed by the laws of that specific entity. It is the Contractor’s 
responsibility to notify the public bodies of the availability of the Contract. Fluvanna 
County shall not be held liable for any direct or indirect costs, damages or other claim of 
any kind incurred by another public body or any Contractor as a result of any cooperative 
procurement. 

 
60. AUDIT: The Contractor hereby agrees to retain all books, records and other documents 

relative to any Contract for five (5) years after final payment, or until audited by the 
County, whichever is sooner. The County, its authorized agents, and/or County auditors 
shall have full access to and right to examine any of said materials during said period. 

 
61. GUARANTIES AND WARRANTIES: All guarantees, representations and warranties 

required shall be furnished by the Contractor and shall be delivered to the Purchasing 
Agent before final payment on any Contract is made. In addition to any guarantees, 
representations and warranties required under the Contract, the Contractor agrees to: 

 
a. Save the County, its agents and employees harmless from liability of any nature  

or kind for the use of any copyrighted or un-copyrighted composition; secret 
process, patented or unpatented; invention; article or appliance furnished or used 
in the performance of a Contract for which the Contractor is not the patentee, 
assignee, licensee or owner; 

 
b. Protect the County against latent defective material or workmanship and to repair 

or replace any damages or marring occasioned in transit or delivery; 
 

c. Furnish adequate protection against damage to all work and to repair damages of 
any kind to the building or equipment, to the Contractor’s own work or to the 
work of other contractors, for which the Contractor’s workers are responsible; 

 
d. Pay for all permits, licenses and fees and give all notices and comply with all  

laws, ordinances, rules and regulations of the County; and 
 

e. Protect the County from loss or damage to County owned property while it is in 
the custody of the Contractor; 
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f. At minimum supply all Goods or Services with the manufacturer's standard 
warranty, if applicable; and 

 
g. For any Contract involving Services of any nature, the Contractor further agrees 

to: 
 

i. Enter upon the performance of Services with all due diligence and 
dispatch, assiduously press to its complete performance, and exercise 
therein the highest degree of skill and competence; 

ii. Allow Services to be inspected or reviewed by an employee of the County 
at any reasonable time and place selected by the County; 

iii. Acknowledges that the County shall be under no obligation to compensate 
Contractor for any Services not rendered in strict conformity with the 
Contract; and 

iv. Stipulates that the presence of a County Inspector shall not lessen the 
obligation of the Contractor for performance in accordance with the 
Contract requirements, or be deemed a defense on the part of the 
Contractor for infraction thereof. The Inspector is not authorized to  
revoke, alter, enlarge, relax, or release any of the requirements of any 
Contract Any omission or failure on the part of the Inspector to  
disapprove or reject any work or material shall not be construed to be an 
acceptance of any such defective work or material. 

 
62. PRICE REDUCTIONS: If at any time after the date of the Bid/Contract the Contractor 

makes a general price reduction in the comparable price of any material covered by the 
Contract to customers generally, an equivalent price reduction based on similar quantities 
and/or considerations shall apply to any Contract for the duration of the Contract period 
(or until the price is further reduced). Such price reduction shall be effective at the same 
time and in the same manner as the reduction in the price to customers generally. For 
purpose of this provision, a "general price reduction" shall mean any horizontal reduction 
in the price of an article or service offered (1) to Contractor's customers generally, or (2) 
in the Contractor's price schedule for the class of customers, i.e., wholesalers, jobbers, 
retailers, etc., which was used as the basis for bidding on this Solicitation. An occasional 
sale at a lower price, or sale of distressed merchandise at a lower price, would not be 
considered a "general price reduction" under this provision. The Contractor shall submit 
his or her invoice at such reduced prices indicating on the invoice that the reduction is 
pursuant to the "Price Reduction" provision of the Contract documents.  The Contractor  
in addition will within ten (10) days of any general price reduction notify the County of 
such reduction by letter. FAILURE TO DO SO IS A DEFAULT UNDER THE 
CONTRACT AND MAY RESULT IN TERMINATION OF THE CONTRACT IN THE 
COUNTY’S DISCRETION. The Contractor, if requested, shall furnish, within ten (10) 
days after the end of the Contract period, a statement certifying either (1) that no general 
price reduction, as defined above, was made after the date of the Bid or Contract, or (2) if 
any such general price reductions were made, that as provided above, they were reported 
to the County within ten (10) days and the County was billed at the reduced prices. 
Where one or more such general price reductions were made, the statement furnished   by 
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the Contractor shall include with respect to each price reduction (1) the date when notice 
of any such reduction was issued, (2) the effective date of the reduction, and (3) the date 
when the County was notified of any such reduction. 

 
63. COMPLIANCE WITH IMMIGRATION LAW: Pursuant to Virginia Code § 2.2- 

4311.1, in every Contract the following provision applies: the Contractor does not, and 
shall not during the performance of the Contract, knowingly employ an unauthorized 
alien as defined in the federal Immigration Reform and Control Act of 1986. 

 
64. VIRGINIA STATE CORPORATION COMMISSION: Pursuant to Virginia Code § 

2.2-4311.2, Any Bidder or Contractor organized as a stock or non-stock corporation, 
limited liability company, business trust, or limited partnership or registered as a 
registered limited liability partnership shall be authorized to transact business in the 
Commonwealth as a domestic or foreign business entity if so required by Title 13.1 or 
Title 50 of the Code of Virginia, or as otherwise required by law, at the time of the Bid, 
Proposal or any response to Solicitation and during the term of the Contract and any 
Contract renewal. The Contractor shall not allow its existence to lapse or its certificate of 
authority or registration to transact business in the Commonwealth, if so required, to be 
revoked or cancelled at any time during the term or any renewal of the Contract. If the 
Contractor fails to remain in compliance with the provisions of this Section 64, the 
Contract may become void at the option of the County. 

 
65. CLAIMS PROCEDURE: 

 
a. The procedure for consideration by the County of contractual claims for any 

Contract shall be that set forth in Virginia Code § 15.2-1243, et seq. 
 

b. In addition, pursuant to Virginia Code § 2.2-4364, contractual claims, whether for 
money or other relief, shall be submitted in writing to the County Administrator 
no later than sixty (60) days after final payment; however, written notice of the 
Contractor's intention to file such claim shall have been given at the time of the 
occurrence or beginning of the work upon which the claim is based. Nothing 
herein shall preclude a Contract from requiring submission of an invoice for final 
payment within a certain time after completion and acceptance of the work or 
acceptance of the Goods. Pendency of claims shall not delay payment of amount 
agreed due in the final payment. 

 
c. No written decision denying a claim or addressing issues related to the claim shall 

be considered a denial of the claim unless the written decision is signed by the 
Board or the County Administrator. The contractor may not institute legal action 
prior to receipt of the final written decision on the claim unless the County fails to 
render a decision within ninety (90) days of submission of the claim. Failure of  
the County to render a decision within ninety (90) days shall not result in the 
contractor being awarded the relief claimed or in any other relief or penalty. The 
sole remedy for the County's failure to render a decision within 90 days shall be 
the contractor's right to institute immediate legal action. 
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d. A Contractor may not institute legal action, prior to receipt of the County's 
decision on the claim, unless the County fails to render such decision within the 
time specified by law. A failure by the County to render a decision within the  
time provided by law shall be deemed a final decision denying the claim by the 
County. 

 
e. The decision of the Board or the County Administrator shall be final and 

conclusive unless the Contractor appeals within six (6) months of the date of the 
final written decision by instituting legal action as provided in Virginia Code § 
2.2-4364. 

 
f. No administrative appeals procedure pursuant to Virginia Code § 2.2-4365 has 

been adopted for contractual claims by the County. 
 

g. Nothing herein shall be construed to prevent the County from instituting legal 
action against any Contractor or Bidder. 

 
66. NOTICES: All written notices required or permitted under any Solicitation, Bid or 

Contract shall be deemed sufficient if delivered in person to the County Purchasing  
Agent or Bidder/Contractor, as applicable, or sent by first class mail to the County or 
Bidder/Contractor at the addresses set forth in the Solicitation, Bid or Contract or at such 
other address as a party may designate from time to time by notice given in accordance 
with the terms of this Section 66; except that where a Solicitation, Bid or Contract 
expressly requires notice to a specific individual or at a specific location, such shall 
control. Such notices are deemed received when actually delivered to the party or its 
representative or agent if hand delivered, or one (1) business day after deposited into the 
United States mail, if mailed. 

 
DELIVERY 

 
67. SHIPPING INSTRUCTIONS-CONSIGNMENT: Unless otherwise specified in the 

Solicitation or Contract, as applicable, each case, crate, barrel, package, etc., delivered 
under the Contract must be plainly stenciled or securely tagged, stating the Contractor’s 
name, purchase order number, and delivery address as indicated in the order. Where 
shipping containers are to be used, each container must be marked with the purchase 
order number, name of the Contractor, the name of the item, the item number, and the 
quantity contained therein.  Deliveries must be made within the hours of 8:00 a.m. – 3:00 
p.m. Deliveries at any other time will not be accepted unless specific arrangements have 
been previously made with the designated individual at the delivery point. No deliveries 
will be accepted on Saturdays, Sundays and holidays unless previous arrangements have 
been made. It shall be the responsibility of the Contractor to insure  compliance with  
these instructions for items that are drop-shipped. 

 
68. RESPONSIBILITY FOR SUPPLIES TENDERED: The Contractor shall be 

responsible for the materials or supplies covered by the Contract until they are   delivered 
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at the designated point. The Contractor shall additionally bear all risk on rejected 
materials or supplies after notice of rejection is tendered by the County. Rejected 
materials or supplies must be removed by and at the expense of the Contractor promptly 
after notification of rejection, unless public health and safety require immediate 
destruction or other disposal of rejected delivery.  If rejected materials are not removed  
by the Contractor within ten (10) days after date of notification, the County may return 
the rejected materials or supplies to the Contractor at the Contractor’s risk and expense or 
dispose of them as abandoned property. 

 
69. INSPECTIONS: The County reserves the right to conduct any test/inspection it may 

deem advisable to assure supplies and Services conform to the specification in the 
Solicitation, Bid or Contract, as applicable. Inspection and acceptance of materials or 
supplies will be made after delivery at destinations herein specified unless otherwise 
stated. Unless otherwise specified in the Contract, if inspection is made after delivery at 
the destination specified, the County will bear the expense of inspection except for the 
value of samples used in case of rejection. Final inspection shall be conclusive except in 
regard to latent defects, fraud or such gross mistakes as to amount to fraud. Final 
inspection and acceptance or rejection of the materials or supplies will be made as 
promptly as practicable, but failure to inspect and accept or reject materials or supplies 
shall not impose liability on the County for such materials or supplies as are not in 
accordance with the specifications. 

 
70. COMPLIANCE: Delivery must be made as ordered and in accordance with the 

Solicitation, Bid or Contract, as applicable, or as directed by the County when not in 
conflict with the Bid/Contract. The decision as to reasonable compliance with delivery 
terms shall be final. Burden of proof of delay in receipt of Goods by the purchaser shall 
rest with the Contractor. Any request for extension of time of delivery  from  that 
specified must be approved by the County, such extension applying only to the particular 
item or shipment affected. Unless otherwise specified in the Contract, should the 
Contractor be unreasonably delayed by the County, there shall be added to the time of 
completion a time equal to the period of such delay caused by the County. However, the 
Contractor shall not be entitled to claim damages or extra compensation for such delay or 
suspension.  These conditions may vary for construction Contracts. 

 
71. POINT  OF  DESTINATION:  All  materials  shipped  to  the  County must  be shipped 

F.O.B. DESTINATION unless otherwise stated specifically in the Solicitation, Bid or 
Contract, as applicable. The materials must be delivered to the “Ship To” address 
indicated on the purchase order or Solicitation, as applicable. 

 
72. REPLACEMENT: Materials or components that have been rejected by the County, in 

accordance with the terms of the Contract, shall be replaced by the Contractor at no cost 
to the County. 

 
73. DAMAGES: Any and all damages to property of the “County” that is the direct result of 

the Contractor, the employees of the Contractor and/or its subcontractors, agents, 
licensees, successors, or assigns, shall be the sole responsibility of the Contractor. The 
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property shall be repaired to its last known condition prior to the damages and/or replaced 
at no cost to the County. The County shall approve any and all repairs/replacements prior 
to acceptance of the repairs/replacement. 

 
74. PACKING SLIPS OR DELIVERY TICKETS: All shipments shall be accompanied  

by Packing Slips or Delivery Tickets and shall contain the following information for each 
item delivered: 

 
a. Purchase Order Number; 

 
b. Name of Article and Stock Number; 

 
c. Quantity Ordered; 

 
d. Quantity Shipped; 

 
e. Quantity Back Ordered; and 

 
f. The Name of the Contractor. 

 
Contractors are cautioned that failure to comply with these conditions shall be considered 
sufficient reason for refusal to accept the Goods. 

 
75. ADDITIONAL CHARGES: No delivery charges of any kind shall be added to any 

invoice; except that (i) if Goods are expressly bought F.O.B. "shipping point" under the 
Contract and the Contractor prepays transportation, then delivery charges shall be added 
to invoices; and (ii) if express delivery is authorized and substituted by the County on 
orders for the method specified in the Contract, then the difference between freight or 
mail and express charges may be added to invoice. 

 
76. METHOD AND CONTAINERS: Unless otherwise specified, Goods shall be delivered 

in commercial packages in standard commercial containers, so constructed as to ensure 
acceptance by common or other carrier for safe transportation to the point of delivery. 
Containers become the property of the County unless otherwise specified by bidder. 

EX 1 Part 1BOS 2021-06-16 p.116/320



  

VENDOR DATA SHEET 
 
Note: The following information is required as part of your response to this solicitation. Failure to complete and 
provide this sheet may result in finding your bid nonresponsive.  
 
1. Qualification: The vendor must have the capability and capacity in all respects to satisfy fully all of the 
contractual requirements.  
 
2. Vendor’s Primary Contact:  
Name: __________________________________ Phone: _________________________  
 
3. Years in Business: Indicate the length of time you have been in business providing this type of good or service:  
__________ Years ________ Months  
 
4. Vendor Information:  
 
FIN or FEI Number: ___________________________________ If Company, Corporation, or Partnership  
 
5. Indicate below a listing of at least four (4) current or recent accounts, either commercial or governmental, 
that your company is servicing, has serviced, or has provided similar goods. Include the length of service and the 
name, address, and telephone number of the point of contact.  
 

Company: Contact: 
Phone: Email: 
Dates of Service: $$ Value: 
  

 
Company: Contact: 
Phone: Email: 
Dates of Service: $$ Value: 

 
Company: Contact: 
Phone: Email: 
Dates of Service: $$ Value: 

 
Company: Contact: 
Phone: Email: 
Dates of Service: $$ Value: 

 
I certify the accuracy of this information.  
 
Signed: ____________________________________Title:_______________________________  
 
Date: _______________ 
 

PLEASE RETURN THIS PAGE WITH BID SUBMISSION – [REQUIRED] 
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PROOF OF AUTHORITY TO TRANSACT BUSINESS IN VIRGINIA 

 
THIS FORM MUST BE SUBMITTED WITH YOUR PROPOSAL/BID. FAILURE TO INCLUDE THIS FORM MAY RESULT 

IN REJECTION OF YOUR PROPOSAL/BID 
 
Pursuant to Virginia Code §2.2-4311.2, an Offeror/Bidder organized or authorized to transact business in The 
Commonwealth pursuant to Title 13.1 or Title 50 of the Code of Virginia shall include in its proposal/bid the 
identification number issued to it by the State Corporation Commission (“SCC”). Any Offeror/Bidder that is not 
required to be authorized to transact business in the Commonwealth as a foreign business entity under Title 
13.1 or Title 50 of the Code of Virginia or as otherwise required by law shall include in its proposal/bid a 
statement describing why the Offeror/Bidder is not required to be so authorized. Any Offeror/Bidder described 
herein that fails to provide the required information shall not receive an award unless a waiver of this 
requirement and the administrative policies and procedures established to implement this section is granted by 
the County Administrator, as applicable. If this quote for goods or services is accepted by the County of Fluvanna, 
Virginia, the undersigned agrees that the requirements of the Code of Virginia Section 2.2-4311.2 have been 
met.  
Please complete the following by checking the appropriate line that applies and providing the requested 
information.  PLEASE NOTE: The SCC number is NOT your federal ID number or business license number. 
 
A._____ Offeror/Bidder is a Virginia business entity organized and authorized to transact business in Virginia by 
the SCC and such vendor’s Identification Number issued to it by the SCC is __________________. 
 
B._____ Offeror/Bidder is an out-of-state (foreign) business entity that is authorized to transact business in 
Virginia by the SCC and such vendor’s Identification Number issued to it by the SCC is __________________. 
 
C._____ Offeror/Bidder does not have an Identification Number issued to it by the SCC and such vendor is not 
required to be authorized to transact business in Virginia by the SCC for the following reason(s): 
 
Please attach additional sheets if you need to explain why such Offeror/Bidder is not required to be authorized 
to transact business in Virginia. 
 
Legal Name of Company (as listed on W-9) _________________________________________ 

Legal Name of Offeror/Bidder _____________________________________________________ 

Date __________________ 

Authorized Signature ______________________________________________________ 

Print or Type Name and Title ______________________________________________________ 

 
PLEASE RETURN THIS PAGE WITH BID SUBMISSION – [REQUIRED] 
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CERTIFICATION OF NO COLLUSION 
 
The undersigned, acting on behalf of ___________________________, does hereby certify in connection with 
the procurement and proposal to which this Certificate of No Collusion is attached that: 
 
This bid is not the result of, or affected by, any act of collusion with another person engaged in the same line of 
business or commerce; nor is this bid the result of, or affected by, any act of fraud punishable under Article 1.1 
of Chapter 12 of Title 18.1 of the Code of Virginia, 1950, as amended (18.2-498.1 et seq.).   
 
Respectfully submitted this _________ day of _____________________, 20____. 
 
Complete if Bidder is an Entity: 

WITNESS the following duly authorized signature and seal: 
 

Name of Entity:____________________________ 
By:______________________________________(SEAL) 
   Signature 
Print Name:_______________________________ 
Print Title:________________________________ 
 
STATE OF ____________________________ 
COUNTY/CITY OF _______________________________, to-wit: 
 

The foregoing instrument was acknowledged before me this   day of ___________ (month), 
__________(year) by _________________________________________(Print Name), 
____________________(Print Title) on behalf of _____________________________________ (Name of Entity). 
                                                                           [SEAL]   
      Notary Public 
My commission expires:________________         
Notary registration number: ______________ 
 
Complete if Bidder is a Sole Proprietor: 

Witness the following signature and seal: 
 

______________________________________(SEAL) 
   Signature 
Print Name:_______________________________ 
 
STATE OF ____________________________ 
COUNTY/CITY OF _______________________________, to-wit: 

The foregoing instrument was acknowledged before me this   day of ___________ (month), 
__________(year) by _________________________________________(Print Name), a sole proprietor. 
                                                                           [SEAL]   
      Notary Public 
My commission expires:________________         
Notary registration number: ______________ 
 
 

PLEASE RETURN THIS PAGE WITH BID SUBMISSION - [REQUIRED]  
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OFFEROR STATEMENT 
The undersigned Bidder/Offeror (hereinafter “Bidder”) hereby certifies that the Bidder has carefully 

examined all instructions, plans, conditions, specifications and other documents or items of this Invitation for 
Bid or Request for Proposals and hereby submits this bid/proposal pursuant to such instructions, plans, 
conditions, specifications and other documents or items.  By submitting a bid/proposal, the Bidder covenants 
and agrees that he has satisfied himself, from his own investigation of conditions to be met, that he fully 
understands his obligation and that he will not make any claim for, or have right to cancellation or relief from 
the resulting contract because of any misunderstanding or lack of information; Certifies and warrants that the 
Bidder is properly licensed to provide the goods/services specified in the Request for Proposal and has the 
appropriate License or Certificate and classification(s) required to perform the work included in the scope of the 
proposal documents, prior to submitting the proposal, in accordance with Title 54.1, Chapter 11 of the Code of 
Virginia. If an Bidder shall fail to obtain the required license prior to submission of his proposal, he shall be 
deemed to be in violation of § 54.1-1115 of the Code of Virginia (1950), as amended, and his proposal will not 
be considered; Bidder further agrees that conditions herein have been carefully read and this proposal is 
submitted subject to all requirements stated herein. The undersigned hereby acknowledges and agrees, if this 
proposal is accepted, to furnish all services agreed upon in strict accordance with the contract. 

 
Complete if Bidder is an Entity:  WITNESS the following duly authorized signature and seal: 

 
Name of Entity:____________________________ 
By:______________________________________(SEAL) 
   Signature 
Print Name:_______________________________ Print Title:________________________________ 
 
STATE OF ____________________________ 
COUNTY/CITY OF _______________________________, to-wit: 
 

The foregoing instrument was acknowledged before me this   day of ___________ (month), 
__________(year) by _________________________________________(Print Name), 
____________________(Print Title) on behalf of _____________________________________ (Name of Entity). 
                                                                           [SEAL]   
      Notary Public 
My commission expires:________________         
Notary registration number: ______________ 
 
Complete if Bidder is a Sole Proprietor:  Witness the following signature and seal: 

 
______________________________________(SEAL) 
   Signature 
Print Name:_______________________________ 
 
STATE OF ____________________________ 
COUNTY/CITY OF _______________________________, to-wit: 

The foregoing instrument was acknowledged before me this   day of ___________ (month), 
__________(year) by _________________________________________(Print Name), a sole proprietor. 
                                                                           [SEAL]   
      Notary Public 
My commission expires:________________         
Notary registration number: ______________ 
PLEASE RETURN THIS PAGE WITH BID SUBMISSION - [REQUIRED] 
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COUNTY OF FLUVANNA, VIRGINIA 
REQUEST FOR PROPOSALS (RFP) #2021-04 

FINANCIAL AUDITING SERVICES 

ADDENDUM # 1:  
Reference – Request for Proposal:  RFP #2021-04 
Title of Request for Proposal: FINANCIAL AUDITING SERVICES 
Issue Date:  April 14, 2021 
Bid Due Date and Time:  May 4, 2021 at 2 p.m. EST 

The above RFP #2021-04 is hereby amended and modified as follows: 

1. The following are clarifications from questions received:

a. Will the County consider allowing cost allocation firms to bid solely on “vii) Social Services
Cost Allocation Plan, (1) The Auditor shall apply procedures to prepare the County Social
Services Cost Allocation Plan” described on page 5 of the RFP?

i. No

b. What was the FY20 for the audit including the school activity fund audit?
i. The School Activity Fund audit was not included in the overall County/School audit. It

is a separate engagement with the Schools.

c. At what time and about how many auditors are on site and for how long for preliminary and
final fieldwork?

i. In the past, Preliminary audit generally takes place in July and an audit team of 5 are
onsite for a week. Final audit generally takes place in October and an audit team of 5
are onsite for a week.

d. Were there any journal entries proposed by your auditor for the FY20 audit?
i. Yes

e. Are your fixed assets tracked in your financial system or in excel schedules?
i. Excel Schedules

f. Do you anticipate changing your financial software in the near future?
i. No

Note: A signed acknowledgment of this addendum must be received at the location indicated on the RFP 
either prior to the bid due date and hour or attached to your bid. Signature on this addendum does not 
substitute for your signature on the original bid document. The original bid document must be signed. 

EX1 Part 2BOS 2021-06-16 p.121/320



2 
 

 
Very truly yours, 

Cyndi Toler, Purchasing Officer 
Fluvanna County, Virginia 
132 Main Street 
Palmyra, VA 22963 
(434) 591-1930 
 
Name of Firm: _____________________________________  

BY:______________________________________  
Signature of duly authorized representative 
 
Title:_____________________________________ 

Date:_____________________________________ 
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County of Fluvanna Virginia

Nonbinding Cost Estimate

Fiscal Years Ending June 30, 2021 2025

2021 2022 2023 2024 2025

County Audit $ 44,970 $ 44,970 $ 46,320 $ 46,320 $ 47,710

Implementation of GASB 87 $ $ 3,000 $ 1,500 $ 1,500 $ 1,500

School Activity Funds $ 9,000 $ 9,000 $ 9,270 $ 9,270 $ 9,550

Cost Allocation Plan $ 3,850 $ 3,850 $ 3,970 $ 3,970 $ 4,090

**Fees are subject to change if significant accounting principles or auditing stanards are implemented
during the course of the contract that increase the scope of the work performed. However, the impact of
GASB 87 implementation is included in the prices above.

Submitted By:

Robinson, Farmer, Cox Associates

David E. Foley, CPA, Member

Fees for completing the Audit and Related Services for the County of Fluvanna, Virginia are as follows:

Fiscal Year Ending June 30,
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FLUVANNA COUNTY BOARD OF SUPERVISORS 
AGENDA ITEM STAFF REPORT

MEETING DATE: June 16, 2021 

AGENDA TITLE: Mutual Aid Agreement Between Fluvanna County and Louisa County 

MOTION(s): 

I move the Board of Supervisors adopt the resolution entitled “A Resolution 
to Adopt the Amended and Restated Mutual Aid Agreement Between 
Fluvanna County and Louisa County” to provide services in case of an 
emergency. 

STRATEGIC INITIATIVE? 
Yes No 

If yes, list initiative(s): X 

AGENDA CATEGORY: 
Public Hearing Action Matter Presentation Consent Agenda Other 

X 

STAFF CONTACT(S): Debbie Smith, Emergency Management Coordinator 

PRESENTER(S): Debbie Smith, Emergency Management Coordinator 

RECOMMENDATION: Approval 

TIMING: Immediate 

DISCUSSION: 

The proposed Amended Mutual Aid Agreement between Fluvanna County and Louisa 
County restates the terms and conditions of provision of services as set out in the 
1995 Mutual Aid Agreement to include: 

• Fire services, rescue service, hazardous material response services, disaster
or emergency response, and other governmental services to adequately serve 
their respective political subdivisions. 

 and amends the Agreement to include:  
• Assistance with sheltering needs should Louisa County experience a nuclear

incident.

FISCAL IMPACT: N/A 

POLICY IMPACT: N/A 

LEGISLATIVE HISTORY: Fluvanna County and Louisa County entered into a Mutual Aid Agreement related to 
mutual aid in the event of an emergency on February 3, 1995 

ENCLOSURES: 
• Resolution to Adopt Mutual Aid Agreement
• Mutual Aid Agreement
• Mutual Aid Agreement with illustrated changes

REVIEWS COMPLETED: 
Legal Finance Purchasing HR Other 

X 

TAB G
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AMENDED AND RESTATED MUTUAL AID AGREEMENT  
BETWEEN FLUVANNA COUNTY AND LOUISA COUNTY 

 

THIS AMENDED AND RESTATED MUTUAL AID AGREEMENT (“Agreement”) 
is made and effective as of the ___ day of ____________, 2021, (the “Effective Date”) by and 
among Fluvanna County (“Fluvanna”) and Louisa County (“Louisa”), each of which is a political 
subdivision of the Commonwealth of Virginia (collectively “the parties”, each a “party”). 
 

WHEREAS, it is deemed to be mutually beneficial to Louisa and Fluvanna and to enter 
into an agreement concerning mutual aid with regard to the services of Louisa and the services of 
Fluvanna;  

 
WHEREAS, pursuant to the Code of Virginia Section 44-146.20, upon approval by 

resolution of each party’s governing body, two or more political subdivisions may enter into 
mutual aid agreements relating to emergency operations and for planning, preventing, and 
responding to disasters; 

 
WHEREAS, Fluvanna and Louisa previously entered into that Mutual Aid Agreement 

dated February 3, 1995 (the “1995 Agreement”) related to mutual aid in the event of an emergency 
as set forth therein; 

 
WHEREAS, the parties desire that the terms and conditions of provision of services as set 

out in the 1995 Agreement be amended and restated; and 
 
WHEREAS, the parties agree that the terms and conditions of this Agreement replace in 

its entirety that 1995 Agreement and that this Agreement shall be binding and effective as of the 
Effective Date upon the execution of this Agreement by both parties; 
 

NOW THEREFORE WITNESSETH, that for and in consideration of the mutual benefits 
to be derived by Louisa and Fluvanna from this agreement, Louisa and Fluvanna hereby covenant 
and agree each with the other as follows:  

 
1. That Louisa and Fluvanna will endeavor to provided fire suppression, fire prevention, 

rescue, hazardous materials response, and other governmental services to the jurisdictions 
which are parties to this Agreement within the capabilities available at the time the request 
for such support is made, to include providing mutual aid in the event of a disaster or an 
emergency. 

2. That nothing contained in this Agreement should in any manner be construed to compel 
either of the parties hereto to respond to a request for services in another jurisdiction when 
the services of the jurisdiction to whom the request is being made is needed, or is being 
used within the boundaries of that jurisdiction, nor shall any such request compel the 
requested jurisdiction to continue to provide services in another’s jurisdiction when its 
personnel, apparatus or equipment is needed within the boundaries of its own jurisdiction. 
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3. That the parties recognize that they are each fully capable of providing fire services, rescue 
service, hazardous material response services, disaster or emergency response, and other 
governmental services to adequately serve their respective political subdivisions; except 
that in the event of a nuclear disaster or emergency, Louisa may require additional 
sheltering capacity beyond the capacity located within Louisa County. 

4. Neither party shall be liable to the other for any loss, damage, personal injury, or death, 
including claims of contribution or indemnity, resulting from the performance of this 
Agreement including but not limited to acts or omissions which occur (1) during joint 
emergency response activities or (2) while in transit to or from an emergency response 
scene. 
 

5. That each party shall be responsible for its own actions and those of its officers, personnel, 
and employees and is responsible for complying with the Virginia Workers’ Compensation 
Act for its officers, employees, and volunteers, as applicable, and related to salary, benefits 
and other claims. Each party shall maintain unemployment insurance and workers’ 
compensation insurance coverage, as required by Applicable Law, for its employees, and 
as applicable, volunteers. Activities performed pursuant to this Agreement are 
governmental functions.  Nothing herein shall be deemed to be a waiver of either party’s 
sovereign immunity.  The parties agree to comply with Applicable Law in performing any 
activities under this Agreement. Nothing in this Agreement is intended or shall be 
construed to require either party to indemnify or save or hold harmless the other party, 
including its officers, agents and employees, from any liability for any act or omission 
occurring during or in connection with the performance of this Agreement. 

6. Neither party shall be obligated to reimburse the other for costs incurred pursuant to this 
Agreement, except as stated in this Section 6 and in Section 11.  There shall be no liability 
of the responding party to the party requesting aid for reimbursement for apparatus, 
equipment or personnel costs or expenses occasioned by a response for assistance, or for 
damage to such apparatus or equipment, or injuries to personnel incurred when responding 
in another  jurisdiction; except that each party requesting assistance under the terms of this 
Agreement shall agree to pay the party from the other jurisdiction, the actual cost of 
specialized extinguishing or hazardous material mitigation agents used in that other 
jurisdiction pursuant to this Agreement; and except in the event of a request for  sheltering 
assistance due to a disaster or emergency as set out in section 11. 

7. That any party hereto desiring to request assistance pursuant to the terms and conditions of 
this Agreement, shall make such request to the other party’s Emergency Operations Center, 
who will then contact the appropriate County officials. 

8. That when a party hereto elects to respond to a request for assistance, the personnel 
manning such responding units from another jurisdiction shall not become employees of 
the party making such request for the purposes of the Virginia Workers Compensation Act. 

9. That when a responding party hereto elects to respond to a request for assistance, the 
personnel manning such responding units from another jurisdiction shall remain under the 
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command of the responding party’s senior responding officer, and shall work as a unified 
company and shall not be split apart during the emergency operations unless determined 
by the responding party’s senior responding officer. 

10. That when a responding party hereto elects to respond to a request for assistance and the 
senior responding officer determines that the emergency operations is being conducted in 
an unsafe manner, the responding party may limit his assistance to a support service or 
return back to his jurisdiction to ensure the safety of his personnel. 

11. That in the event of a request for sheltering assistance due to a disaster or an emergency 
pursuant to Title 44 of the Code of Virginia:  

a. Any party hereto desiring to request sheltering assistance shall make such request 
to the other party’s Coordinator of Emergency Management, who will then contact 
the appropriate County officials. 

b. After a party receives a request for sheltering assistance, the assisting party then 
evaluates whether resources are available to respond to the request for sheltering 
assistance. Each party shall retain absolute discretion as to determinations 
regarding its ability to respond and its decision whether to do so. The assisting party 
must consider assessment of available resources and shall consider establishing 
terms for the supervision of personnel, the term of deployment, payment or 
reimbursement of costs, and verification of insurance coverage in considering how 
to respond to any requesting party. 

c. The assisting party may require the requesting party to reimburse the assisting party 
for all of its actual direct and indirect payroll costs (including overtime) and 
expenses (including travel expenses, salary, hourly wages, benefits, costs of 
insuring for workers’ compensation claims, and other expenses), and the expense 
of erecting and maintaining any emergency shelter, or a prorated portion of the 
costs and expenses in the event of a shared facility, incurred during the disaster 
response assistance and sheltering. 

12. This Agreement is for use by the parties to address the occasional need for additional 
resources, including personnel and equipment.  In the event of a local or other emergency 
declared pursuant to applicable laws, including Title 44 of the Virginia Code, procedures 
shall be used which conform to requirements of those laws and related regulations and 
funding requirements. 
 

13. This Agreement may be modified by the mutual consent of all the parties hereto, and this 
Agreement may be terminated at any time by either party giving thirty (30) days written 
notice to that effect to the other parties hereto.  This Agreement shall continue in effect 
until terminated. 

14. This Agreement is solely for the benefit of the parties hereto and shall not confer any rights 
or benefits on any other person or entity. 
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15. The parties acknowledge and agree that each party may in the future or may have 
previously entered into other mutual aid agreements with other governing bodies, which 
shall not be deemed amended, superseded, or repealed by execution of this Agreement, 
except that this Agreement amends and restates and replaces in its entirety the 1995 
Agreement as of the Effective Date.  Nothing in this Agreement is intended to interfere 
with any party’s ability to request or provide assistance under the Virginia Statewide 
Mutual Aid Program or the Emergency Management Assistance Company, as applicable. 

16. Any notice required by this Agreement shall be deemed effective if given by receipted mail 
or delivery service, to the names and at the addresses given below; provided that change of 
address shall be effective if given in accordance with this paragraph. 

 
Louisa County:  Chief Administrative Officer 

Louisa County  
P. O. Box 160  
Louisa, VA 23093 
(540) 967-3491 Fax (540) 967-3498 

 
  Fluvanna County  Fluvanna County Administrator 
      P.O. Box 540 
      132 Main St. 
      Palmyra, VA 22963 
      (434) 591-1910  Fax (434) 591-1913 
  
IN WITNESS WHEREOF, the duly authorized representatives of each of the parties have caused 
this Agreement to be signed and sealed in the names and on behalf of each of the parties.    
 
Fluvanna County     Louisa County 
 
By:_______________________(SEAL)  By:_______________________(SEAL) 
  
Print Name: ______________________  Print Name: ______________________ 
 
Print Title:________________________  Print Title:________________________ 
 
Date:____________________________  Date:____________________________ 
 
Approved as to form:      Approved as to form: 
 
________________________________  ________________________________ 
Kristina M. Hofmann, Assistant Fluvanna   Helen E. Phillips, Louisa County Attorney 
County Attorney 
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Mutual Aid AgreementAMENDED AND RESTATED MUTUAL AID  

THIS AGREEMENT  
BETWEEN FLUVANNA COUNTY AND LOUISA COUNTY 

 

THIS AMENDED AND RESTATED MUTUAL AID AGREEMENT (“Agreement”) is 

made this 3rdand effective as of the ___ day of February 1995,____________, 2021, (the “Effective 

Date”) by and between among Fluvanna County (“Fluvanna”) and Louisa County, a political subdivision 

of the 

Commonwealth  (“Louisa”), each of Virginia, hereinafter referred to as 

“LOUISA”, and "FLUVANNA COUNTY",which is a political subdivision of the Commonwealth of 

Virginia, hereinafter referred to as "FLUVANNA", (collectively “the parties”, each a “party”). 

 
WHEREAS, it is deemed to be mutually beneficial to LOUISALouisa and FLUVANNAFluvanna 

and to enter into an agreement concerning mutual aid with regard to the services of LOUISALouisa 
and the Servicesservices of FLUVANNA; andFluvanna;  

 
WHEREAS, pursuant to the Code of Virginia Section 44-146.20, upon approval by 

resolution of each party’s governing body, two or more political subdivisions may enter into 
mutual aid agreements relating to emergency operations and for planning, preventing, and 
responding to disasters; 

 
WHEREAS, Fluvanna and Louisa previously entered into that Mutual Aid Agreement 

dated February 3, 1995 (the “1995 Agreement”) related to mutual aid in the event of an emergency 
as set forth therein; 

 
WHEREAS, the parties desire that the terms and conditions of this mutual aid agreement be 

established;provision of services as set out in the 1995 Agreement be amended and restated; and 
NOV 
WHEREAS, the parties agree that the terms and conditions of this Agreement replace in 

its entirety that 1995 Agreement and that this Agreement shall be binding and effective as of the 
Effective Date upon the execution of this Agreement by both parties; 
 

NOW THEREFORE WITNEBBETEWITNESSETH, that for and in consideration of the 
mutual benefits to be derived by LOUISALouisa and FLUVANNAFluvanna from this agreement, 

LOUISÄLouisa and FLUVANNAFluvanna hereby covenant and agree each with the other as follows:  
 

1. That LOUISALouisa and FLUVANNAFluvanna will endeavor to provideprovided fire 
suppression, fire prevention, rescue, hazardous materials response, and other governmental 
services to the jurisdictions which are parties to this agreementAgreement within the 
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capabilities available at the time the request for such support is made, to include providing 
mutual aid in the event of a disaster or an emergency. 

2. That nothing contained in this Agreement should in any manner be construed to compel 
anyeither of the parties hereto to respond to a request for services in another jurisdiction 
when the services of the jurisdiction to whowhom the request is being made is needed, or 
is being used within the boundaries of that jurisdiction, nor shall any such request compel 
the requested jurisdiction to continue to provide services in another’s jurisdiction when its 
personnel, apparatus or equipment is needed within the boundaries of its own jurisdiction. 

3. That the parties recognize that they are each fully capable of providing fire services, rescue 
service, hazardous material response services, disaster or emergency response, and other 
governmental services to adequately senteserve their respective political subdivisions  ; 
except that in the event of a nuclear disaster or emergency, Louisa may require additional 
sheltering capacity beyond the capacity located within Louisa County. 

4. That noNeither party to this Agreement shall be liable to anythe other party hereto for any 
loss, damage, personal injury, or death to personnel, including claims of contribution or 
equipment resultindemnity, resulting from the performance of this agreement, when such 
Agreement including but not limited to acts or omissions which occur outside  of  the 
jurisdictional boundaries of the respective parties hereto(1) during joint emergency 
response activities or (2) while in transit to or from an emergency response scene. 
5. That each party shall indemnify and save harmless the other 

parties to this Agreement from all claims by third parties for property 

damage or personal injury which may arise out of the activities of the 

other parties to such Agreement outside of their respective jurisdictions. 

 
5. That each party shall be responsible for its own actions and those of its officers, personnel, 

and employees and is responsible for complying with the Virginia Workers’ Compensation 
Act for its officers, employees, and volunteers, as applicable, and related to salary, benefits 
and other claims. Each party shall maintain unemployment insurance and workers’ 
compensation insurance coverage, as required by Applicable Law, for its employees, and 
as applicable, volunteers. Activities performed pursuant to this Agreement are 
governmental functions.  Nothing herein shall be deemed to be a waiver of either party’s 
sovereign immunity.  The parties agree to comply with Applicable Law in performing any 
activities under this Agreement. Nothing in this Agreement is intended or shall be 
construed to require either party to indemnify or save or hold harmless the other party, 
including its officers, agents and employees, from any liability for any act or omission 
occurring during or in connection with the performance of this Agreement. 

6. Neither party shall be obligated to reimburse the other for costs incurred pursuant to this 
Agreement, except as stated in this Section 6 and in Section 11.  There shall be no liability 
to  any  of the other  parties  heretoresponding party to the party requesting aid for 
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reimbursement tofor apparatus, equipment or personnel costs or expenses occasioned by a 
response for assistance, or for damage to such apparatus or equipment, or injuries to 
personnel incurred when responding in another  jurisdiction; except that each party 
requesting assistance under the terms of this Agreement shall agree to pay the party from the 
other jurisdiction, the actual cost of specialized extinguishing or hazardous material mitigation 
agents used in that other jurisdiction pursuant to this Agreement; and except in the event of a 
request for  sheltering assistance due to a disaster or emergency as set out in section 11. 

7. 7. That any party hereto desiring to request assistance pursuant to the terms and conditions 
of this Agreement, shall make such request to the other party’s Emergency Communications 
Centers of the other partyOperations Center, who will then contact the appropriate County 
officials. 

8. That when a party hereto elects to respond to a request for assistance, the personnel 
manning such responding units from another jurisdiction shall not become employees of 
the party making such request for the purposes of the Virginia Workers Compensation Act. 

9. That when a responding party hereto elects to respond to a request for assistance, the 
personnel manning such responding units from another jurisdiction shall remain under the 
command of the responding party’s senior responding officer, and shall work as a unified 
company and shall not be split apart during the emergency operations unless determined by the 
responding party’s senior responding officer. 

10. That when a responding party hereto elects to respond to a request for assistance and the 
senior responding officer determines that the emergency operations is being conducted in an 
unsafe manner, the responding party may limit his assistance to a support service or return back to 
his jurisdiction to ensure the safety of his personnel. 

11. That in the event of a request for sheltering assistance due to a disaster or an emergency 
pursuant to Title 44 of the Code of Virginia:  

a. Any party hereto desiring to request sheltering assistance shall make such request 
to the other party’s Coordinator of Emergency Management, who will then contact 
the appropriate County officials. 

b. After a party receives a request for sheltering assistance, the assisting party then 
evaluates whether resources are available to respond to the request for sheltering 
assistance. Each party shall retain absolute discretion as to determinations 
regarding its ability to respond and its decision whether to do so. The assisting party 
must consider assessment of available resources and shall consider establishing 
terms for the supervision of personnel, the term of deployment, payment or 
reimbursement of costs, and verification of insurance coverage in considering how 
to respond to any requesting party. 

c. The assisting party may require the requesting party to reimburse the assisting party 
for all of its actual direct and indirect payroll costs (including overtime) and 
expenses (including travel expenses, salary, hourly wages, benefits, costs of 
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insuring for workers’ compensation claims, and other expenses), and the expense 
of erecting and maintaining any emergency shelter, or a prorated portion of the 
costs and expenses in the event of a shared facility, incurred during the disaster 
response assistance and sheltering. 

12. This Agreement is for use by the parties to address the occasional need for additional 
resources, including personnel and equipment.  In the event of a local or other emergency 
declared pursuant to applicable laws, including Title 44 of the Virginia Code, procedures 
shall be used which conform to requirements of those laws and related regulations and 
funding requirements. 
 

11.13. This Agreement may be modified by the mutual consent of all the parties hereto, 
and this Agreement may be terminated at any time by either party giving thirty (30) days 
written notice to that effect to the other parties hereto.  This Agreement shall continue in 
effect until terminated. 

In witness thereof, LOUISA has caused its name to be 

14. subscribed hereon by its ChairmanThis Agreement is solely for the benefit of 
the Board of Supervisorsparties hereto and FLUVANNA has caused  its nameshall not 
confer any rights or benefits on any other person or entity. 

15. The parties acknowledge and agree that each party may in the future or may have 
previously entered into other mutual aid agreements with other governing bodies, which 
shall not be deemed amended, superseded, or repealed by execution of this Agreement, 
except that this Agreement amends and restates and replaces in its entirety the 1995 
Agreement as of the Effective Date.  Nothing in this Agreement is intended to interfere 
with any party’s ability to request or provide assistance under the Virginia Statewide Mutual Aid 
Program or the Emergency Management Assistance Company, as applicable. 

16. Any notice required by this Agreement shall be subscribed hereondeemed effective if given 
by receipted mail or delivery service, to the names and at the addresses given below; 
provided that change of address shall be effective if given in accordance with this 
paragraph. 

by its Chairman, they being authorized so to do. 

County of  
Louisa County:  Chief Administrative Officer 

By________________________ 
Chairman of the Board of Supervisors 
 

Louisa County of  
P. O. Box 160  
Louisa, VA 23093 
(540) 967-3491 Fax (540) 967-3498 

 
  Fluvanna County  Fluvanna County Administrator 
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By________________________ 
Chairman of the Board of Supervisors 
 

APPROVED AS TO FORM: 

_____________________________ 
LOUISA 

      P.O. Box 540 
      132 Main St. 
      Palmyra, VA 22963 
      (434) 591-1910  Fax (434) 591-1913 
  
IN WITNESS WHEREOF, the duly authorized representatives of each of the parties have caused 
this Agreement to be signed and sealed in the names and on behalf of each of the parties.    
 
Fluvanna County     Louisa County 
 
By:_______________________(SEAL)  By:_______________________(SEAL) 
  
Print Name: ______________________  Print Name: ______________________ 
 
Print Title:________________________  Print Title:________________________ 
 
Date:____________________________  Date:____________________________ 
 
Approved as to form:      Approved as to form: 
 
________________________________  ________________________________ 
Kristina M. Hofmann, Assistant Fluvanna   Helen E. Phillips, Louisa County Attorney or 
Designee 
 
APPROVED AS TO FORM: 

_____________________________ 
FLUVANNA  

County Attorney or Designee 
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BOARD OF SUPERVISORS 
County of Fluvanna 
Palmyra, Virginia 

RESOLUTION No. 16-2020 

A Resolution to Adopt the Amended and Restated Mutual Aid Agreement Between 
Fluvanna County and Louisa County 

WHEREAS, Fluvanna County (“Fluvanna”) and Louisa County (“Louisa”) previously entered into a 
Mutual Aid Agreement dated February 3, 1995 (the “1995 Agreement”) related to mutual aid in the event of an 
emergency as set forth therein; and 

 

WHEREAS, the Fluvanna County Board of Supervisors recognizes the need to prepare for, respond to, 
and recover from emergencies, and natural and manmade disasters and to provide for the safety and well-being of 
its citizens and visitors; and 

 

WHEREAS, it is deemed to be mutually beneficial to Louisa and Fluvanna and to have an agreement 
concerning mutual aid with regard to the services of Louisa and the services of Fluvanna; and 

 

WHEREAS, Fluvanna and Louisa desire that the terms and conditions of provision of services as set out in 
the 1995 Agreement be amended and restated and replaced in their entirety with the terms and conditions of the 
Amended and Restated Mutual Aid Agreement Between Fluvanna County and Louisa County attached hereto as 
Exhibit 1; and 

 

WHEREAS, pursuant to the Code of Virginia Section 44-146.20 the approval by the Fluvanna County 
Board of Supervisors and the governing body of Louisa County is required to adopt the Amended and Restated 
Mutual Aid Agreement Between Fluvanna County and Louisa County; 

 

NOW, THEREFORE, BE IT RESOLVED by the Fluvanna County Board of Supervisors, this Amended 
and Restated Mutual Aid Agreement Between Fluvanna County and Louisa County, is officially adopted, and 
replaces in its entirety the 1995 Agreement; and 
 

IT IS FURTHER RESOLVED AND ORDERED that the County Administrator shall execute the 
Amended and Restated Mutual Aid Agreement Between Fluvanna County and Louisa County and take any 
further actions as the County Administrator deems necessary or appropriate to effectuate such agreement after 
approval as to form by the County Attorney; and 

 

IT IS FURTHER RESOLVED AND ORDERED that the County Administrator may take any other 
actions authorized under such agreement while the agreement is in force and effect as the County Administrator 
who is the Director of Emergency Management deems necessary or appropriate thereunder after consultation with 
the Emergency Management Coordinator. 

 

THE FOREGOING RESOLUTION WAS DULY AND REGULARLY ADOPTED by the Fluvanna County 
Board of Supervisors of Fluvanna County on this 16th day of June 2021. 
 

  AYE NAY ABSTAIN ABSENT MOTION SECOND 
Mozell H. Booker, Fork Union District       
Patricia B. Eager, Palmyra District        
Anthony P. O’Brien, Rivanna District       
John M. Sheridan, Columbia District       
Donald W. Weaver, Cunningham District       

 
Attest:  
 
_____________________________________ 
John M. Sheridan, Chair 
Fluvanna County Board of Supervisors 
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Ver. 2018 

FLUVANNA COUNTY BOARD OF SUPERVISORS 
AGENDA ITEM STAFF REPORT

MEETING DATE: June 16, 2021 

AGENDA TITLE: Additional Earth Day Funding - Hazardous Waste Collection Event 

MOTION(s): 

I move the Board of Supervisors approve a budget transfer of $11,531 from 
the Board of Supervisors Contingency Budget to the Litter Budget, to reflect 
additional funds required for the Fluvanna County Tire Drop Off and 
Hazardous Waste Collection Earth Day event. 

STRATEGIC INITIATIVE? 
Yes No 

If yes, list initiative(s): X 

AGENDA CATEGORY: 
Public Hearing Action Matter Presentation Consent Agenda Other 

X 

STAFF CONTACT(S): Eric Dahl, County Administrator & Aaron Spitzer, Parks and Recreation Director 

PRESENTER(S): Eric Dahl, County Administrator 

RECOMMENDATION: Approve 

TIMING: Routine 

DISCUSSION: 

The FY21 Fluvanna County Tire Drop Off and Hazardous Waste Collection Earth Day 
Event took place on Saturday, April 24, 2021 between 10am-2pm. This was event 
was originally scheduled for the year prior in April 2020, but was cancelled due to 
COVID-19. The Board authorized a carryover of $22,200 of unexpended FY20 funds 
from the prior event to the current fiscal year. The last time the Hazardous Waste 
event was held was in April of 2018. The Board has committed to holding the 
Hazardous Waste Collection Event every other year.  

During this year’s Fluvanna County Tire Drop Off and Hazardous Waste Collection 
event at 10:45 am (about an hour into the event), we had estimated that the 
amount of cars already in line was going to reach the $22,200 budget capacity for 
Hazardous Waste Collection. A contingency plan was discussed with board members 
to expend beyond the $22,200 should it appear early on that the event was going to 
reach early capacity, which allowed the County to not turn away residents that 
wanted to drop off hazardous waste. This helped to make for a great event for any 
Fluvanna County resident whom wanted to participate. Parks & Rec staff estimates 
between 300-350 cars passed through the event between 10am - 2pm.    

Final numbers show that allowing the event to continue requires additional funding 
of $11,531 needed for the hazardous waste collection, which is within the discussed 
contingency plan limits. 

FISCAL IMPACT: Currently, the Board of Supervisors Contingency Budget has a balance of $54,028. 
The requested action would decrease that balance to $42,497. 

TAB H
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POLICY IMPACT: N/A 

LEGISLATIVE HISTORY: N/A 

ENCLOSURES: None 

REVIEWS COMPLETED: 
Legal Finance Purchasing HR Other 

 X    
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FLUVANNA COUNTY BOARD OF SUPERVISORS 
AGENDA ITEM STAFF REPORT

MEETING DATE: June 16, 2021 

AGENDA TITLE: Renewal of County Attorney Contract 

MOTION(s): 

I move that the Board of Supervisors approve the renewal of the annual 
contract for the county attorney, including the appointment of Kristina M. 
Hofmann as deputy county attorney and the appointment of Jeremy L. 
Boggs as assistant county attorney. 

STRATEGIC INITIATIVE? 
Yes No 

If yes, list initiative(s): X 

AGENDA CATEGORY: 
Public Hearing Action Matter Presentation Consent Agenda Other 

X 

STAFF CONTACT(S): Eric Dahl, County Administrator & Frederick Payne, County Attorney 

PRESENTER(S): Eric Dahl, County Administrator & Frederick Payne, County Attorney 

RECOMMENDATION: Approve 

TIMING: Immediate 

DISCUSSION: 

The county attorney serves at the pleasure of the board in accordance with an 
annual contract.  This latest renewal leaves the “flat” monthly payment for 
routine services at $10,000; the hourly rates for non-routine services are 
increased as follows: 

Payne, county attorney--$310 (unchanged) 
DeLoria, deputy county attorney--$275 (formerly $265) 
Tanner, deputy county attorney--$255 (formerly $240) 
Hofmann, deputy county attorney--$230 (formerly assistant county attorney  
$215) 
Boggs, assistant county attorney--$165 (formerly contract associate $150) 

This is the first increase in hourly rates in six years. 

See attached contract 

FISCAL IMPACT: No change for routine services; non-routine services increased by varying 
percentages from 0 to 10% 

POLICY IMPACT: N/A 

LEGISLATIVE HISTORY: Latest contract renewal 

TAB I
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ENCLOSURES: County Attorney Services Contract 

REVIEWS COMPLETED: 
Legal Finance Purchasing HR Other 
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FLUVANNA COUNTY ATTORNEY 
Frederick W. Payne 

414 East Jefferson Street 
Charlottesville, Virginia 22902 

Telephone:  (434) 977-4507 
Facsimile:  (434) 977-6574 

E-mail:  fwpayne@fluvannacounty.org 
 

COUNTY ATTORNEY SERVICES 
Effective July 1, 2021 

 
The Fluvanna County Attorney is appointed by the governing body and serves at the pleasure of 

the governing body. He shall serve at a rate of compensation as set forth hereinafter and shall be allowed 
to recover his reasonable costs expended. When serving at an hourly rate, the County Attorney shall 
provide the County with an itemized list of fees and expenses.  

 
The County Attorney shall have the duty in civil matters of advising the governing body and all 

boards, departments, agencies, officials and employees of the County, of drafting or preparing 
ordinances, of defending or bringing actions in which the County or any of its boards, departments or 
agencies, or officials or employees, thereof, shall be a party, and in any other manner advising or 
representing the County, its boards, departments, agencies, officials and employees, and the County 
Attorney shall be accountable to the governing body in the performance of his duties. 

 
The County Attorney is the primary risk management officer for the County and works daily 

with leadership, staff and citizens to resolve problems. The County Attorney and Deputy/Assistant 
County Attorneys work collaboratively with County leadership to accomplish the essential functions 
outlined below with an emphasis on creative solutions to the County’s desired goals within the limits of 
state law.  

 
ESSENTIAL FUNCTIONS:   This information is of a general nature, and is not intended to be 

a comprehensive description of every role and responsibility.   
 

I. For routine services, the County Attorney will be paid a flat fee of $10,000 per month.  
“Routine services” shall include such matters as  (a) regular advice and support to members of the 
Board, the County Administrator and other members of the County staff, as well as constitutional 
officers upon their request; (b) reviewing/drafting of ordinary documents, including, but not limited to, 
private road maintenance agreements, development bonds, zoning and subdivision staff reports, tax 
refund letters, legal notices, etc.; (c) drafting of routine ordinance amendments and regular maintenance 
of the County Code to maintain compliance with state enabling legislation; (d) support of staff in 
enforcement of zoning, subdivision and other County Code violations (but not including court 
proceedings except as directed by the Commonwealth’s Attorney); (e) assistance to staff regarding 
compliance with the Freedom of Information Act, and policies for records retention and policies for 
procurement; (f)  preparation, review and execution of simple leases, simple deeds and other simple 
contracts which are not subject to the Virginia Public Procurement Act; and (g) occasional 
briefing/educational activities, including such things as updating the Board, Planning Commission and 
staff on matters such as zoning procedures and other legal matters.  It shall also include attendance at 
regular meetings of the Board of Supervisors, the Planning Commission, the Board of Zoning Appeals 
and the building code board of appeals, with occasional attendance at special meetings and work 
sessions as directed by their respective chairmen or the County Administrator.  It shall also include 

Deputy County Attorneys: 
Donna R. DeLoria 
William W. Tanner 
Kristina M. Hofmann 

Assistant County Attorney: 
 Jeremy L. Boggs 
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attendance at occasional staff and other meetings, approximately twice per week, as scheduled in 
consultation with the County Administrator. 

 
II. For other, non-routine services, which are particularly time-intensive and 

unpredictable, the County Attorney will bill the County by the hour at the rates set out below and will 
provide a monthly itemized list of fees and expenses.  The additional services would include such things 
as the following: 

(a) real estate (including sales, acquisitions and other non-routine matters, such as the 
negotiation of telecommunications leases, etc., not covered in Section I. (f), above);  

(b) general procurement, reviewing/drafting contracts, memoranda of understanding/agreement, 
requests for proposals/bids not covered by Section I. (f), above;  

(c) litigation; and  

(d) special projects (such as comprehensive review/revision of major legislative projects 
including land use ordinances, comprehensive plan, exercises of the County’s power of 
eminent domain, appearance before governmental bodies other than as provided in Section I., 
above, etc.).     

Frederick W. Payne, county attorney     $310 
 Donna R. DeLoria, deputy county attorney    $275 
 William W. Tanner, deputy county attorney    $255 
 Kristina M. Hofmann, deputy county attorney   $230 
 Jeremy L. Boggs, assistant county attorney/associate  $165 

Paralegals        $105 
 Assistants (when applicable)      $  75 
 

When a matter involves travel outside the immediate Charlottesville area, the County will be 
charged for travel time (at the above-listed hourly rates) and mileage (at rates approved by the federal 
IRS) except that there will be no such charges for attendance at regular meetings of the Board of 
Supervisors and Planning Commission. 
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FLUVANNA COUNTY BOARD OF SUPERVISORS 
AGENDA ITEM STAFF REPORT

MEETING DATE: June 16, 2021 

AGENDA TITLE: Proposed BOS Member Salary Increase 

MOTION(s): 

I move to approve a 6% pay increase for each Fluvanna County Board of 
Supervisors’ member to the new pay rates of: 

Position New Monthly New Annual  
Chair $901 $10,812 
Vice-Chair $848 $10,176 
Members $795 $  9,540 

with such increase to be effective January 1, 2022. 

STRATEGIC 
INITIATIVE? 

Yes No 
If yes, list initiative(s): 

X 

AGENDA CATEGORY: 
Public Hearing Action Matter Presentation Consent 

Agenda Other 

X 

STAFF CONTACT(S): Eric Dahl, County Administrator 

PRESENTER(S): Eric Dahl, County Administrator 

RECOMMENDATION: Approve 

TIMING: Per State Code, must be approved prior to July 1, 2021. 

DISCUSSION: 

BOS member salaries were last increased in 2019.  On May 1, 2019, the Board voted 
3-2 (Eager, Weaver) to increase the pay of Supervisors, effective January 1, 2020, to:

Position Month Annual 
Chair $850 $10,200 
Vice-Chair $800 $  9,600 
Members $750 $  9,000 

A review of FY21 salaries for Board of Supervisors of surrounding and similar sized 
counties in the Commonwealth shows the following: 

TAB J
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Group  

July 1, 
2020 
Est. 

Pop.* Chair BoS 

Chair  
Per 

Capita 

BoS  
Per 

Capita 
7 Local  
Counties Avg. 
(less Albemarle) 

21,278 $9,705  $8,521  $0.513  $0.455  

22 Counties 20K-
35K Pop. Avg. 28,016 $9,911  $8,597  $0.361  $0.313  

All 29 Counties 
Average 26,389 $9,861  $8,579  $0.398  $0.348  

Fluvanna  27,202 $10,200  $9,000  $0.375  $0.331  
 
Staff recommends increasing the BOS pay by 6% to align per capita amounts with the 
“All 29 Counties Average” above. The average difference between “Fluvanna” current 
per capita amounts ($0.375 Chair and $0.331 BOS) and the “All 29 Counties Average” 
per capita amounts ($0.398 Chair and $0.348 BOS) is 5.56%. 
 

Position Current Annual    New Annual           
Chair  $10,200                  $10,812 
Vice-Chair  $  9,600      $10,176 
Members $  9,000      $  9,540 

 
The proposed pay increases and timing thereof complies with Virginia Code § 15.2-
1414.2 - Salaries to be fixed by board; limits; reimbursement in addition to salary. 
 

FISCAL IMPACT: 
Increase in costs of $1,404 for the last six months of FY22; funds needed in FY22 will be 
covered with personnel savings.  Total annual cost increase beginning in FY23 will be 
$2,808. 

POLICY IMPACT: N/A 

LEGISLATIVE 
HISTORY: 

BOS member increases occurred January 1, 2008 and January 1, 2020.  Raise proposal 
is in compliance with Virginia Code § 15.2-1414.2 - Salaries to be fixed by board; limits; 
reimbursement in addition to salary. 

ENCLOSURES: Virginia Code § 15.2-1414.2 

REVIEWS 
COMPLETED: 

Legal Finance Purchasing HR Other 

XX   XX  
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State Code for BOS Compensation 

 
§ 15.2-1414.2. Salaries to be fixed by board; limits; reimbursement in addition to salary. 
 
The annual compensation to be allowed each member of the board of supervisors of a county shall be determined 
by the board of supervisors of such county but such compensation shall not be more than a maximum determined 
in the following manner. Prior to July 1 of the year in which members of the board of supervisors are to be elected 
or, if the board is elected for staggered terms, of any year in which at least forty percent of the members of the 
board are to be elected, the current board, by a recorded vote of a majority present, shall set a maximum annual 
compensation which will become effective as of January 1 of the next year. 
 
Until the board is able to set a maximum compensation as provided above, the maximum compensations for the 
several counties shall be as authorized on July 1, 1981. 
 
Any board of supervisors may fix a higher salary for the chairman, or the vice-chairman, or both, than for the 
other members of the board without respect to the limits herein set forth. 
 
A member of the board of supervisors of any county may accept in lieu of salary, reimbursement for actual 
expenses incurred in maintaining an office and secretarial assistance necessary for the proper performance of his 
duties. Such reimbursement shall be subtracted from the amount of the salary due such official and the remaining 
sum shall be paid to him at his option; however, such expense shall not exceed the salary. In addition to the 
salary, members of each governing body may receive the same fringe benefits which are given to county 
employees generally, and all prior grants of such benefits are validated. 
 
A county may provide a member of its board of supervisors in addition to salary, reimbursement for actual 
expenses incurred in purchasing, operating, maintaining and using a telephone, including a car telephone or other 
portable telephone, provided the expenses are attributable directly to the proper performance of the member's 
official duties. 
 
No increase in the salary of a member of the board of supervisors shall take effect during the incumbent 
supervisor's term in office; however, this restriction shall not apply to boards of supervisors when the supervisors 
are elected for staggered terms nor to corrections to the above listed compensation. 
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FLUVANNA COUNTY BOARD OF SUPERVISORS 
BCC APPOINTMENTS STAFF REPORT

MEETING DATE: June 16, 2021 

AGENDA TITLE: Board, Commission, and Committee Appointments/Reappointments 

MOTION: I move the Board of Supervisors approve the following Board, Commission, or Committee 
appointment(s)/reappointment(s): 

Board/Commission/Committee Appointee/Reappointee Begins Term Ends Term 

JABA Advisory Council – Fluvanna Citizen Representative 
Leslie Woodfolk or Gary Lynn 
Davis 

07/01/2021 06/30/2023 

Library Board of Trustees – At-Large position, Unexpired Term Gene Ott 06/17/2021 06/30/2022 

CARE Task Force – Columbia-area resident, business, and/or property owner members 1 of 8 (see candidates below) 07/01/2021 12/31/2021 
CARE Task Force – Columbia-area resident, business, and/or property owner members 2 of 8 (see candidates below) 07/01/2021 12/31/2021 
CARE Task Force – Columbia-area resident, business, and/or property owner members 3 of 8 (see candidates below) 07/01/2021 12/31/2021 
CARE Task Force – Columbia-area resident, business, and/or property owner members 4 of 8 (see candidates below) 07/01/2021 12/31/2021 
CARE Task Force – Columbia-area resident, business, and/or property owner members 5 of 8 (see candidates below) 07/01/2021 12/31/2021 
CARE Task Force – Columbia-area resident, business, and/or property owner members 6 of 8 (see candidates below) 07/01/2021 12/31/2021 
CARE Task Force – Columbia-area resident, business, and/or property owner members 7 of 8 (see candidates below) 07/01/2021 12/31/2021 
CARE Task Force – Columbia-area resident, business, and/or property owner members 8 of 8 (see candidates below) 07/01/2021 12/31/2021 

DISCUSSION: 

- JABA Advisory Council – Vacant position beginning 07/01/2021
- Library Board of Trustees – Unexpired term beginning 07/01/2018 and ending 06/30/2022.
- CARE Task Force – Applicants are applying for eight positions of the extended CARE Taskforce charter, with dates beginning

July 1, 2021 and ending December 31, 2021.

ENCLOSURES: Candidate Applications 

TAB K
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BCC VACANCIES AND APPLICANTS 

BCC Vacancies Applicants Appt District Current BCC Appointments / Other Notes 
JABA Advisory Council Leslie Woodfolk Appt Palmyra Vacant position beginning 07/01/2021 

JABA Advisory Council 
Gary Lynn Davis Appt Palmyra Also serving on CPMT (Parent Rep.) and FPA (Palmyra 

District Rep.) 
     

Library Board of Trustees– At-large Gene Ott Appt Cunningham Unexpired term beginning 07/01/2018 and ending 
06/30/2022 

     
CARE Task Force – Columbia-area resident, 
business, and/or property owner members 

Darrick A. R. Mitchell Appt Columbia Applying for extended CARE Taskforce charter dates 
beginning July 1, 2021 and ending December 31, 2021. 

CARE Task Force – Columbia-area resident, 
business, and/or property owner members 

Melanie Mitchell Appt Columbia Applying for extended CARE Taskforce charter dates 
beginning July 1, 2021 and ending December 31, 2021. 

CARE Task Force – Columbia-area resident, 
business, and/or property owner members 

Maxine Baskfield-Spears Appt Columbia Applying for extended CARE Taskforce charter dates 
beginning July 1, 2021 and ending December 31, 2021. 

CARE Task Force – Columbia-area resident, 
business, and/or property owner members 

Nash Kidd Appt Columbia Applying for extended CARE Taskforce charter dates 
beginning July 1, 2021 and ending December 31, 2021. 

CARE Task Force – Columbia-area resident, 
business, and/or property owner members 

Pamela Brunk Appt Columbia Applying for extended CARE Taskforce charter dates 
beginning July 1, 2021 and ending December 31, 2021. 

CARE Task Force – Columbia-area resident, 
business, and/or property owner members 

Jeffery Brunk Appt Columbia Applying for extended CARE Taskforce charter dates 
beginning July 1, 2021 and ending December 31, 2021. 

CARE Task Force – Columbia-area resident, 
business, and/or property owner members 

Maureen Harris Appt Columbia Applying for extended CARE Taskforce charter dates 
beginning July 1, 2021 and ending December 31, 2021. 

CARE Task Force – Columbia-area resident, 
business, and/or property owner members 

Paul D. Wylie, Jr. Appt Columbia Applying for extended CARE Taskforce charter dates 
beginning July 1, 2021 and ending December 31, 2021. 

CARE Task Force – Columbia-area resident, 
business, and/or property owner members 

Edward H. Zimmer Appt Columbia Applying for extended CARE Taskforce charter dates 
beginning July 1, 2021 and ending December 31, 2021. 

CARE Task Force – Columbia-area resident, 
business, and/or property owner members 

Melissa Kenney Appt Columbia Applying for extended CARE Taskforce charter dates 
beginning July 1, 2021 and ending December 31, 2021. 
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_____________________MAXINE C. BASKFIELD-SPEARS___________________ 
 
PROFILE  Caring teacher with 41 years of experience: Virginia 

Teaching Certificate (N-12: Learning Disabilities, Intellectual 
Disabilities, and Emotional Disorders), Autism Spectrum 
Disorders 
Strong background in elementary education, reading, and 

language arts. 
Dedicated to creating stable learning environments and 

inspiring students to do their best. 
 
 
EDUCATION  MASTER OF EDUCATION (1991) 
   University of Virginia, Charlottesville, Virginia 22903 
   Major: Specific Learning Disabilities 
   Minor: Emotional Disorders 
 
   BACHELOR OF SCIENCE (1975) 
   Virginia State College, Petersburg, Virginia 23803 
   Major: Special Education (Mental Retardation) 
    
   FURTHER STUDY 

Regent University, Virginia Beach, VA 
Walden University,   (30+hours) 
 

________________________________________________________________________
   TEACHING EXPERIENCE 

Charlottesville Public Schools, Charlottesville, Virginia (1978-
2016) 
Self-contained teacher (Mild Disabilities, Moderate 
Disabilities, Severe/Profound  
Disabilities, Learning Disabilities, Developmental Delay, Other 
Health Impaired, and Autism) 
Taught reading, math, science, social studies, and language 
arts 
Resource Teacher K-4 Special Education and General 
Education Reading/Language Arts 
 
SPECIAL PROJECTS 
Prepared objectives and outlines for courses of study and 
assisted in developing curriculum 
Served as a mentor teacher to UVA Practicum Students and 
Student Teachers 
Mentored students as part of an SOL assistance program 
CEA School Representative (1992-2002) 
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School Representative to the Teacher/Administrator Concerns 
Committee 
Financial Secretary (Delta Sigma Theta Sorority, Inc. 1990-
1992) 
Fundraising Chairperson (Delta Sigma Theta Sorority, Inc. 
1990-1992) 
Delta Academy Chairperson (Delta Sigma Theta Sorority, Inc. 
2003-2007) 
Youth Sunday School Teacher Columbia Baptist Church 
(2003-Present) 
Columbia Baptist Church Program Chairperson (2003-2007) 
Youth Advisor Haden Chapel United Church (2015-present) 
Special Project Fundraising Palmyra United Methodist 
Church 
Steering Committee Women’s Retreat Palmyra United 
Methodist Church 

 
AFFLIATIONS National Education Association, Virginia Education 

Association, Charlottesville Education Association, Delta 
Sigma Theta Sorority, Inc., Columbia Baptist Church, Haden 
Chapel United Methodist Church, Palmyra United Methodist 
Church Women’s Ministry, Council for Exceptional Children, 
National Black Child Development Institute, Fluvanna 
Community Volunteer Advisory Group, Kappa Delta Pi, 
National Association for the Education of Youth and Children 

 
Address *   1596 Stage Junction Road      Columbia, Virginia 23038  

*   (434) 842-3886 (H)       (434) 996-4113(Cell)  
   E-mail - mcbspears@excite.com or mcbspears13@gmail.com  
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Ver. May 2021  Page 1 of 2 

APPLICATION TO SERVE ON BOARDS/COMMISSION/COMMITTEES  
County of Fluvanna 

Applicants are considered as vacancies occur and your application will be kept on file for three years. 
Fluvanna County does not discriminate on the basis of race, color, national origin, sex, religion, age, or disability in employment or the provision of 
services. Before completing the application, please review the membership requirements for the Board, Commission, or Committee for which you 

are interested. Applicants who do not meet membership requirements will not be put forward for consideration. 

Name: Election    Columbia   Cunningham       Fork Union 

District:    Palmyra   Rivanna                Other 

EXPERIENCE/PROFESSIONAL EXPERTISE/EDUCATION (Please provides dates of education and experience. You may also provide a 
resume/CV.): 

CURRENT OR PRIOR SERVICE ON BOARDS/COMMISSIONS/OR COMMITTEES: 

CIVIC ACTIVITIES AND MEMBERSHIPS (Roles with fraternal, business, church, or social groups – please provide dates): 

REASON(S) FOR WANTING TO SERVE FLUVANNA COUNTY: 

Fluvanna County Board, Committee, and Commission Attendance Policy 
(Approved June 17, 2015) 

1. BCC members shall attend at least two-thirds of all scheduled meetings in each calendar year while serving. 
2. The Chairperson of the board, commission, or committee shall notify the Clerk to the Board of Supervisors of any absences 

exceeding this policy. 
3. The Clerk shall report these findings to the Board of Supervisors, typically in closed session. 
4. Appointees who do not meet the attendance requirement without a valid reason(s) may be deemed to have rendered an implied 

resignation of that appointment.   
5. The Board may choose to accept the resignation and appoint another person to fill the appointed position.  The Board may also 

override the implied resignation and extend the appointment, if extenuating circumstances so dictate. 
6. This requirement shall apply to all boards, commissions, or committees listed on the attached application form, provided however, 

that if State or County Ordinance addresses attendance requirements in an alternative manner, such law shall prevail. 

A

Edward Zimmer

Columbia District Planning Commission member

None on application

None on application

I’m this instance, as the Columbia PC rep, I hope to be of assistance to the CARE Task Force
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Ver. May 2021  Page 1 of 2 

APPLICATION TO SERVE ON BOARDS/COMMISSION/COMMITTEES  
County of Fluvanna 

Applicants are considered as vacancies occur and your application will be kept on file for three years. 
Fluvanna County does not discriminate on the basis of race, color, national origin, sex, religion, age, or disability in employment or the provision of 
services. Before completing the application, please review the membership requirements for the Board, Commission, or Committee for which you 

are interested. Applicants who do not meet membership requirements will not be put forward for consideration. 

Name: Election    Columbia   Cunningham       Fork Union 

District:    Palmyra   Rivanna                Other 

EXPERIENCE/PROFESSIONAL EXPERTISE/EDUCATION (Please provides dates of education and experience. You may also provide a 
resume/CV.): 

CURRENT OR PRIOR SERVICE ON BOARDS/COMMISSIONS/OR COMMITTEES: 

CIVIC ACTIVITIES AND MEMBERSHIPS (Roles with fraternal, business, church, or social groups – please provide dates): 

REASON(S) FOR WANTING TO SERVE FLUVANNA COUNTY: 

Fluvanna County Board, Committee, and Commission Attendance Policy 
(Approved June 17, 2015) 

1. BCC members shall attend at least two-thirds of all scheduled meetings in each calendar year while serving. 
2. The Chairperson of the board, commission, or committee shall notify the Clerk to the Board of Supervisors of any absences 

exceeding this policy. 
3. The Clerk shall report these findings to the Board of Supervisors, typically in closed session. 
4. Appointees who do not meet the attendance requirement without a valid reason(s) may be deemed to have rendered an implied 

resignation of that appointment.   
5. The Board may choose to accept the resignation and appoint another person to fill the appointed position.  The Board may also 

override the implied resignation and extend the appointment, if extenuating circumstances so dictate. 
6. This requirement shall apply to all boards, commissions, or committees listed on the attached application form, provided however, 

that if State or County Ordinance addresses attendance requirements in an alternative manner, such law shall prevail. 

A

Melissa Kenney

B.A. History, University of Virginia 2001

Columbia Task Force

Member of St. Joseph Catholic Church, Columbia, VA

I would like to be reappointed to the Columbia Task Force.
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Ver. June 2016 

FLUVANNA COUNTY BOARD OF SUPERVISORS 
AGENDA ITEM STAFF REPORT

MEETING DATE: June 16, 2021 

AGENDA TITLE: Adoption of the Fluvanna County Board of Supervisors June 2, 2021 Meeting 
Minutes.  

MOTION(s): I move the meeting minutes of the Fluvanna County Board of Supervisors 
Regular Meeting on Wednesday, June 2, 2021, be adopted. 

STRATEGIC INITIATIVE? 
Yes No 

If yes, list initiative(s): 
X 

AGENDA CATEGORY: 
Public Hearing Action Matter Presentation Consent Agenda Other 

XX 

STAFF CONTACT(S): Caitlin Solis, Clerk to the Board 

PRESENTER(S): Eric Dahl, County Administrator 

RECOMMENDATION: Approve 

TIMING: Routine 

DISCUSSION: None. 

FISCAL IMPACT: N/A 

POLICY IMPACT: N/A 

LEGISLATIVE HISTORY: None 

ENCLOSURES: Draft Minutes for June 2, 2021. 

REVIEWS COMPLETED: 
Legal Finance Purchasing HR Other 

X 

TAB L
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FLUVANNA COUNTY BOARD OF SUPERVISORS 
REGULAR MEETING MINUTES 

Fluvanna County Library, 214 Commons Blvd. 
Palmyra, VA 22963 

June 2, 2021 
Regular Meeting 4:00pm 

 
MEMBERS PRESENT:  John M. (Mike) Sheridan, Columbia District, Chair (entered meeting at 4:22pm) 

Tony O’Brien, Rivanna District, Vice Chair (entered meeting at 4:02pm) 
Mozell Booker, Fork Union District  
Patricia Eager, Palmyra District 
Donald W. Weaver, Cunningham District  

ABSENT:    None.  

ALSO PRESENT:   Eric M. Dahl, County Administrator 
Kelly Belanger Harris, Assistant County Administrator 

 Fred Payne, County Attorney  
 Caitlin Solis, Clerk for the Board of Supervisors 

 

 
1 - CALL TO ORDER, PLEDGE OF ALLEGIANCE, & MOMENT OF SILENCE 
At 4:00pm Supervisor Booker called to order the Regular Meeting of June 2, 2021. 
After the recitation of the Pledge of Allegiance, a moment of silence was observed.  
 
3 - ADOPTION OF AGENDA 
Mr. Dahl asked to add a few items to the agenda: 
Under Unfinished Business, he added Board of Supervisors’ Salary and the Coves at Monticello. Under New 
Business, Mr. Dahl added purchasing limits. 
 

- Upon entering the meeting at 4:02pm, Mr. O’Brien took over as Vice Chair in Mr. Sheridan’s absence, 
allowing Mrs. Booker to make the following motion. 
 

MOTION: Accept the Agenda, for the June 2, 2021 Regular Meeting of the Board of 
Supervisors, as amended. 

MEMBER: Mrs. Booker  Mrs. Eager Mr. O’Brien Mr. Sheridan Mr. Weaver 
ACTION: Motion    Second 
VOTE: Yes Yes Yes Absent Yes 
RESULT: 4-0 

 
4 - COUNTY ADMINISTRATOR’S REPORT 
Mr. Dahl reported on the following topics:  
Announcements and Updates – New Employee 

• William White, Deputy in Training, Sheriff's Office, Started May 26th 
Spotlight on Business: 
DJ’s Unique Finds Consignment & Thrift Shop 

• Grand Opening was May 29. 
• Located in Crofton Plaza, 100-A Crofton Plaza (across from the gas station) 
• This is the store owner’s second business #fromFluvanna. Delores “DJ” Hubert-Christmas also operates 

DJ’s Unique Services, a cleaning company. 
• You can find both businesses on the BuyfromFluvanna.org business directory. 

 
Fluvanna Welcomes Stewart Tool Company! 

• Governor Northam announced Stewart Tool Company, a California company, will add an east coast 
operation at 61 Edgecomb Road (former Kloeckner Metals) in Zion Crossroads. 

• Stewart Tool will add 22 jobs over three years and invest $9.1 million. 
• Stewart Tool’s Fluvanna 

operation will be led by the 
family company’s third 
generation. 

 
COVID Vaccine Summary Fluvanna: 

• Vaccine Fully Administered – 25,782 
• People with at least one dose – 14,953 
• People fully vaccinated – 12,028 
• Percent of Virginia population with at least one dose – 54.8% 
• Percent of Virginia population fully vaccinated – 44.1% 
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Next BOS Meetings: 
Day Date Time Purpose Location 

Wed Jun 16 7:00 PM Regular Meeting Library 

Wed July 7 4:00 PM Regular Meeting Library 

Wed July 7 7:00 PM Regular Meeting Library 
 
5 - PUBLIC COMMENTS #1 
At 4:08pm, Vice Chair O’Brien opened the first round of Public Comments. 

- Lois Fulks, 331 Oak Creek Rd, Spoke in opposition of the Ballenger Bluff subdivision. 
- Susan Scofield, 111 Fairview Ln, spoke in opposition of the Ballenger Bluff subdivision. 

With no one else wishing to speak, Vice Chair O’Brien closed the first round of Public Comments at 4:18pm. 
 
6 - PUBLIC HEARING - None. 
 
7 - ACTION MATTERS 
Authorization to Advertise a Public Hearing – Proposed Amendment to County Code to add Section 8-7 – Eric 
Dahl, County Administrator and Eric Hess, Fluvanna County Sheriff 

• This ordinance permits deputy sheriffs to apply to the Sheriff for approval to work off-duty.  
• The Sheriff will have the authority to approve or deny the request, and may create reasonable rules, 

regulations and conditions for working off-duty. Deputies will only perform security, traffic-control, and 
other law enforcement functions.  

• An application process and employment agreement will ensure the off-duty work does not interfere 
with a deputy’s duties to the County or ability to respond to an emergency.  

 

MOTION: 

Approve County Staff and the County Attorney to prepare and advertise a Notice 
of a Public Hearing to be held on July 7, 2021, at 7:00 pm, for a proposed 
amendment of the County Code to add Section 8-7. Employment of off-duty 
deputy sheriffs, which will allow deputies to work private events off-duty. 

MEMBER: Mrs. Booker  Mrs. Eager Mr. O’Brien Mr. Sheridan Mr. Weaver 
ACTION: Second Motion    
VOTE: Yes Yes Yes Absent Yes 
RESULT: 4-0 

 
- Chair Sheridan entered the meeting at 4:22pm 

 
CARE Task Force Charter Extension – Eric Dahl, County Administrator 

• The CARE Task Force was established by the BOS on July 5, 2017. 
• The Task Force Charter was previously extended from Dec 31, 2017 until June 30, 2018, July 1, 2018 until 

June 30, 2019, July 1, 2019 to June 30, 2020 and again from July 1, 2020 to June 30, 2021 
• The Task Force requests to continue work through December 31, 2021 

 

MOTION: Approve a six-month extension of the CARE Task Force Charter until December 
31, 2021. 

MEMBER: Mrs. Booker  Mrs. Eager Mr. O’Brien Mr. Sheridan Mr. Weaver 
ACTION: Motion  Second   
VOTE: Yes Yes Yes Yes Yes 
RESULT: 5-0 

 
Authorized Salaries of General Registrar and Local Electoral Board Members 2021-2022 – Donna Snow, HR 
Manager 
 
Background: 

• The Code of Virginia (§ 24.2-108 and § 24.2-111) mandates the governing body of each county or city to 
pay compensation to their general registrar and electoral board members in accordance with the 
compensation expense plan established in the 2021 Virginia Acts of Assembly (Chapter 552). 

• The local governing body will be reimbursed by the Department of Elections for state authorized salary 
payments to the extent of funds provided in the 2021 Virginia Acts of Assembly (Chapter 552).  

• The authorized salary takes into account changes made by the General Assembly and Governor to adjust 
General Registrar salaries to equal the salaries for Local Treasurers as established under Item 74 of the 
appropriation act. 
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Salary Change: 

 
 
BOS Direction: 

• Does the General Registrar qualify for the FY22 5% staff COLA? 
– If she was a new employee hired March 1, 2021, she wouldn’t qualify. 
– If she was an existing employee moving into a different position, she would qualify. 
– Regarding the new salary change, the Commonwealth is increasing the base salary to higher 

level with no supplement required from the County.  
– The County has supplemented the General Registrar salary previously, as well as other state 

supported local employees.  
– The FY22 budget did include $3,261 COLA based on the General Registrar’s previous salary. 
– If the BOS provides a 5% COLA, an additional $913 would be required above what is already in 

the FY22 budget.  
– With existing vacancies, any increase could be offset within the FY22 Budget. 

 

MOTION: 

Approve a supplemental appropriation of $18,548 in the Registrars FY22 Budget 
from the Department of Elections state funding increase for the General 
Registrar and Electoral Boards annual salary, as mandated and established in the 
2021 Virginia Acts of Assembly Chapter 552. 

MEMBER: Mrs. Booker  Mrs. Eager Mr. O’Brien Mr. Sheridan Mr. Weaver 
ACTION: Motion  Second   
VOTE: Yes Yes Yes Yes Yes 
RESULT: 5-0 

 
7A – BOARDS AND COMMISSIONS 
 

MOTION: Move the Board of Supervisors approve the following Board, Commission, or Committee 
appointment(s)/reappointments(s): 

BOARD/COMMISSION/COMMITTEE APPOINTEES APPT/REAPPT BEGINS TERM ENDS TERM 

Agricultural-Forestal District Advisory 
Council – Land Use 

Deborah 
Murdock 

Reappoint 07/01/2021 06/30/2025 

Economic Development and Tourism 
Advisory Council (EDTAC) – Business 
Representative 

Nina Monroe  Reappoint 07/01/2021 06/30/2024 

Fluvanna Partnership for Aging (FPA) – 
At-Large 

Edna C. Harris Appoint 06/05/2021 12/31/2021 

JABA Board of Directors – Fluvanna 
Citizen Representative 

Paul Bevins 
  Reappoint 07/01/2021 06/30/2023 

JAUNT Board - Fluvanna Representative Harold E. 
Morgan 

Reappoint 07/01/2021 06/30/2024 

Library Board of Trustees – At-large Edna C. Harris  Appoint 07/01/2021 06/30/2025 

Planning Commission – Fork Union 
District Representative 

Lewis Johnson  Reappoint 07/01/2021 06/30/2025 

Social Services Board – Fork Union 
District Representative 

Deborah 
Johnson  

Reappoint 07/01/2021 06/30/2025 

Thomas Jefferson Water Resources 
Protection Foundation – Fluvanna 
Citizen Representative 

John Easter  Reappoint 02/01/2020 01/31/2024 

Parks and Recreation Advisory Board 
(RAB) – At-large position 

Sandra L. 
Patterson 

Appoint 06/05/2021 06/30/2022 
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MEMBER: Mrs. Booker  Mrs. Eager Mr. O’Brien Mr. Sheridan Mr. Weaver 
ACTION:  Motion Second   
VOTE: Yes Yes Yes Yes Yes 
RESULT: 5-0 

 
8 - PRESENTATIONS 
Children’s Services Act - Semi-Annual Update – Bryan Moeller, CSA Coordinator 
FY 2021 Spending (As of 5/31/2021) 

FY21 CSA Purchase of Services (POS) 
- Adopted Spending Authority: $3,034,170 
- Expenditures + Encumbrances: $2,860,340 
- Remaining Balance:  $173,830 

 
CSA Expenditure History (Purchase of Services) 

 
CSA Expenditures by Month 
 

 
 
Educational Day Placements expenses 15% higher in FY 2021 vs FY 2020 
($893,815 vs $776,910) 
 
Treatment Foster Care expenses doubled year over year  
($195,078 vs 96,807) 
 
Annual survey completed by a locality’s Community Policy and Management Team (CPMT), to identify services 
that are either not present or at inadequate levels to address specific service needs (“service gap”) 
Fluvanna County’s CPMT identified 5 service gaps: 

1. Family Foster Care Homes 
2. School-based Mental Health Services 
3. Substance Abuse Counseling/Treatment 
4. Medication Management 
5. Intensive Care Coordination 
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Effective July 1, 2021: 
• Family First Prevention Services Act 

- Funding for Evidence-Based Practices for families whose children are at risk of entering foster 
care 

- May increase residential costs for some foster care children 
• HB 2117 

- Requires a plan be developed to transfer CSA funds for educational placements to the 
Department of Education 

- Impact on local portion of this funding to be determined 
 
3 new case manager positions added  

• Fluvanna County Public Schools – 2 
• Social Services – 1 

All seats on both the Community and Policy Management Team and the Family Assessment and Planning Team 
are filled (No vacancies) 
Effective Feb 1, 2021, the Community and Policy Management Team now seat two Family Assessment and 
Planning Teams (FAPTs) 
New CSA Program Assistant Position 
 
9 - CONSENT AGENDA 
The following items were approved under the Consent Agenda for June 2, 2021: 

- Minutes of May 19, 2021 – Caitlin Solis, Clerk to the Board of Supervisors 
- ZXR Sargent Corp Change Order 3 – Cyndi Toler, Purchasing Officer 

 
MOTION: Approve the consent agenda, for the June 2, 2021 Board of Supervisors meeting 
MEMBER: Mrs. Booker  Mrs. Eager Mr. O’Brien Mr. Sheridan Mr. Weaver 
ACTION:  Second   Motion 
VOTE: Yes Yes Yes Yes Yes 
RESULT: 5-0 

 
 
10 - UNFINISHED BUSINESS  
Board of Supervisors Salary – Eric Dahl, County Administrator 

- The Board directed staff to bring a presentation and motion to the June 16, 2021 meeting. 
 
Coves at Monticello – Eric Dahl, County Administrator 

- Staff will reach out to the developer to see if they would like to present during the July 7, 2021 meeting.  
 
11 - NEW BUSINESS 
Small Purchasing Limits – Cindy Toler, Purchasing Officer 

- Requesting a change of purchasing limits to lessen the involvement from the County Attorney’s office 
- Solicitations are a large percent of the cost and time. 
- The Board directed staff to bring a presentation forward at a later meeting 

 
12 - PUBLIC COMMENTS #2 
At 5:39pm Chair Sheridan opened the second round of Public Comments. 

- Lois Fulks, 331 Oak Creek, thanked the Board for the opportunity to speak and spoke in opposition of 
the Ballenger Bluff Subdivision. 

With no one else wishing to speak, Chair Sheridan closed the second round of Public Comments at 5:45pm. 
 
13 - CLOSED MEETING 
 

MOTION: 

At 5:45pm, move the Fluvanna County Board of Supervisors enter into a closed 
meeting, pursuant to the provisions of Section 2.2-3711 A.1 & A.3 of the Code of 
Virginia, 1950, as amended, for the purpose of discussing Personnel and Real 
Estate. 

MEMBER: Mrs. Booker  Mrs. Eager Mr. O’Brien Mr. Sheridan Mr. Weaver 
ACTION:   Motion  Second 
VOTE: Yes Yes Yes Yes Yes 
RESULT: 5-0 

 

MOTION: 

At 7:44pm, move Closed Meeting be adjourned and the Fluvanna County Board 
of Supervisors convene again in open session and “BE IT RESOLVED, the Board of 
Supervisors does hereby certify to the best of each member’s knowledge (i) only 
public business matters lawfully exempted from open meeting requirements 
under Section 2.2-3711-A of the Code of Virginia, 1950, as amended, and (ii) only 
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such public business matters as were identified in the motion by which the 
closed meeting was convened were heard, discussed, or considered in the 
meeting.”   

MEMBER: Mrs. Booker  Mrs. Eager Mr. O’Brien Mr. Sheridan Mr. Weaver 
ACTION:   Motion  Second 
VOTE: Yes Yes Yes Yes Yes 
RESULT: 5-0 

  
14 - ADJOURN 

 
MOTION: Adjourn the regular meeting of Wednesday, June 2, 2021 at 7:45pm. 
MEMBER: Mrs. Booker  Mrs. Eager Mr. O’Brien Mr. Sheridan Mr. Weaver 
ACTION: Second    Motion 
VOTE: Yes Yes Yes Yes Yes 
RESULT: 5-0 

 
 
ATTEST:                  FLUVANNA COUNTY BOARD OF SUPERVISORS 
 
 
______________________       ___________________________________    
   
Caitlin Solis    John M. Sheridan  
Clerk to the Board    Chair 
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Updated June 2016 

FLUVANNA COUNTY BOARD OF SUPERVISORS 
AGENDA ITEM STAFF REPORT

MEETING DATE:  June 16, 2021 

AGENDA TITLE: AG Dillard Change Order # 7 

MOTION(s): I move the Board of Supervisors Ratify the Zion Crossroads Water and Sewer 
Change Order #7 with AG Dillard with a Decrease in cost of $19,504.00. 

STRATEGIC 
INITIATIVE? 

Yes No 
If yes, list initiative(s): C9 x 

AGENDA CATEGORY: 
Public Hearing Action Matter Presentation Consent Agenda Other 

X 

STAFF CONTACT(S): Cyndi Toler, Purchasing Officer 

PRESENTER(S): Cyndi Toler, Purchasing Officer 

RECOMMENDATION: Approval 

TIMING: Routine 

DISCUSSION: 

• The following were design and construction changes that became necessary in order to
continue work on the waterline and forced main

- Removal of Bid Item 25 Excavation of Rock Material which was not needed
($21,450.00 credit)

- Sewer metering manhole cable changes ($1,946.00; 56 days to Ph2 SC for
delivery delays)

• This change was required by DOC and added 56 days to Substantial
completion for the sewage system because of parts delays.

• They change order was signed and approved prior to board approval to eliminate
further delays in completion.

FISCAL IMPACT: A Decrease contract cost of $19,504.00 in ZXR Budget 

POLICY IMPACT: N/A 

LEGISLATIVE 
HISTORY: N/A 

ENCLOSURES: Zion Crossroads Water and Sewer Change Order #7 

REVIEWS 
COMPLETED: 

Legal Finance Purchasing HR Other 

x x 

TAB M
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EJCDC C-941 Change Order 

Prepared by the Engineers Joint Contract Documents Committee and endorsed by the Construction Specifications Institute. 
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Change Order 

No. 7 

Date of Issuance: 6/2/21 Effective Date:  

    

Project: Zion Crossroads Water and 

Sewer System 

 

Owner: Fluvanna County 

 

Owner's Contract No.:  2018-03 

 

Contract: Zion Crossroads Water and Sewer System 

 

Date of Contract: 02/11/2019 

 
Contractor: A.G. Dillard, Inc. 

 

Engineer's Project No.: 50078861 

 
The Contract Documents are modified as follows upon execution of this Change Order: 

Description: 

Removal of Bid Item 25 Excavation of Rock Material which was not needed ($21,450.00 credit) 

Sewer metering manhole cable changes ($1,946.00; 56 days to Ph2 SC for delivery delays) 

 

Attachments (list documents supporting change): 

AG Dillard Change Order 7 Breakdown 

CHANGE IN CONTRACT PRICE:  CHANGE IN CONTRACT TIMES: 

Original Contract Price:  Original Contract Times:   Working days   Calendar days 

    Substantial completion Phase 1 (days):  360 

    Substantial completion Phase 2 (days):  540 

 $ 4,993,625.43   Ready for final payment (days):  600 
        

Increase/Decrease from previously approved 
Change Orders No. 01 to No. 06: 

 
Increase/Decrease from previously approved Change Orders 
No. 01 to No. 06: 

   Substantial completion Phase 1 (days):  64 

   Substantial completion Phase 2 (days):  39 

 $ 204,830.04   Ready for final payment (days):  39 
        

Contract Price prior to this Change Order:  Contract Times prior to this Change Order: 

    Substantial completion Phase 1 (days):  424 

    Substantial completion Phase 2 (days):  579 

 $ 5,198,455.47   Ready for final payment (days):  639 
        

Increase/Decrease of this Change Order:  Increase/Decrease of this Change Order: 

    Substantial completion Phase 1 (days):  0 

    Substantial completion Phase 2 (days):  56 

 $ 19,504 credit   Ready for final payment (days):  56 
        

Contract Price incorporating this Change 
Order:  Contract Times with all approved Change Orders: 

    Substantial completion Phase 1 (days):  424 

    Substantial completion Phase 2 (days):  635 

 $ 5,178,951.47   Ready for final payment (days):  695 
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RECOMMENDED:  ACCEPTED:  ACCEPTED: 

By:    By:    By:   
        Engineer (Authorized Signature)         Owner (Authorized Signature)           Contractor (Authorized Signature) 

Date:    Date:    Date:   

 

 

 

 

6/3/21
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A.G. Dillard, Inc.  
P.O. Box 7427 
Charlottesville, VA 22906 
Pho: (434) 977-3750 
Cell: (434) 989-0044 
Fax: (434) 979-8026 
www.agdillard.com 

 

1 | P a g e  
 

 
Wednesday, June 2, 2021 
 

Job: Fluvanna County Water & Sewer Systems – CO 007  

Scope: Revised meter location caused an extra mobilization, labor, and materials from the 
electrician and a longer Ultra Sensor cable. 

Cost: $1,946.00 
 
Breakdown: 

 
 

        
Thank you for the opportunity to work on this project. Please call me at 434-977-3750 if you have 

questions, or sign approving this change to the contract in order to authorize AG Dillard to proceed.
 
 
 

Change Order 007 - Metering Manhole Sensor Change 1,946.00$ 

Item Quantity Unit Cost Subtotal

Metering Manhole

75' Sensor Cable 1 1,446.00$     1,446.00$ 

Extra Electrician Mobilization/Labor/Materials 1 500.00$        500.00$    

Approved Change by AG Dillard Approved Change by Contract Owner/Agent 

By: By: 

Name  Joshua W. Rector Name  

Title Vice President of Business Development Title 

Date Date 
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Ver. 2018 

FLUVANNA COUNTY BOARD OF SUPERVISORS 
AGENDA ITEM STAFF REPORT

MEETING DATE: June 16, 2021 

AGENDA TITLE: Law Enforcement Support Technician Job Description 

MOTION(s): I move the Board of Supervisors approve the Job Description for the Law 
Enforcement Support Technician. 

STRATEGIC INITIATIVE? 
Yes No 

If yes, list initiative(s): 
X 

AGENDA CATEGORY: 
Public Hearing Action Matter Presentation Consent Agenda Other 

X 

STAFF CONTACT(S): Donna Snow, HR Manager 

PRESENTER(S): Donna Snow, HR Manager 

RECOMMENDATION: Approve the job description for the Full Time Law Enforcement Support Technician 
approved by the BOS for FY22 

TIMING: Immediate 

DISCUSSION: 

The Law Enforcement Support Technician is the Admin position with the Sheriff’s 
office, which was approved as part of the FY22 Staffing positions approved by the 
Board of Supervisors.  

FISCAL IMPACT: Accounted for in FY22 budget 

POLICY IMPACT: None 

LEGISLATIVE HISTORY: None 

ENCLOSURES: Law Enforcement Support Technician Job Description 

REVIEWS COMPLETED: 
Legal Finance Purchasing HR Other 

X 

TAB N
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Fluvanna County, Virginia 
Sheriff’s Office 
Job Description 

LAW ENFORCEMENT SUPPORT TECHNICIAN   

Job Class #: __________ 

Pay Grade: 11 

Category: Full-time (with benefits) 

FLSA Status: Non-Exempt 

Reports To: Chief Deputy 

SUMMARY 

Performs work as a civilian employee of the sheriff’s office in a technical support capacity under regular 
supervision. Enters data and documents into agency records management system and other databases. 
Complies reports.  Assist in video evidence management for in-car and body-worn camera systems. Liaisons 
with Commonwealth’s Attorney’s Office. Performs related work as required. 

ESSENTIAL FUNCTIONS 

• Follows agency general orders, rules, and regulations and adheres to the Law Enforcement Code of 
Ethics. 

• Assists agency in support operations and functions. 
• Processes confidential law enforcement data. 
• Accesses and retrieves evidentiary body-camera and in-car videos.   
• Conducts public service fingerprinting as needed.  
• Liaisons with Commonwealth’s Attorney’s Office to facilitate the transfer of records, data, and video. 
• Performs data entry of criminal processes such as traffic tickets, summons, and warrants. 
• Scans documents into agency record management system. 
• Reviews reports to ensure all documentation is properly entered into the records management system. 
• Performs crime prevention and public relations functions when assigned. 
• May serve as the initial point of contact for non-custodial citizens who enter the lobby. 
• Collects and processes data for weekly, monthly, and annual reports. 
• Assist in crime analyses or provide administrative support for criminal investigations as needed. 
• Assists in the editing and organization of policy manuals and other documents.  
• Assists in agency emergency operations of the agency as needed. 
• Performs related tasks, duties, and assignments as required. 
• Supports the chain of command and promotes a healthy, safe, harassment-free, and responsive work 

environment that serves to encourage a positive command climate and good morale.     

REQUIRED KNOWLEDGE, SKILLS, AND ABILITIES 

• Ability to learn and perform essential functions and typical tasks during training and ability to retain, 
apply, and perform such functions for the duration of employment.  

• Ability to learn, retain, and apply knowledge of the Code of Virginia, policy, procedures, and county 
ordinances as needed to perform essential functions. 

• Ability to properly receive, interpret, and manage confidential information following law and policy. 
• Ability to learn and apply knowledge of agency records management system. 
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• Ability to learn and apply knowledge of agency in-car and body-worn camera systems. 
• Ability to learn and apply knowledge of various required computer systems. 
• Ability to learn and apply knowledge of the policies and procedures of the Sheriff’s Office. 
• Ability to understand and carry out oral and written instructions. 
• Ability to prepare clear, comprehensive reports. 
• Ability to deal courteously, firmly, and tactfully with the public. 
• Ability to analyze situations and to adopt quick, effective, and reasonable courses of action. 
• Ability to maintain cooperative relationships with other County officials and with the general public. 
• Ability to show empathy, build community trust, and serve with dignity in a dynamic law enforcement 

climate. 

ACCEPTABLE EDUCATION, EXPERIENCE, and TRAINING 

• Must possess a minimum of a high school diploma or equivalent.   Preference may be given to 
candidates with advanced degrees or certifications/training/experience in a related field and/or any 
combination of education and experience in the field of law enforcement. 

• Must meet or be able to obtain competency in the agency records management system. 
• Must meet or be able to obtain competency in the agency in-car and body-worn camera system. 
• Must meet and maintain all Commonwealth of Virginia, Department of Criminal Justice Services, 

Fluvanna County Sheriff’s Office, and specialized training/education/certification requirements for the 
position. 

• Must currently hold, or obtain within one year of appointment, NCIC/VCIN Level B certification, at a 
minimum, and maintain such certification for the entirety of the appointment. 

• Must be able to complete all required agency and data systems training. 
• Must not have been convicted of any crimes of moral turpitude and be able to lawfully and by policy, 

work in a law-enforcement agency with access to confidential information and governmental 
databases. 

WORKING CONDITIONS AND PHYSICAL REQUIREMENTS 

• Typical office hours are Monday – Friday in the daylight, however, this position is considered an 
Essential Personnel position within the Sheriff’s Office and is subject to recall to duty/schedule 
modification following Sheriff’s Office policy, procedure, or Sheriff’s mandate.   

• The appointee may be assigned to assist any division, section, unit, or assignment as needed. 
• Must be legally eligible to serve in a law enforcement agency in the Commonwealth of Virginia. 
• Must be able to attend off-site training for extended periods as needed. 
• This is light work requiring the exertion of 30 pounds of force occasionally, up to 10 pounds of force 

frequently, and up to 5 pounds of force constantly to move objects. 
• Work requires stooping, kneeling, crouching, reaching, standing, walking, pushing, pulling, lifting, 

grasping, sitting, typing, and other repetitive motions for extended periods. 
• Work requires effective vocal communication. 
• Work will be performed in a semi-stressful environment inside of a law enforcement agency.  
• The appointee may be exposed to blood-borne pathogens and may be required to wear specialized 

personal protective equipment. 
• Work requires the maintenance of appropriate physical fitness to perform all job tasks. 
• May be required to submit to employment-related alcohol, drug, or polygraph testing following law 

and sheriff’s office policy.  

POST OFFER REQUIREMENTS 
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• Requires satisfactory results from a comprehensive background investigation to include past 
employment, local, state, and federal criminal history check, DMV check, sex offender registry, and credit 
check. 

• Requires satisfactory results from a psychological evaluation and pre-employment substance abuse 
testing. 

Department Head 
Recommended: 

HR Manager 
Approval as to Form: 

County Administrator 
Recommended: 

Board of Supervisors 
Approved: 
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Ver. 2018 

FLUVANNA COUNTY BOARD OF SUPERVISORS 
AGENDA ITEM STAFF REPORT

MEETING DATE: June 16, 2021 

AGENDA TITLE: Children’s Program Specialist Job Description – Library 

MOTION(s): I move the Board of Supervisors approve the Job Description for the 
Children’s Program Specialist. 

STRATEGIC INITIATIVE? 
Yes No 

If yes, list initiative(s): 
X 

AGENDA CATEGORY: 
Public Hearing Action Matter Presentation Consent Agenda Other 

X 

STAFF CONTACT(S): Donna Snow, HR Manager 

PRESENTER(S): Donna Snow, HR Manager 

RECOMMENDATION: Approve the job description for Children’s Program Specialist for the Library. 

TIMING: Immediate 

DISCUSSION: 
The Children’s Program Specialist at the Library is one of the approved FY22 Staffing 
positions that was approved by the Board of Supervisors.  

FISCAL IMPACT: Accounted for in FY22 budget 

POLICY IMPACT: None 

LEGISLATIVE HISTORY: None 

ENCLOSURES: Children’s Program Specialist Job Description 

REVIEWS COMPLETED: 
Legal Finance Purchasing HR Other 

X 

TAB O
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Fluvanna County, Virginia 
Department of Library  

Job Description 

CHILDREN’S PROGRAM SPECIALIST  

Job Class #: _________ 

Pay Grade: 9 

Category: Full Time (with benefits) 

FLSA Status: Non-Exempt  

Reports To: Library Director 

SUMMARY 

The Children’s Program Specialist will assist the Library Director with planning, implementing, and promoting, 
and evaluating programs and services for youth aged 0-17 years, some adult programs, and creating a strong 
social media presence.  Will carry out routine Circulation Desk duties and assist patrons with technology 
needs, reach out to the community, and be welcoming to all Library visitors.  Hours may include nights and 
weekends. 

ESSENTIAL FUNCTIONS 

• Plans, schedules, and implements elementary-aged no school day, after-school, and summer 
programs. 

• Develops programs and services to engage middle school and high school students. 
• Assists with adult programs as needed. 
• Plans and implements Storytime for infants and toddlers. 
• Promotes public awareness of library services and programs 
• Plans and conducts library tours, school visits, and other events both inside and outside the library as 

needed 
• Works with the Library Director to develop and maintain specific collections 
• Assists patrons in the use of personal and library computers and equipment 
• Markets collections, services, and programs through print and online publicity 
• Assists with supervising volunteers 
• Prepares displays, handouts, programming materials. 
• Performs routine circulation and processing functions as needed 
• Offers reference and reader’s advisory assistance as needed 
• Enforces library policies and procedures in an appropriate manner 
• Performs other duties as assigned 

REQUIRED KNOWLEDGE, SKILLS, AND ABILITIES 

• Prior experience working with children and families 
• Ability to deal tactfully, courteously, and effectively with the public and other employees. 
• Strong social media skills 
• Strong design and graphic design skills 
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• Working knowledge of current trends in children’s and teen’s books 
• Expertise and proficiency with computers and related hardware, popular library software, internet, 

and digital communications 
• Ability to work independently with a high degree of accuracy, efficiency, and dependability. 
• Good organizational skills 
• Ability to learn library procedures and apply policies. 
• Considerable knowledge of professional library principles, practices, and techniques 

ACCEPTABLE EDUCATION, EXPERIENCE, AND TRAINING 

• Must have a valid VA Driver’s license 
• Bachelor’s Degree with two years of library or children’s experience preferred 

WORKING CONDITIONS AND PHYSICAL REQUIREMENTS 

Work is primarily performed in an indoor, climate-controlled environment but there are some outdoor 
programs. 
This position requires stooping, crouching, walking, pulling, lifting, grasping, hearing, visual acuity (i.e. seeing 
up close, seeing far away, depth perception), kneeling, reaching, pushing, talking, standing, climbing, finger 
movement, repetitive motions.  Frequent lifting 10 to 25 pounds; occasional lifting up to 50 lbs.  Employees 
must be able to push or pull a loaded two-sided, six-shelf book cart.  Employees must occasionally retrieve 
library materials by climbing and/or reaching to top shelves of standard 84” library shelving and stopping to 
floor-level shelves of library shelving and bottom drawers of file cabinets. 

POST OFFER REQUIREMENTS 

• Criminal Background Check 

Department Head 
Recommended: 

HR Manager 
Approval as to Form: 

County Administrator 
Recommended: 

Board of Supervisors 
Approved: 

4/22/2021 6/8/2021 6/8/2021  
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FLUVANNA COUNTY BOARD OF SUPERVISORS 
AGENDA ITEM STAFF REPORT

MEETING DATE: June 16, 2021 

AGENDA TITLE: Children’s Services Act Program Assistant Job Description – CSA 

MOTION(s): I move the Board of Supervisors approve the Job Description for the 
Children’s Services Act Program Assistant. 

STRATEGIC INITIATIVE? 
Yes No 

If yes, list initiative(s): 
X 

AGENDA CATEGORY: 
Public Hearing Action Matter Presentation Consent Agenda Other 

X 

STAFF CONTACT(S): Donna Snow, HR Manager 

PRESENTER(S): Donna Snow, HR Manager 

RECOMMENDATION: Approve the job description for the permanent part time position approved by the 
BOS for Fiscal Year FY22 

TIMING: Immediate 

DISCUSSION: 
The Children’s Services Act Program Assistant is one of the approved FY22 Staffing 
positions that was approved by the Board of Supervisors.  

FISCAL IMPACT: Accounted for in FY22 budget 

POLICY IMPACT: None 

LEGISLATIVE HISTORY: None 

ENCLOSURES: Children’s Services Act Program Assistant Job Description 

REVIEWS COMPLETED: 
Legal Finance Purchasing HR Other 

X 

TAB P
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Fluvanna County, Virginia 
Department of Children’s Services Act 

Job Description 

CHILDREN’S SERVICE PROGRAM ASSISTANT  

Job Class #: ________ 

Pay Grade: 11 

Category: Permanent Part-time (Leave only benefits/No VRS) 

FLSA Status: Non-Exempt/Hourly Position  

Reports To: Children’s Services Act (CSA) Coordinator 

SUMMARY 

The Children’s Services Act (CSA) Program Assistant performs skilled clerical work providing administrative 
assistance to the Department of the Children’s Services Act; does related work as required.  Work is 
performed under the general supervision of the CSA Coordinator. 

ESSENTIAL FUNCTIONS 

To perform this job successfully, an individual must be able to perform each essential function satisfactorily. 
The requirements listed below are representative of the knowledge, skill, and/or ability required. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential functions. 
 
• Files and stores all documentation required for official, confidential records of all active cases considered 

by the Family Assessment and Planning Teams (FAPT) and Community Policy Management Team (CPMT) 
teams; and documentation for active CSA Provider Agreements with new and existing providers. 

• Receives and processes incoming and outgoing mail; transports mail to the post office; delivers items to 
various County departments and Fluvanna County Public Schools buildings, as needed. 

• Prepares Purchase of Services Orders and invoice forms. 
• Serves as backup to CSA Coordinator during meetings of both the FAPT and CPMT, when needed. 
• Enters a variety of complex data into multiple computer systems, including Microsoft Excel and Word, 

Thomas Brothers Software, and DocuSign. 
• Attends meetings of local and state public bodies, and regional and state professional organizations, as 

needed. 
• Assists with the procurement of any documentation requested during any auditing process. 
• Operates standard office, data entry, and word processing equipment. 
• Interfaces with various stakeholders to include Agency case managers in social services, local schools, 

community mental health, and juvenile justice; members of FAPT and CPMT, and vendors that have an 
active CSA Provider Agreement with the CSA Office. 

• Performs related tasks as required. 

REQUIRED KNOWLEDGE, SKILLS, AND ABILITIES 

• General knowledge of the functions and organization of the county government. 
• Thorough knowledge of standard office procedures, practices, equipment, and software. 
• Knowledge of the Commonwealth of Virginia’s Children’s Services Act, foster care policies from Virginia 

Department of Social Services, educational policies from the Virginia Department of Education. 
• Strong organizational and clerical skills. 
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• Awareness of best practices that maintain and share confidential data. 

ACCEPTABLE EDUCATION, EXPERIENCE, AND TRAINING 

• Any combination of education and experience equivalent to graduation from high school and two years of 
office assistance experience. 

• 6 months experience working in an office environment handling confidential data. 

WORKING CONDITIONS AND PHYSICAL REQUIREMENTS 

• This is sedentary work requiring the exertion of up to 20 pounds of force occasionally and a negligible 
amount of force frequently or constantly to move objects; work requires identifying, grasping, and 
repetitive motions; vocal communication is required for expressing or exchanging ideas utilizing the 
spoken word; hearing is required to perceive information at normal spoken word levels; visual acuity is 
required for preparing and analyzing written or computer data, determining the accuracy and 
thoroughness of work, and observing general surroundings and activities; the worker is not subject to 
adverse environmental conditions. 

• Occasional travel around and outside the County may be required, including very occasional overnight 
stays. 

POST OFFER REQUIREMENTS 

• Background check 

Department Head 
Recommended: 

HR Manager 
Approval as to Form: 

County Administrator 
Recommended: 

Board of Supervisors 
Approved: 

4/22/2021 6/3/2021 6/3/2021  
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FLUVANNA COUNTY BOARD OF SUPERVISORS 
AGENDA ITEM STAFF REPORT

MEETING DATE: June 16, 2021 

AGENDA TITLE: ZXR Construction Services Purchase Agreement #9 

MOTION(s): 

I move the Board of Supervisors approve Project Agreement #9 between 
Fluvanna County and Dewberry Engineers Inc. for Zion Crossroads 
Corrosivity Analysis totaling $9,995.00, and further authorize the County 
Administrator to execute the agreement subject to approval as to form by 
the County Attorney. 

STRATEGIC INITIATIVE? 
Yes No 

If yes, list initiative(s): C9 X 

AGENDA CATEGORY: Public Hearing Action Matter Presentation Consent Agenda Other 
X 

STAFF CONTACT(S): Cyndi Toler, Purchasing Officer 

PRESENTER(S): Cyndi Toler, Purchasing Officer 

RECOMMENDATION: Approve 

TIMING: Routine 

DISCUSSION: 

• The County would like the future option to draw water from multiple sources or
provide additional supply to Louisa County Water Authority as needed. This
would result in the blending of water from both surface water and groundwater
sources.

• The County would like to conduct a proactive evaluation of corrosion and scaling
potential of our two water sources individually as well as blends of these two 
water sources. 

• This was not done originally because the JRWA water line was anticipated to be
online by now and you can readily blend surface water sources.  Surface and
ground water sometimes causes issues with the blended water.  We need to
know if the Louisa wells and DOC water source can be blended.

FISCAL IMPACT: Budgeted in the ZXR Project 

POLICY IMPACT: N/A 

LEGISLATIVE HISTORY: N/A 

ENCLOSURES: Project Agreement #9 

REVIEWS COMPLETED: Legal Finance Purchasing HR Other 
X X X 

TAB Q
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PROJECT AGREEMENT #9 
TERM CONTRACT BETWEEN COUNTY AND ARCHITECT/ENGINEER FOR 

PROFESSIONAL SERVICES 
ZION CROSSROADS CORROSIVITY ANALYSIS 

 
This Project Agreement #9 and Agreement Amendment (the Project Agreement”) made 

this _____ day of __________________, 2021 , between Fluvanna County, Virginia (the 
“County”), a political subdivision of the Commonwealth of Virginia, and Dewberry Engineers Inc. 
(the “Consultant”), a New York corporation authorized to transact business in Virginia, is an 
addendum to that TERM CONTRACT BETWEEN COUNTY AND ARCHITECT/ENGINEER 
FOR PROFESSIONAL SERVICES dated  the 31st day of October, 2018 (including all exhibits, 
and as modified by any amendments or addendums thereto the “Agreement”).  All defined terms 
in the Agreement shall have the same meaning in this Project Agreement unless the context used 
herein requires otherwise. 

 
Whereas, pursuant to the Agreement the County shall issue written task orders to the 

Consultant as services are needed; 
 

Whereas, the Consultant submitted a proposal dated May 18, 2021 “Zion Crossroads 
Corrosivity Analysis”, attached hereto as Exhibit 1 (the “Proposal”) and made a material part 
hereof; 

 
Whereas, the County desires that the Consultant complete the work and services set forth 

in the Proposal, including, without limitation, the services described in the “Scope of Work” 
section therein as: 

• Task 1: Field Testing Protocol; 
• Task 2: Sample Collection and Field Testing; 
• Task 3: Results Summary; (collectively the “Task Order” or the “Services”); 
Whereas, the Consultant desires to accept the Task Order and complete all work and 

services necessary and related thereto. 
 

For good and valuable consideration, the parties hereby agree as follows: 
 
ARTICLE I:  THE AGREEMENT 
 

The foregoing recitations are incorporated by reference into this Project Agreement. 
 

This Project Agreement is an addendum to and made a material part of the Agreement.  
The parties hereto agree that except as specifically and expressly modified hereby that Agreement 
remains in full force and effect and the provisions of the Agreement are incorporated herein and 
are a material part hereof.   
 
ARTICLE II:   TASK ORDER 
 
 Consultant shall provide all work and services as needed and necessary or desired to 
complete Services on the Task Order consistent with all provisions of this Project Agreement, 
Exhibit 1 and the Agreement.   
 
 The County’s project manager for technical inquiries relating to this Project Agreement 
shall be: 
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 Mr. Eric Dahl 
 Deputy County Administrator/Director of Finance 

132 Main Street 
 Palmyra, VA 22963 
 Phone: (434) 591-1930 

E-mail: edahl@fluvannacounty.org 
 
Billing inquiries should be directed to Cyndi Toler, Purchasing Officer, whose contact 

information appears below in Article VI. 
 
ARTICLE III:  EXHIBITS AND RESOLVING CONFLICTS 
 

The rights and duties of the County and Consultant applicable to the County’s projects 
under this Project Agreement are set forth in the following Agreement Documents:   
 

(i) This Project Agreement; 
(ii) Exhibit 1 hereto; 
(iii) The Agreement including exhibits thereto; and 
(iv) The County of Fluvanna General Terms Conditions and Instructions to Bidders 

and Contractors, being a portion of Attachment 1 which is attached to and a part 
of the Agreement. 

 
Whenever possible, the terms of the above Agreement Documents shall be read together, 

however in the event of a conflict, the order of preference above shall govern which Agreement 
Document will control.  In other words, (i) shall control over (ii) to (iii) above, and (ii) shall control 
over (iii).   
 
ARTICLE IV:  FEES 
 

Consistent with the Proposal, the Consultant will receive a not-to-exceed fee of NINE 
THOUSAND NINE HUNDRED NINETY FIVE AND NO/100 DOLLARS ($9,995.00); based on 
actual time worked and materials (other direct costs); which shall be payable by the County, upon 
completion and proper invoice by the Consultant as described herein.   

The flat fees are not-to exceed amounts.  The hourly fees up to the not-to-exceed total per 
task shall be payable by the County upon proper invoice by the Consultant as described herein. 
The Consultant shall submit invoices to the County monthly for services actually rendered on each 
subtask and upon final completion.  The invoice shall describe the services rendered to date with 
specificity.  The Consultant will be paid within forty-five (45) days of receipt of a valid invoice 
following final acceptance of all work by the County.  No invoice may be provided by the 
Consultant to the County until the items or services purchased have been delivered to, inspected 
by and accepted by the County.  In no event shall the fees invoiced or due under this Project 
Agreement exceed $9,995.00 total.  In no event shall the final payments be made until the Project 
and Task Order are fully completed to the sole satisfaction of the County.   
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Notwithstanding anything to the contrary contained in the Proposal, the Consultant shall 
be paid the lower of the hourly rate for the title/type of person actually performing the work set 
forth the Proposal hereto or the hourly rate set forth in Exhibit 3 to the Term Contract between 
County and Architect/Engineer for Professional Services dated October 31, 2018; up to the not-
to-exceed flat fees for the Task Order Services.   

The County shall be billed for increments of an hour based on Consultant’s standard 
procedure except as otherwise required by the Agreement. 

Whereas, that portion of the Task 3 Services for chemical analyses, the Sub consultant 
Services must be billable to the County AT COST WITH NO MARK UP OF ANY KIND AS 
REQUIRED BY VIRGINIA LAW. 
 

The fee includes all fees, costs and charges of any kind to perform all the services and work, 
including supplying at its own cost and expense any necessary tools, equipment or materials, 
necessary or desirable for completion of the task specified.  
 
ARTICLE V:  TERM 
 
 Consultant shall with due diligence and dispatch assiduously pursue these Task Orders to 
completion, but in any event such Services and work must be completed to the sole satisfaction of 
the County within 2 months of execution by the County of this Project Agreement #9.  Time being 
of the essence. 
 
ARTICLE VI:  MISCELLANEOUS 
 

As appropriate to the context, the singular will include the plural and vice versa, and 
reference to one gender will include the others. This Project Agreement may be executed in one 
or more counterparts, each of which will be considered the Project Agreement for all purposes of 
proof. In addition to allowing electronic signatures upon an electronic copy of this Project 
Agreement, as provided by Virginia law, facsimile signatures upon any signature page will be 
considered to be original signatures. This Project Agreement contains the entire understanding of 
the parties with respect to the subject matter hereof and is to be modified only by a writing signed 
by the parties to this Project Agreement. This Project Agreement will be binding upon and inure 
to the benefit of the respective parties and their successors. This Project Agreement is not 
assignable by either party, except by operation of law.  The legal address for the County and for 
the Consultant and the addresses for delivery of Notices and other documents related to the 
administration of this Project Agreement are as follows: 

County: 
ATTN:  Cyndi Toler, Purchasing Officer 
Fluvanna County 
P.O. Box 540 
Palmyra, VA 22963 
Telephone (434) 591-1930  
FAX (434) 591-1911 
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Consultant: 
Dewberry Engineers Inc. 
ATTN:  Richard Kincheloe 
4805 Lake Brook Drive, Suite 200 
Glen Allen, VA 23060 
Telephone:  (804) 290-7957 
Facsimile:  (804) 290-7928 

Any party may substitute another address for the one set forth above by giving a notice in the 
manner required. Any notice given by mail will be deemed to be received on the fifth (5th) day 
after deposit in the United States mail. Any notice given by hand will be deemed to be received 
when delivered. Notice by courier will be deemed to have been received on the date shown on any 
certificate of delivery.  

 

[Signature page to follow.] 

 
 

In witness whereof the undersigned duly authorized representatives have executed 
this Project Agreement on the dates set forth beside their respective signatures. 
 
Consultant: 
Dewberry Engineers Inc. 
 

County: 
Fluvanna County 

By:  Date:  By:  Date:  
Name:  Name:  
Title:  Title:  
Approved as to form: 
 
By:________________________________ 
Fluvanna County Attorney, by Kristina M. Hofmann, Assistant Fluvanna County Attorney 
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May 18, 2021 
 
Mr. Eric Dahl 

Deputy County Administrator 

County of Fluvanna 

132 Main Street 

Palmyra, Virginia 22963 

 
RE:  Proposal for Professional Engineering Services  

Zion Crossroads Corrosivity Analysis 
 
Dear Mr. Dahl,  
 
Dewberry Engineers, Inc. (Dewberry) is pleased to submit this proposal to conduct an evaluation of the 
Langelier Saturation Index of treated drinking water for Fluvanna County. 
 
PROJECT UNDERSTANDING 
 
Dewberry understands that Fluvanna County would like the autonomy to draw water from multiple sources or 
provide additional supply to Louisa County Water Authority as needed.  This would result in the blending of 
water from both surface water and groundwater sources.   Fluvanna County wishes to conduct a proactive 
evaluation of corrosion and scaling potential of these two water sources individually  as well as blends of these 
two water sources.  
 
The Langelier Saturation Index (LSI) is a measure of the saturation of the water with respect to calcium 
carbonate. It is calculated as the difference between the actual pH of the water and calculated saturation pH. 
A negative LSI indicates that the water is undersaturated and potentially corrosive. A positive LSI indicates the 
water is supersaturated with the potential for calcium carbonate precipitation and scaling. The water quality 
parameters needed to calculate the LSI are pH, temperature, alkalinity, hardness, and total dissolved solids.  
  
SCOPE OF SERVICES 
 
The proposed Scope of Services is described below: 
 
Task 1- Field Testing Protocol 
As an initial activity Dewberry proposes to prepare a testing protocol. The protocol will likely address and/or 
include the following elements: 

• Study objectives; 

• Required equipment, samples, and consumables and responsible party; 

• Ratios of surface water and groundwater to be evaluated; 

• Sampling and analytical schedule for internal measurements and certified laboratory analysis; and 

• Logs for data entry and field notes. 

 
Dewberry will submit a draft protocol to Fluvanna County. Dewberry proposes to have a teleconference with 
Fluvanna County to review the protocol. Dewberry will incorporate mutually agreed upon changes and submit 
the final protocol to Fluvanna County. 
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Task 2- Sample Collection and Field Testing 
Dewberry will collect treated drinking water samples from the Department of Corrections treatment plant and 
the LCWA well. The waters will be blended in the appropriate volumetric ratios and field parameters such as 
temperature and pH will be measured. The remaining sample volumes will be placed into laboratory-provided 
containers and shipped under chain of custody to the analytical laboratory for analysis.  
 
Task 3 –Results Summary 
Upon completion of the testing in Task 2 and receipt of the certified lab results, Dewberry will prepare a 
summary of the results which will document the measured water quality parameters and calculated LSI for 
each sample. We have included allocation for one iteration of revisions based on review and comments from 
Fluvanna. 
 
SCHEDULE 
 
Dewberry proposes to complete the Water Distribution System Optimization Study within 2 months of the 
notice to proceed date.   
 
FEES  
 
Dewberry proposes to perform the scope of service described herein for Tasks 1 – 3 on an Hourly Not to Exceed 
basis for a fee of $9,995. We have included an allocation of $500 for certified laboratory costs.  
 
CLARIFICATIONS AND EXCLUSIONS 
 
In developing this fee, the following assumptions have been made, in addition to the assumptions previously 
listed in the Scope of Services section: 

• Sample collection and field measurements will be performed by Dewberry.  

• Dewberry will be given access to collect water samples from LCWA and the Department of Corrections 
on the same day.  

• A total of five samples will be analyzed by a certified lab for pH, alkalinity, calcium hardness, and total 
dissolved solids. Dewberry will contract directly with the certified lab. 

We look forward to the opportunity to serve Fluvanna County on this project.  If you have any questions, or 
require additional information, please feel free to contact us. 

 
Sincerely, 
Dewberry Engineers Inc. 

Richard Kincheloe, P.E.     Danylo A. Villhauer, P.E.     
Associate       Associate 
    
Q:\PROPOSAL\2021\Fluvanna County\Corrosivity Testing\2021.05.18 - Zion Crossroads Corrosivity Analysis.docx 
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QA/QC 

(Engineer VII)

Project Manager

(Engineer V)

Project 

Engineer

(Engineer IV)

Other Direct 

Costs
Totals

Task/Subtask 190.00$             125.00$                   110.00$          
Task 1 - Protocol Development

1 Draft protocol 4 4
2 Identify, organize, and order necessary equipment and supplies 4 4
3 Coordinate with the certified lab (Pace) 1 1 2
4 Teleconference with Fluvanna 1 1 2
5 QA/QC and PM review 2 2 4

Subtotal Hours 3 10 3 N/A N/A 16
Subtotal Cost 570.00$             1,250.00$                330.00$          - -$                2,150.00$            
Task 2 - Sample Collection

1 Mobilization/demobilization 10 $675 10
2 Field measurements, blend samples, pack samples for certified lab 2 6 8
3 Analytical costs from certified lab 1 2 $500 3

Subtotal Hours 2 17 2 N/A N/A 21

Subtotal Cost 380.00$             2,125.00$                220.00$          - 1,175.00$       3,900.00$            
Task 3 - Results Summary

1 Tabulate certified lab data 1 1 2
2 Calculate LSI 1 4 5
3 Draft summary 4 4 8
4 QA/QC and PM review 4 4
5 Teleconference with Fluvanna 1 1 2
6 Finalize summary memo 1 4 4 9

Subtotal Hours 6 11 13 N/A N/A 30

Subtotal Cost 1,140.00$          1,375.00$                1,430.00$       - -$                3,945.00$            

Task 1 - Protocol Development 2,150.00$              

Task 2 - Sample Collection 3,900.00$              

Task 3 - Results Summary 3,945.00$              

Tasks 1-5 Subtotal for Lump Sum Price Proposal 9,995.00$              

Total Labor Costs Tasks 1 - 5

Work Breakdown Structure and Cost Estimate

Corrosivity Analysis

Fluvanna County
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FLUVANNA COUNTY BOARD OF SUPERVISORS 
AGENDA ITEM STAFF REPORT

MEETING DATE: June 16, 2021 

AGENDA TITLE: Recertification of Membership on SERCAP Board 

MOTION(s): 
I move the Board approve the vote of support for the recertification of 
George Fitz-Hugh, Public Official Representative, and Bertha Armstrong, 
Low-Income Representative, to serve on the SERCAP Board. 

STRATEGIC INITIATIVE? 
Yes No 

If yes, list initiative(s): X 

AGENDA CATEGORY: 
Public Hearing Action Matter Presentation Consent Agenda Other 

X 

STAFF CONTACT(S): Kelly Belanger Harris, Assistant County Administrator 

PRESENTER(S): Kelly Belanger Harris, Assistant County Administrator 

RECOMMENDATION: Approve 

TIMING: Normal 

DISCUSSION: 

From SERCAP By-laws:  
The Board of Directors shall be comprised of individuals that represent the following 
three groups, in the numbers specified herein: 

A. Elected Public Officials: One third of the Directors shall be elected public
officials currently holding office in the respective Southeast RCAP
jurisdiction, or their designees, and shall represent the following sectors of
the government (Public Officials Directors):

a. The Local Governing Body including the chief elected official; and
b. In the event that there are not enough elected public officials

reasonably available or willing to serve on the Board of Directors,
the selected local governing body may nominate a designee as a
representative to represent the local government entity.
Representatives need not be public official themselves, but shall be
residents of the jurisdiction. They shall have full authority to speak
and act for the local government whom they represent at meetings
of the Board.

c. If the number of public officials both elected and appointed, who
are willing to serve is less than one-third of the membership of the
Board, the remainder of seats allotted to elected public officials
shall remain vacant. The Board of Directors may fill these vacant
seats at any time, as elected public officials are willing and available
to serve.

TAB R

BOS 2021-06-16 p.265/320



Ver. 2018 

B. Low-Income Representatives: One-third of the Board of Directors shall 
consist of low-income and/or representatives of low-Income organizations 
from the Southeast RCAP service area (Low-Income Directors). 
Representatives of the low-income directors need not themselves be low 
income, but they shall be chosen in a democratic manner, which ensures 
that they truly represent the poor. 
 
To comply with this provision, SERCAP determines that every effort will be 
made to assure that board members representing low-income individuals 
and families: 

• Have been selected on the basis of some form of democratic 
procedure either directly through election, public forum, or, if not 
possible, through a similar democratic process such as election to a 
position of responsibility in another significant service or community 
organization such as a school PTA, a faith-based organization 
leadership group; or an advisory board/governing council to another 
low-income service provider; 

• SERCAP does not dictate to the community which democratic 
process must be used, only that it be documented; 

• SERCAP will accept documentation of this election process, and its 
outcome by receipt of a letter from the community group—on 
letterhead if available—and indicating the date, time and place of 
the election; the number of voting participants; a brief description 
of the nominating and voting process (e.g. “two candidate names 
were nominated, a secret ballot was collected in a basket and 
counted in front of the group, and the winner selected had the most 
votes”); and, the name of the candidate selected by the community. 
 

C. Private Groups and Interest: The remaining one-third of the Board of 
Directors shall consist of officials or members of Private/Non-profit 
Organizations, Business, Industry, Labor, Religion, Education, and other 
major private groups and interest in the Southeast RCAP service area 
(Private Sector Directors). 

 
Mr. Fitz-Hugh and Mrs. Armstrong have both served on the SERCAP Board for many 
years and it is the will of the SERCAP Board that they continue serving.  
 

FISCAL IMPACT: None 

POLICY IMPACT: None 

LEGISLATIVE HISTORY: None 

ENCLOSURES: SERCAP, Inc By-laws 

REVIEWS COMPLETED: 
Legal Finance Purchasing HR Other 
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AMENDED AND RESTATED BY-LAWS OF 
SOUTHEAST RURAL COMMUNITY ASSISTANCE PROJECT, INC. 
 

ARTICLE 1   ORGANIZATION 
 

   1. The name of the corporation shall be Southeast Rural Community Assistance 
Project, Inc. (hereinafter referred to as Southeast RCAP). 

 
  2. The principal office of the Corporation shall be located in the Commonwealth of 

Virginia. 
 

 3. Southeast RCAP service area is comprised of the states of Delaware, Florida, Georgia, 
Maryland, North Carolina, South Carolina and Virginia. 

 
 4. Southeast RCAP was organized on August, 1969 as Demonstration Water Project. 

May 31, 1996, by amendment of its articles of incorporation; the name of Virginia Water Project, 
Inc. (established January, 1976) was changed to Southeast Rural Community Assistance Project, 
Inc. (Southeast RCAP).  Southeast RCAP was incorporated under the laws of the Commonwealth 
of Virginia as a private, nonprofit organization. 

 
5. Southeast RCAP is a non-profit corporation exempt from federal income tax and shall operate as 

a charitable, educational, and a community development entity to the fullest extent permitted 
by Section 501(c)(3) of the Internal Revenue Code or corresponding sections. 

 
6. The Corporation shall not attempt to influence legislation by propaganda or otherwise, nor shall it 

intervene in, or participate in, any political campaign on behalf of any candidate for public office, 
and, further, no part of the net earnings of this Corporation shall inure to the benefit of any 
private member or individual and no member, director, or officer of the Corporation shall receive 
any pecuniary benefit from the Corporation, except such reasonable compensation as may be 
allowed for services actually rendered to or for the Corporation affecting one or more of its 
purposes. 

 
ARTICLE 2   PURPOSES 

 
The purposes for which the Corporation is organized are as follows: 

 
A.       To cultivate, support, promote and encourage potable and waste water systems by and       

      for the people in the seven-state service area; 
 

B.       To conduct any and all lawful affairs for which corporations may be incorporated under             
      the Act; 

 
C.   Conduct business as a Community Development Corporation (CDC) for the purpose of  

                                     expanded opportunities for funding and for community development; 
 

D.   To develop and foster the development of low-income housing; 
 

E.  To have and exercise the general powers accorded nonprofit corporations by the laws of  
the State of Virginia or by the laws of any other state or territory in which this corporation may do 
business as now existing herein or hereafter enacted; and 

 
F.   To foster and promote the development of economic development projects that assist low-

income persons. 
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ARTICLE 3   MEMBERSHIP 
 

The membership of the Corporation shall be comprised of the Board of Directors. Directors shall be 
selected, organized, and serve as provided in these By-Laws. 

 
 

ARTICLE 4   CONFLICTS OF INTEREST 
 

1.   An employee of Southeast RCAP may not serve on the Board. 
2.  Relatives of Board member immediate or extended family may not be employed by Southeast RCAP. Relatives shall 

mean spouses, children, parents, grandparents, brothers, sisters, mothers-in- law, fathers-in-law, brothers-in-law, sisters-
in-law, aunts, uncles, nieces and nephews. 

3.  Member organizations or individuals having a private, economic or personal interest sufficient to influence the  
outcome of a decision of the Board from which he/she may gain personally, professionally or financially, in pursuits of 
his/her personal interests shall be considered a conflict of interest. 

4.  Board members that have an employment or consulting relationship with a recipient of Southeast 
RCAP financial assistance shall be considered a conflict of interest. 

5.                  Each Board member is required to sign a separate “Conflict of Interest” form each year. 
 

 
ARTICLE 5   POWERS OF THE BOARD OF DIRECTORS 
 

1. The Board of Directors shall have the same legal powers and responsibilities as the Board of Directors of any 
private, nonprofit corporation.  The Board shall have the power to enter  into  legal  binding  agreements  
with  any  federal,  state  or  local agency, or any private organization for the purpose of running programs or 
providing services. 

 
2. Whenever Southeast RCAP chooses to  place  the  responsibility  for  planning, conducting, or evaluating a 

component of its services with another organization, it shall formalize the relationship with that organization 
in a contract and the conditions for performance. 

 
3. The Board of Directors shall have the power to: 

 
A.  Appoint and remove the President & CEO of the Corporation; 

 
B.  Determine major personnel, organization, fiscal and program policies; 

 
C.  Determine overall program plans and priorities for Southeast RCAP including provisions for 

evaluating progress against performance; 
 

D.  Make final approval of programs and budgets;  

E.  Enforce compliance with conditions of grants; 

F.  Oversee  the  extent  and  the  quality  of  participation  of  low-income  clients  in programs of Southeast       
    RCAP; 

 
G.  Determine rules and procedures for the Board of Directors; 

H.  Authorize loans or indebtedness of the Corporation; and 

4. The Board of Directors shall assure that no person shall, on the grounds of race, color, political affiliation 
or opinion/belief, marital status, creed or national origin, religion, sex or age, sexual orientation, personal 
appearance, physical or mental handicap, be excluded from participation in, be denied the benefits of, or 
otherwise subjected to discrimination under any program or activity of Southeast RCAP. 
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ARTICLE 6   BOARD OF DIRECTORS 

 
1. Compliance With Laws.  The Board shall be constituted  in a manner that conforms  to federal, state and local laws, 

including those that deal with proportional representation and length of membership. 
 

2. Number of Directors.   The Board of Directors shall consist of not more than twenty seven (27) and 
not less than fifteen (15) members, as determined by the Board of Directors from time to time. 

 
3. Composition of the Board. The composition of the Board shall represent the geographic and cultural diversity of 

Southeast RCAP service area so that Southeast RCAP may fulfill its mandate. Selection of Prospective 
organizations/nominee(s) shall be based on the following criteria: 

 
A.  Goals of the organization; 
B.  Description of the process that is used for selecting representatives to the 

Southeast RCAP Board of Directors. 
C.  Rural Geographic service with interest around rural issues and a better quality of life for the rural 

residents. 
D.  Goals, objectives and interest of the organizations or individuals must include services to rural low-

income residents and communities. 
E.  Organizations or individuals should have interest in water/wastewater facility development, and other 

social, environmental, community and economic development issues in rural areas. 
 

The Board of Directors shall be comprised of individuals that represent the following three groups,  
in the numbers specified herein: 

  
A.  Elected Public Officials:  One third of the Directors shall be elected public officials currently holding office  
in the respective Southeast RCAP jurisdiction, or their designees, and shall represent the following sectors of the 
government (Public Officials Directors): 

 
a. The Local Governing Body including the chief elected official; and 

 
b.  In  the  event  that  there  are  not  enough  elected  public  officials  reasonably available or willing to 

serve on the Board of Directors, the selected local governing body may nominate a designee as a 
representative to represent the local   government   entity.   Representatives   need   not   be   public   
official themselves, but shall be residents of the jurisdiction.   They shall have full authority to 
speak and act for the local government whom they represent at meetings of the Board. 

 
c. If the number of public officials both elected and appointed, who are willing to serve is less than one-

third of the membership of the Board, the remainder of seats allotted to elected public officials shall 
remain vacant.  The Board of Directors may fill these vacant seats at any time, as elected public officials 
are willing and available to serve. 

 

B.  Low-Income Representatives:  One-third of the Board of Directors shall consist of low-income and/or  
representatives of low-Income organizations from the Southeast RCAP service area (Low-Income Directors).  
Representatives of the low-income directors need not themselves be low income, but they shall be chosen in a 
democratic manner, which ensures that they truly represent the poor. 

 

To comply with this provision, SERCAP determines that every effort will be made to assure that board members 
representing low-income individuals and families: 

 
� Have been selected on the basis of some form of democratic procedure either directly through election, public 

forum, or, if not possible, through a similar democratic process such as election to a position of responsibility in 
another significant service or community organization such as a school PTA, a faith-based organization leadership 
group; or an advisory board/governing council to another low-income service provider; 

� SERCAP does not dictate to the community which democratic process must be used, only that it be 
documented; 

� SERCAP will accept documentation of this election process, and its outcome by receipt of a letter from the 
community group—on letterhead if available—and indicating the date, time and place of the election; the 
number of voting participants; a brief description of the nominating and voting process (e.g. “two candidate 
names were nominated, a secret ballot was collected in a basket and counted in front of the group, and the 
winner selected had the most votes”); and, the name of the candidate selected by the community. 

 

BOS 2021-06-16 p.271/320



	
	

SERCAP – BY- LAWS  |		5	SERCAP	|		BY-LAWS	

 
 
 
B.  Low-Income Representatives:  One-third of the Board of Directors shall consist of low-income and/or  
representatives of low-Income organizations from the Southeast RCAP service area (Low-Income Directors).  
Representatives of the low-income directors need not themselves be low income, but they shall be chosen in a 
democratic manner, which ensures that they truly represent the poor. 

 
To comply with this provision, SERCAP determines that every effort will be made to assure that board members 
representing low-income individuals and families: 

 
� Have been selected on the basis of some form of democratic procedure either directly through election, 

public forum, or, if not possible, through a similar democratic process such as election to a position of 
responsibility in another significant service or community organization such as a school PTA, a faith-based 
organization leadership group; or an advisory board/governing council to another low-income service 
provider; 

� SERCAP does not dictate to the community which democratic process must be used, only that it be 
documented; 

� SERCAP will accept documentation of this election process, and its outcome by receipt of a letter from the 
community group—on letterhead if available—and indicating the date, time and place of the election; the 
number of voting participants; a brief description of the nominating and voting process (e.g. “two 
candidate names were nominated, a secret ballot was collected in a basket and counted in front of the 
group, and the winner selected had the most votes”); and, the name of the candidate selected by the 
community. 

 
C.  Private Groups and Interest:  The remaining one-third of the Board of Directors shall consist of  
officials or members of Private/Non-profit Organizations,Business, Industry, Labor, Religion, Education, and other 
major private groups and interest in the Southeast RCAP service area (Private Sector Directors). 

 
4. Alternates/Designees.   Alternates or designees shall not be permitted for Low- Income Directors or 

Private Sector Directors. 
 

5. Residency requirements.  All members of the Board shall be residents of or employed in Southeast RCAP 
service area.  Low-Income Directors shall live or work in the geographic area of the community they 
represent. 

 
ARTICLE 7   NOMINATION AND ELECTION OF DIRECTORS 

 
1. Prior to each annual meeting of directors, the names of candidates for membership on the Board of Directors shall 

be submitted to the Chairperson of the Membership Committee. Nominations for Southeast RCAP Board may be 
submitted by Board members in accordance with the appropriate provisions of Article 6. The Membership 
Committee shall 
review each nomination to  determine eligibility in  accordance  with the appropriate provisions of Article 6 and 
with Section 2 of this Article 7. 

 
2. The Membership Committee shall complete its review and make recommendations to the Board at the earliest 

practicable time but not later than sixty (60) days from the date of nomination, or thirty (30) days before the annual 
meeting of Directors. 

 
3. The Board shall elect new Directors at the annual meeting, consistent with all appropriate provisions of Article 6. 

 
4. Organizations, determined eligible in accordance with the appropriate provisions of Article 

6, not represented or member organizations requesting a review of representation on the Board may petition the 
Chairperson  of the Board by written request.  Signatures  of a majority of the organization’s membership making the 
request are required.  Requests are to be reviewed by the Membership Committee and recommendations presented to 
the Board of Directors. 
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ARTICLE 8   MEMBERSHIP TERM 

 
1. Term of Membership 

 
The initial term of Board membership shall be five (5) years. The term of a member filling such unexpired term shall be limited to the 
time remaining in the unexpired term being filled. Directors who fill unexpired terms can serve multiple full and partial terms, as long 
as the total time served does not exceed the time limitations set forth in this Article 8. 

 
2. Time Limitations 

 
A. Low-Income or Private Sector Board members are eligible to serve for five (5) consecutive years. Members will be eligible to serve 
additional periods of five consecutive years at the pleasure of the Board of Directors. 

 
B.  Public Official Directors are eligible to serve as a Director concurrent with the term of the elected office. However, Public Official 
Directors are encouraged to follow the same terms of office as Low-Income Directors and Private Sector Directors. 

 
4. Resignation or Board Removal; Membership Eligibility 

 
A.  A Director may resign at any time by giving written notice or by stating in person at a regularly scheduled board meeting of 

their resignation. The resignation shall take effect immediately. The acceptance of a resignation shall not be necessary to make it 
effective. 

 
B.  A member of the Board who resigns or is removed from the Board for other than cause is ineligible to serve on the Board for a 

minimum of one (1) year. A member removed for cause is ineligible for future membership on the Board. 
 
 

ARTICLE 9   VACANCIES 
 

1.  Vacancies (whether by reason of the resignation, death, incapacity, or removal of a 
Director)  shall be filled at any regular or special meeting of the Board, as soon as reasonably possible, but no later than sixty 
(60) days from the date the vacancy(ies) occurs. 

 
2. The Membership Committee is authorized to recruit and to recommend nominees to fill vacancies as they occur consistent with all 

of the provisions of Article 6. 
 

ARTICLE 10 ATTENDANCES AND REMOVAL FOR ABSENTEEISM 
 

1. It is the responsibility of each member to report meeting/event absences/delays and the reasons to the Chairperson of the 
Board or Board’s designee in advance. Absence by a Board member from two (2) consecutive regularly scheduled Board meetings 
within twelve (12) months, without a valid excuse acceptable to the Board, shall be grounds for removal. Removal for absenteeism 
shall be considered removal for cause. 

 
2. In an effort to address the absenteeism matter, the Membership Committee Chairperson shall contact the absent Board member 

and make him/her aware of the problem and the Board action which may be taken. 
 

3. The Chairperson of the Board shall send (1) a warning notice to a member before he or she is subject to removal, and (2) a removal 
notice, when the member has failed to attend the number of meetings described in Section 1 of this Article 10, above. 

 
4. A member of the Board may appeal a notice of a warning or a notice of removal by providing a written request for a hearing to the 

Chairperson within ten (10) calendar days of the date of such notice. The Membership Committee shall hear such appeal within ten 
(10) calendar days thereafter  and make its recommendation  to the Board at the first Board meeting following the appeal 
presentation. The member may be heard by the full Board. 
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ARTICLE 11 REMOVAL OF MEMBERSHIP FOR OTHER CAUSE 
 

1.          Cause - A Board member may be removed from the Board of Directors for:  (1) fraud, 
embezzlement, misappropriation of agency funds or property, or violation of fiduciary duties; (2) a felony or 
criminal act; (3) actions deemed inconsistent with Southeast RCAP’s policies, programs  or objectives;  or 
(4) actions deemed in conflict with the sound and orderly operation of Southeast RCAP. 

 
2. Procedures for Removal 

 
A.  Vote Requirement.   The decision to remove a director from office, with or without cause, shall 
be by vote of two-thirds of the Directors present at a meeting at which a quorum is present, 
other than the Director whose removal is at issue. 

 
B.  Notification.  The Chairperson of the Board shall notify, in writing, a Director who has acted 
inappropriately that he/she is to be removed. Such notice shall specify the reason(s) for 
removal. 

 
C. Request for Hearing.  The accused Director shall have fifteen (15) calendar days from the date of such 
notice to submit a written request for a hearing. A meeting of the Board shall be convened within 
thirty (30) calendar days from the date of the request. If no request for a hearing is made, the 
Director shall be considered removed at the expiration of such fifteen-day period. 

 
3. Procedures for the Hearing 

 
A.  Format. The Board shall meet in closed executive session. The Chairperson of the Board shall 
preside, unless the Chairperson is the accused or otherwise unable to preside. In such event, the 
Vice-Chairperson  shall preside.   If neither the Chairperson  nor the Vice- Chairperson is able to 
preside, then the Board shall vote to determine who shall preside. The hearing shall be quasi-judicial  
with the accused party first presenting his/her case.  The Chairperson  shall set reasonable  time 
limits for each element in the process, i.e., the presentation by the accuser, reply by the accused 
and summation by each of the parties with the accused party presenting the first summation. 
Each party may introduce appropriate testimony and evidence. 

 
B.  Representation.   The accused Director may be represented by counsel at his/her personal 
expense. 

 
C.  Rules of Evidence. Formal rules of evidence shall not apply; however, evidence shall be 
excluded only if irrelevant.  The Chairperson of the hearing shall rule on matters of evidence. 

 
        D. Witnesses. Each party may call witnesses  who shall be subject to cross-examination. 

Witnesses who are not members of the Board shall be present only during their testimony. E. 

Decision and Appeal. The Board’s decision shall be final. 

 
ARTICLE 12 COMPENSATION 

 
No compensation will be made to Board members for their services on the Board of 
Directors.  Travel allowances and reimbursements for expenses for authorized agency business are 
permitted as set out in grantor guidelines. 
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ARTICLE 13 MEETINGS 

 
1. Annual Meeting - The annual meeting of the Board of Directors shall be held each year b e t w e e n  

A p r i l  an d  Ju n e .  
 

2. Regular Meetings - Regular meetings of the Board of Directors shall be quarterly, provided that the 
Board may, by resolution, elect to hold such meetings more frequently. The Board shall determine 
time and place for holding each regularly scheduled meeting of the Board not later than the previous 
meeting. 

 
3. Special Meetings  - Special meetings  of the Board of Directors  may be called by the 

Chairperson, or by twenty percent (20%) or more of the Board membership.  Notice of the special 
meeting shall be in writing and delivered, to the maximum extent possible, to each of the Directors 
no later than five (5) days prior to the date set for the special meeting. The notice stating the 
place, purpose, agenda, and the date shall be sent to the last recorded address of all Directors. 

 
4. Waiver of Notice. A written waiver of notice of any meeting signed by a Director, whether 
before or after the time stated therein, shall be deemed equivalent to the giving of notice to 
him/her. Attendance of a Director at any meeting shall constitute a waiver by him/her of notice 
of the meeting except when he/she attends for the express purpose of objecting to the transaction of 
any business because the meeting was not lawfully called or convened. 

 
5. Place of Meeting - All meetings of the Board of Directors (and its committees) shall be held at such 

places and times as may be designated  by the Chairperson  or the Executive Committee in 
the notice of the meeting. The location of all annual, monthly and special meetings shall be 
within Southeast RCAP service area, except when a meeting may be held outside of the service area 
in conjunction with a related business event. 

 
6. Quorum - A quorum for a meeting of the Board of Directors (and its committees) for the 

transaction of business shall be fifty percent (50%) of the non-vacant seats. The act of a majority of 
the members present at the meeting at which a quorum is present shall be the act of the Board of 
Directors, unless otherwise specifically required by law. 

 
7. Participation via Communications Equipment. Directors may participate in a meeting of the Board 

of Directors by means of conference telephone or similar communications equipment by which all 
persons participating in the meeting can hear and speak to each other and such participation shall 
constitute presence in person at the meeting. Notice shall be given as described above for 
special meetings except that notice may be sent at least three (3) days prior to such meeting. 

 
8. Proxies - Voting by proxy shall not be permitted at meetings of the Board or its committees. 

 
9. Method of Voting – Each Director shall have one vote. Voting on any issues shall be by a majority 

of the quorum and may be by show of hands or by roll call. 
 

10. Recording of Minutes - The Secretary shall keep written minutes for each meeting which fairly 
and accurately reflect the business of the meeting, including a record of votes on all motions. 
Minutes of previous meetings shall be distributed to all Directors no less than ten (10) days before 
the next meeting and copies made available to the public, upon request. 

 
11. Action Without A Meeting –Any action required or permitted to be taken at a meeting of the Board 

of Directors or any committee may be taken without a meeting if a consent in writing setting forth 
the action so taken, as well as the effective date, is signed by each of the Directors, or each of 
the members of the committee, as the case may be, and filed with the minutes of the proceedings of 
the Board or of the committee. 
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ARTICLE 14 OFFICERS 

 
The officers of the Corporation shall be a Chairperson, Vice-Chairperson, a Treasurer, and a Secretary.  No officer 
can serve who is not a current member of the Board of Directors.  No officer shall hold more than one (1) officer 
position.  Officers of the Board of Directors must fairly reflect the composition of the full Board. The Board of 
Directors may elect or appoint such other officers as it may deem advisable. 

 
 
ARTICLE 15 DUTIES OF OFFICERS 

 
1. Chairperson of the Board. The Chairperson shall be the principal officer of the Board of Directors, shall 

preside at all meetings of the Board of Directors, and shall make committee appointments as needed. The 
Chairperson shall be an Ex-Officio member, with voting privileges. The Chairperson is authorized to sign, 
with the Treasurer or Secretary, any mortgages, bonds, 
contracts, leases, or any other instruments which the Board of Directors has authorized to be executed, except 
where required by law to be otherwise signed or executed, and, in general, shall perform all duties incident to 
the office of Chairperson and such other duties as may be prescribed by the Board of Directors from time to time. 

 
           2.  Vice-Chairperson.  In the absence of the Chairperson, or in the event of the Chairperson’s inability or refusal to 

act, the Vice-Chairperson shall perform the duties of the Chairperson, and when so acting shall have all the 
powers of and be subject to all the restrictions placed upon the Chairperson.  The Vice-Chairperson shall perform 
such other duties, as, from time to time, may be assigned by the Chairperson or by the Board of Directors. In 
the event the office of the Chairperson becomes permanently vacant for any reason, the Vice-Chairperson shall 
assume the duties of such office until the next annual election of officers. 

 
          3.  Treasurer.  The Treasurer shall oversee the management of the following functions: maintaining custody 

of all funds and securities of the Corporation, keeping a full accurate account of all of its receipts and 
disbursements, depositing all monies in the name of the Corporation in such depository as may be 
designated  by the Board of Directors,  and disbursing funds as authorized or ordered by the Board of 
Directors.  The Treasurer shall, in addition, perform all duties generally incident to the office of Treasurer, subject 
to the control of the Board of Directors.  The Treasurer shall serve as chairman of the Finance Committee. 

 
                           The Treasurer shall ensure that: 
 
 

A. Adequate and correct accounts of the Corporation’s properties and business transactions 
including account of its assets, liabilities, receipts, disbursements, gains, losses, capital and surplus 
are kept and maintained. 

 
B. The books of account and records are exhibited to any Board of Director during business 

hours at the principal office of the Corporation where such books and records are kept. 
 

C. A statement of the condition of the finances of the Corporation to the Board of 
Directors, and a full financial report is rendered when directed. 

 
D. Monies due and payable to the Corporation from any source whatsoever are received and that 

receipts are given for the monies received. 
 

 
      4.  Secretary. The Secretary shall record and keep attendance, all motions, votes, minutes, and 

proceedings of the meetings of the Board of Directors in one or more books provided for such 
purpose.  The Secretary shall maintain a register of the addresses of each Board member and 
shall be responsible for providing such information to the Board. The Secretary shall perform such 
other duties incident to the office of Secretary and shall have such other authority as the Board of 
Directors may from time to time prescribe. 
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The Secretary shall insure that: 

 
A. The original or copy of its Bylaws is amended or otherwise altered to date, and insure that a 

book of minutes of all meetings of the Board of Directors with the time and place of holding is kept 
at the principal office of the corporation or such other place as the Board of Directors may order. 

 
B.  All notices are duly given in accordance with the provisions of these Bylaws or as  

                      required by law. 
 

C.  The seal of the corporation is engraved, lithographed, printed, stamped, impressed        
     upon, or affixed to, all documents the execution of which on behalf of the corporation       
    under its seal is duly authorized in accordance with the provisions of these Bylaws.  The  
       Secretary shall sign such instruments as require the signature of the Secretary. 

 
D.   Serve as custodian of the corporate records of the Corporation and shall see that all books,  

     reports, statements, and all other documents and records required by law are properly kept and  
      filed at the principal office of the Corporation or such other place as the Board may order. 

 
E.     The Bylaws and minutes of the proceedings of the Corporation are exhibited at all reasonable 

times to any Board of Director, upon request. 
 

ARTICLE 16 ELECTION AND TERMS OF OFFICERS 
 

Officers of the Board of Directors shall be elected at each annual meeting from a slate of nominees 
submitted by the Membership Committee, in accordance with Section 6 of Article 
18. The Chairperson, Vice-Chairperson, Treasurer and Secretary shall serve for one (1) year term, until their 
successors are duly elected, until they resign or are removed, or until their terms on the Board of Directors 
expire. 

 
ARTICLE 17 REMOVAL AND RESIGNATION OF OFFICERS 

 
1. The Board of Directors may remove any officer, whenever, in its judgment,  the best interests of 

Southeast  RCAP would be served thereby, but such removal shall be in accordance  with the elements  
of due process,  and without prejudice  to the person so removed. 

 
2. An officer may resign at any time by giving written notice of his/her resignation to the Chairperson of the 

Board or the Secretary.  Any such resignation shall take effect at the time received unless another time is 
specified in the notice. Unless otherwise specified in the notice, the acceptance of a resignation shall not be 
necessary to make it effective. 

 
3. Officer vacancies may be filled at any meeting of the Board of Directors by majority vote. 

If an officer (besides the Chairperson) is absent from a meeting or temporarily unable to serve, the Board 
shall appoint one of the Board members present to serve in that capacity on that occasion. 
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ARTICLE 18 STANDING COMMITTEES 
 

1.          Committee Members. Each Board member shall be appointed to, and serve on, at least one committee. 
Committee members shall be appointed by the Chairperson of the Board of Directors and shall serve for one 
(1) year terms. Standing committees shall be comprised of at least three (3) members (at least one member from 
each group) and shall fairly reflect the composition of the Board, as described in Article 6, above. The Chairperson 
shall select the Chairperson of each committee and appoint members to serve on each committee. A 
committee, by unanimous consent of its members, may select individuals who are not members of the Board 
to serve as non-paid consultants.  A member of a committee may be removed by the Chairperson of the Board 
whenever, in the Chairperson’s judgment, such removal would be in the best interests of Southeast RCAP. Any 
vacancy(ies) on a committee shall be filled by the Chairperson of the Board. When a committee is in executive 
session, only appointed committee members, and other individual(s)  that the committee  deem necessary 
may be present to carry out its business 

 
              2.          By-Laws Committee.  The By-Laws Committee shall review the By-Laws and make  

recommendations regarding amendments, as needed, to the Board of Directors. 
 

            3.   Executive Committee. The Executive Committee shall be comprised of the Chairperson, Vice-       
 Chairperson, Secretary, Treasurer and three (3) other Board members. The Executive Committee  
must reflect the composition of the full Board of Directors in terms of Public Official Directors,  Low-Income  
Directors,  and Private Sector Directors,  as well as the various geographic areas of the community.  The 
Executive Committee shall exercise all the powers and responsibilities of the Board in between Board meetings 
and shall report on the actions it takes between meetings at the subsequent meeting of the full Board of 
Directors. 

 
        4.            Personnel Committee.  The Personnel Committee shall be in charge of all personnel matters. 

It shall be responsible  for:   (1) reviewing  on at least a bi-annual  basis the Employee Personnel  Policies 
and Procedures  Handbook  (the “Handbook”)  and recommending,  as needed, amendments to the Handbook; 
(2) reviewing at least bi-annually with the President, Chief Executive Officer the agency’s organizational chart, job 
descriptions and salary ranges; (3) hearing staff grievances in accordance with the provisions of the 
Handbook; and (4) providing oversight with respect to the agency’s Affirmative Action Plan. 

 
       5.             Finance Committee. The Finance Committee is responsible for:  (1) reviewing the fiscal operations  

of Southeast RCAP; (2) making financial reports and recommendations to the Board; insuring that 
Southeast RCAP adheres to its Fiscal Management  Policies and Procedures Manual; (3) reviews and 
approves budget modifications as needed; (4) reviewing the Fiscal Management Policies and Procedures Manual 
with the President and Treasurer at least annually. 

 
The Finance Committee shall also be responsible for the facilities of the Corporation. It shall: (1) review all 
leases and renewals; (2) make needed reports and recommendations to the Board of Directors; and (3) 
maintain oversight of all properties owned or leased by Southeast RCAP to ensure proper insurance 
coverage, maintenance, and health and safety standards. 

 
The Finance Committee shall also be in charge of coordinating fundraising  
activities of the Corporation. 

 
The Finance Committee shall solicit and select a qualified Certified Public Accountant (CPA) firm to conduct the 
Corporation’s annual audit. The Finance Committee shall determine the term of the contract, and the scope of 
services. 

 
       6.   Audit Committee.  The audit shall conduct on-going oversight of the audit process directly communicating with 

the Certified Public Accountant (CPA) firm to fulfill the requirement for the annual  
 
The Audit Committee shall also review and approve the final audited financial statements, as well as  
any communications received from the auditor regarding internal controls, illegal acts, or fraud. 
The Audit Committee also serves as the primary point of contact for any employee who suspects that fraud 
has been committed against the organization or by one of its employees or board members. 
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      7.  Board Membership Committee.  The Membership Committee shall: (1) receive and review all applications for 

membership  on the Board of Directors;  (2) interview  applicants  and recommend specific individuals for 
membership on the Board, consistent with requirements set forth in the By-Laws; and (3) develop and maintain a 
list of prospective Board candidates. 

 
The membership committee shall also prepare a slate of officers and present it to the Board of Directors no later 
than one (1) month before the scheduled annual meeting. Members of the Board may submit additional 
nominations to the Membership Committee no later than one (1) week prior to the annual meeting. At the 
annual meeting, the Membership Committee shall distribute a list of nominees, incorporating the names of any 
nominees submitted by other members of the Board, on an office-by-office basis. 

 
 8.  Program Planning and Evaluation Committee.  The Program Planning and Evaluation Committee    shall be 

responsible for: (1) developing and implementing strategies for short- and long-term  program  planning  and 
program  evaluation;  (2) oversight  of client needs assessments  to be conducted  at least every three (3) 
year; (3) analysis of the needs assessments  and recommendations  for program priorities to reflect the 
results of the assessments; and (4) annual review and evaluation of individual programs. 

   
                           9.            Facility Development Committee:   The Facility Development reviews all project  
              recommendations and makes final recommendations to the Board of Directors. 
 
                         10.            Indoor  Plumbing  Rehabilitation  Oversight  Committee:  The  Indoor  Plumbing  

          Rehabilitation Committee oversees the Indoor Plumbing Rehab Loan Program according 
           to guidelines established by the Board of Directors. 

 
                         11.            Loan Review Committee:  The Loan Review Committee reviews loan applications and approve                    

or deny loan requests.    In addition, the Committee makes recommendations regarding the operation of 
the Loan Program. 

 
                        12.           Regional Committee:  After individual projects  are  approved  by  the  Board  of Directors, and             

are operating, the committee shall analyze and evaluate project effectiveness, recommending changes or 
improvements, as necessary.  This shall be an on-going activity. 

 
                        13.           Other Committees.  The Chairperson shall establish such other ad-hoc committees as needed for carrying        

    out the business of the Corporation.  The composition of these committees shall fairly reflect the    
      composition of the Board as described in Article 6. 

 
ARTICLE 19 PRESIDENT, CHIEF EXECUTIVE OFFICER 

1. The President shall serve as the Chief Executive Officer (CEO) of the Corporation, and have general supervision over the 
affairs of the corporation, subject, however, to the control of the Board of Directors. In that capacity he/she shall 
sign all contracts, documents, checks, promissory notes, and other instruments made by the Corporation to carry out the 
resolutions and policies of the Board of Directors, except in cases where the signing and execution thereof shall be 
expressly delegated by the Board of Directors or by these By-laws to some other office or agent of the 
Corporation. 

 
2. At each meeting of the Board of Directors, the President shall submit such recommendations and information as may be 

considered proper concerning the business, affairs and policies of the Corporation. The President shall not be a member 
of the Board of Directors. 

 
 
                3. The Board of Directors shall be responsible for the appointment, removal, and supervision of the 

President of the Corporation.  The President shall be responsible for appointing, removing and supervising 
employees of the Corporation.   The President shall be directly responsible to the Board of Directors for 
carrying out policies and directives established by the Board and such specific other guidance as may be given 
by the Board of Directors.   In general, he/she shall perform the duties incident to the office of the President of 
the Corporation, and such other duties as from time to time that may be assigned to him/her by the Board of 
Directors. 
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ARTICLE 20 FISCAL YEAR 

The fiscal year for Southeast RCAP shall be October 1 through September 30. 
 
ARTICLE 21 DISSOLUTION 

1. The Board of Directors shall, after due notice, be assembled for the purpose of deciding whether or not dissolution 
procedures shall be initiated. There shall be present at such meetings at least two-thirds of the membership of the 
Board. 

 
2. At such meetings, the Board of Directors shall, by two-thirds majority vote of those present, determine whether to 

dissolve the Corporation.  If the decision to dissolve is made, funding sources, if any, shall be notified immediately. 
 

3. Thereafter, the Board of Directors shall proceed in accordance with requirements of the U.S. Internal Revenue Service Code 
and the Codes of the Commonwealth of Virginia with respect to distribution of properties held by the Corporation 
which has been granted tax-exempt status, and in accordance with funding source requirements. 

 
ARTICLE 22 RULES OF PROCEDURES 

Except as herein otherwise provided, all proceedings and actions under these By-Laws, shall be in accordance with  
Robert’s Rules of Order, Newly Revised  . 

 
ARTICLE 23 AMENDMENTS 

These By-Laws may be amended or repealed at any meeting of the Board of Directors by the affirmative vote of two-
thirds of the members of the Board of Directors present, provided that at least ten (10) days written notice of the 
proposed amendment or repeal has been provided to the membership in advance of final action. 

 
 
ARTICLE 24 INDEMNIFICATION 
 

Southeast RCAP shall  indemnify officers and directors to the full extent permitted by the laws of the State of Virginia 
and shall purchase insurance indemnification of officers and directors to the full extent as determined from time to time by 
the Board of Directors.
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Ver. June 2016 

FLUVANNA COUNTY BOARD OF SUPERVISORS 
AGENDA ITEM STAFF REPORT

MEETING DATE: June 16, 2021 

AGENDA TITLE: FY21 Circuit Court Technology Trust Fund Supplemental Appropriation 

MOTION(s): 
I move the Board of Supervisors approve a supplemental appropriation of 
$10,000 to the Circuit Court Clerks Office FY2021 budget for Technology 
Trust Funds received from the Compensation Board. 

STRATEGIC INITIATIVE? 
Yes No 

If yes, list initiative(s): 
X 

AGENDA CATEGORY: 
Public Hearing Action Matter Presentation Consent Agenda Other 

X 

STAFF CONTACT(S): Tristana P. Treadway, Clerk of the Circuit Court 

PRESENTER(S): Eric Dahl, County Administrator 

RECOMMENDATION: Approve 

TIMING: Routine 

DISCUSSION: 

The Circuit Court Clerk’s Office earns Technology Trust Funds from the State 
Compensation Board. In August 2020, the Clerk’s Office requested an additional 
$10,000 in its annual TTF Budget to cover the costs of scanning and making the State 
Highway Plat Books available digitally by their land records vendor, Logan Systems, 
Inc. Funds have been earned and are available as a reimbursement from the 
Compensation Board in June 2021.  

FISCAL IMPACT: 

Approval will allow finance to increase FY21 revenues and expenditures by $10,000. 

The FY22 Professional Services line of the Clerk’s Budget has already been approved 
with additional funding to allow for additional TTF fund budget request funding.  

POLICY IMPACT: N/A 

LEGISLATIVE HISTORY: N/A 

ENCLOSURES: N/A 

REVIEWS COMPLETED: 
Legal Finance Purchasing HR Other 

X 

TAB S
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Ver. 2018 

FLUVANNA COUNTY BOARD OF SUPERVISORS 
AGENDA ITEM STAFF REPORT

MEETING DATE: June 16, 2021 

AGENDA TITLE: SUP 20:02 Quigley Properties LLC 

MOTION: 

I move that the Board of Supervisors [approve/deny/defer] SUP 20:02 a Special Use 
Permit to construct a central sewer system / major utility for a rural cluster subdivision 
with respect to 48.4 +/- acres of Tax Map 31 Section A Parcel 41 and Tax Map 31 
Section 1 Parcel A. 

STRATEGIC INITIATIVE? 
Yes No 

If yes, list initiative: N/A 
X 

AGENDA CATEGORY: 
Public Hearing Action Matter Presentation Consent Agenda Other 

X 

STAFF CONTACT(S): Douglas Miles, Community Development Director 

PRESENTER(S): Douglas Miles, Community Development Director 

RECOMMENDATION: 

At its meeting on April 13, 2021, the Planning Commission recommended Approval 
of SUP 20:02 (5-0); Mr. Zimmer moved to recommend Approval and Mr. Lagomarsino 
seconded. AYES: Bibb, Johnson, Lagomarsino, Murray-Key and Zimmer. 

At its meeting on May 19, 2021, the Board of Supervisors recommended Deferral of 
SUP 20:02 (5-0); there were Board members who wanted to visit the subject property 
and there were also additional questions that needed to be answered by VDH staff. 

TIMING: Normal Public Hearing review process 

FISCAL IMPACT: Twenty (20) single-family residential homes could be constructed on the property. 

POLICY IMPACT: 

Regarding SUP 20:02 Quigley Properties LLC, the Board of Supervisors may: 

 Approve this request, allowing the land use to be constructed there; OR

 Deny the request, preventing central sewer systems from being used; OR

 Defer this request and make a final decision at a later Board meeting date.

LEGISLATIVE HISTORY: 

Review of a proposed Special Use Permit in accordance with Chapter 22, Article 20 
of the Fluvanna County Code Zoning Ordinance. 

Application was received on September 30, 2020. 

Planning Commission reviewed the request on January 12, 2021, March 9, 2021 and 
April 13, 2021. 

Board of Supervisors reviewed the request on May 19, 2021. 

ENCLOSURES: Quigley Properties LLC Staff Report with recommended conditions 

REVIEWS COMPLETED: 
Legal Finance Purchasing HR Other 

X 

TAB T
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113322  MMaaiinn  SSttrreeeett  

PP..OO..  BBooxx  554400  

PPaallmmyyrraa,,  VVAA  2222996633  

((443344))  559911--11991100  

FFaaxx  ((443344))  559911--11991111  

wwwwww..fflluuvvaannnnaaccoouunnttyy..oorrgg  
““RReessppoonnssiivvee  &&  RReessppoonnssiibbllee  GGoovveerrnnmmeenntt””  

COUNTY OF FLUVANNA    

  

  

  

  

 

BOARD OF SUPERVISORS STAFF REPORT 
 

To: Fluvanna County Board of Supervisors   From: Douglas Miles, AICP, CZA 

Request: Special Use Permit for Major Utilities  District: Columbia Election District                                                                

  

 

General Information: A Special Use Permit (SUP) central sewer system / major utilities 

request for a Board of Supervisors Public Hearing on Wednesday, 

June 16, 2021 at 7:00 pm in the Fluvanna County Library Meeting 

Room. 

 

Applicant:   Quigley Properties, LLC 

   

Representative:  Tim Miller, PE, LS – Meridian Planning Group, LLC 

 

Requested Action:  SUP 20:02 Quigley Properties LLC – A request for a Special Use 

Permit to construct a central sewer system / utilities, major for a 

rural cluster subdivision in an A-1 district, with respect to 48.4 +/- 

acres of Tax Map 31, Section A, Parcel 41 and Tax Map 31, 

Section 1, Parcel A. The properties are located along Courthouse 

Road and Oak Creek Road, and 0.6 miles east of its intersection 

with Georges Mills Road and Stoneleigh Road. The parcels are 

zoned A-1, Agricultural, General and are located within the Rural 

Preservation Planning Area and the Columbia Election District. 

 

Existing Zoning:  A-1, General Agricultural Zoning District 

 

Existing Land Use:  Vacant land 

 

Planning Area:                      Rural Preservation Area 

 

Adjacent Land Use:   Adjacent properties are zoned A-1, General Agricultural and 

contain single-family dwellings or are vacant parcels. 
  

PPrroocceedduurraall  TTiimmeelliinnee::  

  

SSeepptteemmbbeerr  2255,,  22002200    PPrree--aapppplliiccaattiioonn  mmeeeettiinngg  wwiitthh  tthhee  AApppplliiccaanntt  aanndd  CCoouunnttyy  SSttaaffff  

  

SSeepptteemmbbeerr  3300,,  22002200    SSuubbmmiittttaall  ooff  tthhee  SSppeecciiaall  UUssee  PPeerrmmiitt  aanndd  SSkkeettcchh  PPllaann  rreeqquueessttss  

  

BOS 2021-06-16 p.287/320



  22  

OOccttoobbeerr  1155,,  22002200    TTeecchhnniiccaall  RReevviieeww  CCoommmmiitttteeee  mmeeeettiinngg  hheelldd  bbyy  ccoonnffeerreennccee  ccaallll  

        wwiitthh  VVAA  DDeeppaarrttmmeenntt  ooff  HHeeaalltthh  ((VVDDHH))  nnoott  aavvaaiillaabbllee  ffoorr  mmeeeettiinngg  

    

OOccttoobbeerr  2222,,  22002200    TTeecchhnniiccaall  RReevviieeww  CCoommmmiitttteeee  mmeeeettiinngg  PPaarrtt  IIII  wwiitthh  VVDDHH  SSttaaffff  

        vviiaa  aa  ccoonnffeerreennccee  ccaallll  ttoo  rreevviieeww  tthhee  wwaasstteewwaatteerr  ttrreeaattmmeenntt  uunniittss    

  

NNoovveemmbbeerr  1100,,  22002200    CCoonncceerrnneedd  aaddjjaacceenntt  pprrooppeerrttyy  oowwnneerrss  aanndd  ootthheerr  iinntteerreesstteedd  rreessiiddeennttss  

        ssppookkee  dduurriinngg  PPuubblliicc  CCoommmmeennttss  aatt  PPllaannnniinngg  CCoommmmiissssiioonn  mmeeeettiinngg  

  

DDeecceemmbbeerr  88,,  22002200    CCoonncceerrnneedd  aaddjjaacceenntt  pprrooppeerrttyy  oowwnneerrss  aanndd  ootthheerr  iinntteerreesstteedd  rreessiiddeennttss  

        hhaadd  ssppookkeessppeerrssoonn  ssppeeaakk  dduurriinngg  PPuubblliicc  CCoommmmeennttss  aatt  nneexxtt  mmeeeettiinngg  

  

DDeecceemmbbeerr  1100,,  22002200    AApppplliiccaanntt  ccoonndduucctteedd  NNeeiigghhbboorrhhoooodd  mmeeeettiinngg  bbyy  ccoonnffeerreennccee  ccaallll  

        wwiitthh  aaddjjaacceenntt  pprrooppeerrttyy  oowwnneerrss,,  hhiiss  ccoonnssuullttaannttss  aanndd  CCoouunnttyy  ssttaaffff  

  

DDeecceemmbbeerr  2288,,  22002200      AApppplliiccaanntt  ccoonndduucctteedd  ccoonnffeerreennccee  ccaallll  wwiitthh  tthhee  EESSCC  PPllaannss  RReevviieewweerr  

                                                                                                aanndd  CCoommmmuunniittyy  DDeevveellooppmmeenntt  DDiirreeccttoorr  oonn  RRPPAAss  aanndd  sstteeeepp  ssllooppeess  

  

JJaannuuaarryy  1122,,  22002211    SSppeecciiaall  UUssee  PPeerrmmiitt  PPuubblliicc  HHeeaarriinngg  ffoorr  cceennttrraall  sseewweerr  ssyysstteemm  rreeqquueesstt  

        aanndd  aassssoocciiaatteedd  RRuurraall  CClluusstteerr  SSkkeettcchh  PPllaann  rreeqquueesstt  ffoorr  aa  ssuubbddiivviissiioonn  

  

AApppplliiccaanntt  pprroovviiddeedd  aa  HHyyddrrooggeeoollooggiiccaall  WWaatteerr  SSttuuddyy  aanndd  bbootthh  hhee  

aanndd  hhiiss  ccoonnssuullttaanntt  pprreesseenntteedd  tthhee  wwaatteerr  ffiinnddiinnggss  ffoorr  wweellll  sseerrvviiccee  

  

MMaarrcchh  33,,  22002211      AApppplliiccaanntt  hhaadd  aammeennddeedd  hhiiss  aapppplliiccaattiioonn  ttoo  bbee  4488..44  ++//--  aaccrree  rreeqquueesstt  

        ffoorr  ttwweennttyy  ((2200))  lloottss  aass  BBaalllliinnggeerr  BBlluuffffss  SSuubbddiivviissiioonn  ––  PPhhaassee  OOnnee  

  

        AApppplliiccaanntt  ppllaannss  ttoo  ffiinnaalliizzee  aa  BBoouunnddaarryy  AAddjjuussttmmeenntt  SSuurrvveeyy  PPllaatt  ooff    

        tthhee  ssuubbjjeecctt  ppaarrcceellss  oonnccee  SSUUPP  rreeqquueesstt  hhaass  bbeeeenn  ccoommpplleetteedd  ffoorr  uussee  

  

MMaarrcchh  99,,  22002211      AApppplliiccaattiioonn  hhaadd  bbeeeenn  sscchheedduulleedd  aass  aann  UUnnffiinniisshheedd  BBuussiinneessss  aaggeennddaa  

iitteemm  ssiinnccee  iitt  wwaass  ddeeffeerrrreedd  ffoorr  ssiixxttyy  ((6600))  ddaayyss  bbyy  tthhee  CCoommmmiissssiioonn  

  

        PPllaannnniinngg  CCoommmmiissssiioonn  rreevviieewweedd  tthhee  aapppplliiccaanntt’’ss  aammeennddeedd  rreeqquueesstt  

aanndd  aapppplliiccaanntt’’ss  tteesstt  wweellllss  ddaattaa  wwaass  iinnccoommpplleettee  dduuee  ttoo  tthhee  wweeaatthheerr  

  

AApprriill  99,,  22002211      TThhee  aapppplliiccaanntt  pprroovviiddeedd  tthhee  MMaarrcchh  99tthh  aanndd  MMaarrcchh  1100tthh,,  22002211  TTeesstt  

WWeellll  RReeppoorrttss  ttoo  FFlluuvvaannnnaa  CCoouunnttyy  ffoorr  tthhee  AApprriill  1133tthh,,  22002211  mmeeeettiinngg  

  

AApprriill  1133,,  22002211      SSppeecciiaall  UUssee  PPeerrmmiitt  rreeqquueesstt  wwaass  RReeccoommmmeennddeedd  AApppprroovvaall  bbyy  aa  55--00  

vvoottee  wwiitthh  tthhee  rreeccoommmmeennddeedd  ccoonnddiittiioonnss  ttoo  tthhee  BBooaarrdd  ooff  SSuuppeerrvviissoorrss  

  

MMaayy  1199,,  22002211      AApppplliiccaattiioonn  hhaass  bbeeeenn  sscchheedduulleedd  aass  aa  PPuubblliicc  HHeeaarriinngg  ffoorr  tthhee  cceennttrraall  

sseewweerr  ssyysstteemm  //  mmaajjoorr  uuttiilliittiieess  rreeqquueesstt  aass  ffiilleedd  bbyy  tthhee  ccaassee  aapppplliiccaanntt  
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JJuunnee  1166,,  22002211      AApppplliiccaattiioonn  wwaass  ddeeffeerrrreedd  ffoorr  3300  ddaayyss  bbyy  tthhee  BBooaarrdd  ooff  SSuuppeerrvviissoorrss  

ffoolllloowwiinngg  tthhee  MMaayy  1199tthh  PPuubblliicc  HHeeaarriinngg  ffoorr  aaddddiittiioonnaall  iinnffoorrmmaattiioonn..    

  

  

Comprehensive Plan: 

 

Land Use Chapter: 

The Comprehensive Plan designates this portion of the property in the Rural Preservation Area of 

the 2015 Comprehensive Plan.  The proposed subdivision appears to meet the intent of the 

Comprehensive Plan, which states that “Rural residential areas conserve open space by clustering 

development or developing on larger lots. Projects should achieve the goal of preserving as much 

open space, and thus rural character, as possible.”  Planning Staff supports the use of a central 

sewer system in order to be able to preserve as much of the open space instead of it being utilized 

for individual drainfields as is typically done under other rural cluster major subdivision requests. 

 

Analysis: 

 

The proposed request is classified as a “major utility” and defined in the Zoning Ordinance as 

“facilities for the distribution, collection, treatment, production, transmission and generation of 

public, private and central utilities including, but not limited to, transmission lines, production 

plants, electrical substations, pumping stations, treatment facilities, information and 

communication facilities”.  Major utilities are permitted by special use permit in the A-1 zoning 

district and are subject to an approved site development plan. 

 

When evaluating proposed uses for a special use permit, in addition to analyzing the potential 

adverse impacts of the use, staff utilizes two (2) general guidelines for evaluation as set forth in 

the zoning ordinance.  First, the proposed use should not tend to change the character and 

established pattern of the area or community: 

 

The portion of the subject properties are located in the Rural Preservation Planning Area with 

existing rural residential single-family dwelling uses on individual well and septic or are vacant, 

undeveloped parcels.  Major utilities require a Special Use Permit in the A-1 zoning district that 

can include central water and sewer systems.  Public water supply is not available to the site nor 

is the availability to connect to a sanitary sewer system.  Therefore, an SUP is required for major 

utilities in order to establish on-site centralized water and sewer systems and the applicant has 

requested an SUP for a central sewer system and is proposing to utilize individual, private wells. 

 

Second, the proposed use should be compatible with the uses permitted by-right in that zoning 

district and shall not adversely affect the use/or value of neighboring property:  This second, 

general guideline is in compliance in the fact that single-family dwelling uses are being proposed 

on the rural cluster lots with a similar conventional and rural cluster lot yield as is required by 

County Ordinances.  The applicant has reduced the proposed residential rural cluster lots from 

fifty (50) lots originally down to twenty (20) lots with the remaining rural cluster lots to be 

located with access off Oak Creek Road.  The previously proposed rural cluster lots with access 

off Courthouse Road have been removed from this request by the applicant back on March 3rd. 
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Neighborhood Meeting: 

 

A neighborhood meeting was conducted on Thursday, December 10, 2020 via a conference call 

due to the Public Health Emergency and the applicant along with his environmental consultants, 

the Community Development Director, Senior Planner, Palmyra Board Member, Columbia 

Planning Commissioner, and several neighborhood residents were on the call with their concerns. 

 

Proposed Water and Sewer: 

 

Central Sewer Systems are being proposed to serve the twenty (20) single-family dwellings.  The 

open space area would not contain individual drainfields as the systems they will be clustered in 

groups of four (4) units for better wastewater treatment purposes.  The applicant is proposing 

twenty (20) individual, private wells to serve all the rural cluster lot homes off Oak Creek Road. 

 

Amended Application Information: 

 

The applicant, he has amended this Special Use Permit request to be a 48.4 +/- acres request for 

twenty (20) rural cluster lots to be located off Oak Creek Road and it is to be known as Ballinger 

Bluffs Subdivision – Phase 1.  At this point, there will no longer be a Phase 2 with twenty-six 

(26) rural cluster lots located off Courthouse Road.  The applicant has a current, active contract 

purchaser who plans to purchase that property from him and it is no longer a part of this request. 

 

The applicant, he has provided the Yield Plan revisions that were required by Ordinance based 

upon the Planning and Community Development Staff members review of his resubmittal plans:  

Contours have been added to the formerly obscured areas; all the slopes greater than 20% are 

hatched and they have been removed for the most part from the proposed plans; and Stream 

buffers have been added along Ballinger Creek. Generally, these items have been shown on the 

applicant’s Sketch Plan and they will be shown further on the Site Development Plans and Plats.   

 

The applicant has provided this update on Groundwater Availability:  I am installing two test 

wells that can later become private wells for two lots.  The wet weather has delayed installation 

of these wells.  Reports on the capacities of these wells will be submitted prior to the Planning 

Commission meeting.  The Planning Commission will need to determine if there is adequate time 

to review the independent findings on the two (2) test wells given that the application was 

amended on March 3rd and the applicant will provide these findings by their March 9th meeting. 

The applicant provided updated test well information for the April 13th Planning Commission 

meeting and the Planning Commission acted upon the Special Use Permit for subdivision request 

 

The applicant has been working and consulting with the Virginia Department of Health – Blue 

Ridge Health District Environmental Health staff on his proposed test wells and based upon the 

hydrogeological report that he filed in order to determine if there is indeed adequate groundwater 

availability for the proposed rural cluster subdivision. The applicant, as stated above will provide 

the test well results to determine what type of groundwater is available prior to the next Planning 

Commission meeting.  The reduction of the rural cluster lot yield from fifty (50) lots to less than 

half that amount at twenty (20) lots is a solid reduction by the applicant in this zoning request. 
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Board of Supervisors Meeting: 

 

The applicant, along with his central sewer systems consultant, provided the Board members and 

the general public, with detailed information on the proposed operation, maintenance and long-

term viability of the applicant’s proposed central sewer systems to be utilized as a part of this 

rural cluster major subdivision request.  Adjacent Property owners had some additional questions 

that they felt needed to be answered and they were forwarded onto the VDH – Blue Ridge Health 

District staff that have reviewed the proposed central sewer systems as proposed by the applicant.  

VDH review staff members have answered those questions with the information provided and 

they will perform a more detailed review once the plans are submitted by the applicant for VDH 

permit approval.   The VDH responses are provided in the Board of Supervisors meeting packet.  

 

Recommended Conditions: 

 

If approved, the Planning Commission and Staff recommends the following conditions: 

 

1. The design, construction, operation and maintenance of the central sewer systems shall 

comply with all County, State and Federal requirements as not to have a detrimental 

impact on Ballinger Creek, surrounding properties, or the water supply of the existing 

properties. 

2. Pursuant to Section 19-6-6 of the Subdivision Ordinance, a bond shall be required with 

surety in an amount and form acceptable to the County Attorney, to insure that the 

proposed infrastructure improvements are all completed at the expense of the developer. 

3. For construction of the central sewer systems occurring adjacent to existing development, 

adequate dust and siltation control measures shall be taken to prevent adverse effects on 

the adjacent properties.  All construction activity for the central utility systems shall occur 

between dawn and dusk, Monday through Friday. 

4. The homeowners association or another owner of these utilities as approved by the State 

Corporation Commission shall be responsible for all maintenance of the on-site central 

sewer systems in perpetuity, and the responsibility for maintenance shall not be borne by 

Fluvanna County or any other public agency.   

5. The utility systems permitted by the Special Use Permit shall be limited to the 

development areas shown on the Ballinger Bluffs rural cluster development plans and any 

expansion of the system will require an amendment to the Special Use Permit. 

6. The Board of Supervisors, or its representative, reserves the right to inspect the property 

for compliance with these conditions at any time. 

 

Suggested Motion: 

 

I move that the Board of Supervisors (Approve / Deny / Defer) SUP 20:02, a request for a special 

use permit to allow for a central sewer system / major utilities with respect to 48.4 +/- acres of 

Tax Map 31 Section A Parcel 41 and Tax Map 31 Section 1 Parcel A subject to the six (6) 

conditions listed in the staff report. 
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   Board of Supervisors Meeting Public Comment 

     June 2, 2021   

Hello, 

My name is Lois Fulks at 331 Oak Creek Road in Palmyra, VA, the property 

immediately adjacent to the proposed Ballinger Creek subdivision.  Thank you for 

allowing Fluvanna County citizens the opportunity to speak.  My personal interest 

is to protect property rights now and in the future for any owners of 331 Oak 

Creek Road, as well as my surrounding neighbors. 

Question: Are we considering Mr. Miller’s SUP for central septic proposal in an 

out-of-order chronology?  Should we settle the water issue first, and once that is 

completed, then entertain the special use permit that he proposes?  We know 

that this area of the county is problematic for water, as many neighbors have 

already reported individual difficulties, well failure, etc.   What happens to 

homeowners on 0.35 acres whose wells fail and there is simply no more land 

available to dig another well?  

Mr. Miller’s 11-acre plan of 20 houses, each house on 0.35 acres & each house 

with its own well, is the highest density of wells ever approved in Fluvanna 

County, many of which are within 400 feet of eight other wells.  At least 12 of the 

proposed wells are within 250 feet of my property line, and at least 3 of the large 

experimental septic/drainage systems are within 50-100 feet of my property line, 

meaning that my well and spring are directly threatened by this project, as are my 

neighbor’s creeks and springs which continue to flow downward from his higher 

elevation, though many current Palmyra neighbors have been silenced by Mr. 

Miller’s current and coercive land deal agreements.  Miller’s central septic and 

drainage system proposal is experimental because it has never been tested in 

Fluvanna County, or even in the state of Virginia.   

There is a naturally-occurring sloped drainage area in the center of his subdivision 

that flows as a creek every Spring, flowing downhill through his property to mine. 

He plans to place a large central storm water basin collection unit there. It is not 

clear to me how this will affect his property except to sit on an intermittently-

flowing small creek and fill up his basin faster with naturally occurring water flow. 

Is the EPA aware of this?  
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Even more alarming to me is the posterior storm water management basin (SWM-

2) on the proposed plat which appears to sit right on a flowing creek, and the 

West-water treatment unit (WTU-5) actually crosses that flowing creek.  Is the 

EPA aware of this? 

Unpredictable weather may have a huge impact on the success or failure of the 

proposed systems: During periods of hot arid climate, wells in this area have 

historically been severely limited in GPM output, or have even dried up 

altogether.  How will the county manage this issue for multiple crowded cluster-

homes with wells that falter or fail? 

During periods of very wet climate when standing water puddles for days, as it 

often does here in winter and spring, laws of physics dictate that ground effluent 

drainage will simply not be optimal with the risk of it then becoming the flowing 

stench-filled non-draining stagnation problem that is feared.  

Additionally, some of Fluvanna County’s basic planning regulations have not been 

met with Mr. Miller’s current proposals for Oak Creek Road.   

A. Planning & Zoning Guidelines (page 71, part B section 1) says “The proposed 

use should not tend to change the character and established pattern of the area 

or community”:  

Addressing section 1: Experimenting with multiple untested central septic 

systems on land that likely does not perk, to be tested in the midst of 20 newly 

constructed houses each built on 0.35 acres in an 11-acre area is a huge risk with 

no margin for error, using 20 wells in a very small water-problematic area 

automatically changes and threatens the character and established pattern of the 

rural Oak Creek Road community. 

B.  Same Planning & Zoning Guidelines Page 71, part B, Section 2 says “Proposed 

use should be compatible with the uses permitted by-right in that zoning district 

and shall not adversely affect the use/or value of neighboring property”.   

Addressing section 2:  Mr. Miller’s central septic/drainage systems are an 

experiment, as above, not by-right. Mr. Miller can by-right create specially treated 

single-use individual septic drain fields in the traditional way that has already 

proved itself in Virginia and in Fluvanna County.  In this way, the natural drainage 
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of the land with Health Department oversight determines the number of houses 

to be built, which is as it should be. 

Adverse effects to adjacent properties such as dried up wells & springs, soil 

erosion, silt build-up, and soil and water contamination which threatens springs 

and small creeks, larger Ballinger Creek, nearby rivers, and ultimately the 

Chesapeake Bay, stench of poorly functioning collection units will likely happen 

slowly over months or years and simply cannot be known until time has passed, 

leaving all of us to deal with the fall-out of decisions made regarding this proposal 

at this time.   

Relating to my own situation:  What protection is offered to 331 Oak Creek Road 

owners, and what happens if I am unable to stay on my land and/or unable to sell 

because of adverse consequences listed, even 10, 15, or 20 years from now? 

C.   Page 8 (of 18) of the Fluvanna County General Planning Information states 

under Residential Density & Dimensional Requirements: “Density 2.9 dwellings 

per acre with central water and sewer”.  Mr. Miller’s plan meets neither of these 

requirements.  He does not have central water, and he does not have a sewer 

because the effluent will not be transported to a treatment facility. 

Decisions made today set precedence and directly impact all future similar 

decisions in multiple areas of Fluvanna County.  Unless the county is prepared to 

eventually provide central water and sewer to Mr. Miller’s and others’ future 

cluster residential subdivisions, now is the time to say NO to the special use 

permit requested for centralized septic drainage systems as proposed by Mr. 

Miller to avoid excessive environmental & financial risk and permanent 

headaches for Fluvanna County.   
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January 28, 2021 

 

Douglas Miles 

Community Development Director 

Fluvanna County 

P.O. Box 540 

Palmyra, VA 22963 

 

RE:   SKETCH PLAN FOR BALLINGER BLUFFS SUBDIVISION 

  

Dear Douglas: 

 

Enclosed are 3 copies of the revised Yield Plan, and 3 copies of the revised Boundary Line Adjustment Plat 

for Ballinger Bluffs Subdivision.   

 

YIELD PLAN REVISIONS 

1. Contours have been to the obscured areas. 

2. Slopes greater than 20% are hatched. 

3. Stream buffers have been added to the Yield Plan. 

4. The street intersection at Lots 29 and 42 has been revised as requested.  This resulted in the loss 

of one lot so the total number of lots has been reduced from 47 to 46. 

5. This should address all of staff comments on the Yield Plan.  Once the Yield Plan is approved by 

Staff, I will revise the Cluster Plan and submit 10 full sets of plans. 

 

BOUNDARY LINE ADJUSTMENT PLAT REVISION 

1. The revised boundary line adjustment plat showing “Area Z” to be removed from TMP 31-1-A 

and added to TMP 31-A-41. The new property line will follow the centerline of Ballinger 

Creek.  This will allow Phase 1 to become a standalone cluster subdivision of TMP 31-A-41, and 

Phase 2 to become a standalone Cluster Subdivision of TMP 31-1-A.  Each phase will have as 

many lots as allowed by the approved yield plan for the respective parcel. 

 

ADEQUATE GROUNDWATER SUPPLY 

Although the Groundwater Assessment Study clearly shows that there is more than sufficient 

groundwater for this subdivision, I will agree to the following additional measures provided staff 

confirms that it will meet the requirements of Section 19-8-2. 

 

1.  Install two test wells that can later be used for subdivision lots.  The location of the wells will be 

at my choosing. 

2. Perform a 24-hour hydrogeologic test on one of the wells while monitoring the water level in the 

other well.   

3. To provide even more evidence that there is sufficient groundwater for this subdivision, I will 

agree to a condition of Sketch Plan Approval that the Preliminary Subdivision for Phase 2 cannot 

be approved by staff until there are a minimum of 5 houses and wells constructed on Phase 1. 

 

 

 

440 Premier Circle, Suite 200 

Charlottesville, VA  22901 

Phone: 434.882.0121 

www.meridianwbe.com 

 

Engineering • Surveying • Planning      
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Please let me know if you need additional information. 

 

Sincerely, 
 

 
 

Timothy Miller, P.E., L.S. 
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March 3, 2021 

 

Douglas Miles 

Community Development Director 

Fluvanna County 

P.O. Box 540 

Palmyra, VA 22963 

 

RE:   SUB 20-33: SKETCH PLAN FOR BALLINGER BLUFFS SUBDIVISION 

  

Dear Douglas: 

 

This is to inform you that a contract to purchase TMP 31-1-A (Ballinger Bluff Subdivision – Phase 2) has 

been signed by Tadpole Land & Trail Conservancy (Buyer) and Quigley Properties, LLC (Seller) 

 
I am requesting that Phase 2 be removed from SUB 20-33: Sketch Plan for Ballinger Bluff Subdivision. 

 

Please let me know if you need additional information. 

 

Sincerely, 
 

 
 

Timothy Miller, P.E., L.S. 

440 Premier Circle, Suite 200 

Charlottesville, VA  22901 

Phone: 434.882.0121 

www.meridianwbe.com 

 

Engineering • Surveying • Planning      

BOS 2021-06-16 p.306/320



FLUVANNA COUNTY BOARD OF SUPERVISORS 
MEETING PACKAGE ATTACHMENTS 

Incl? Item 

☒ BOS Contingency Balance Report  

☐ Building Inspections Report 

☒ Capital Reserve Balances Memo  

☐ CARES Fund Balance Memo 

☐ Fluvanna County Bank Balance and Investment Report  

☒ Unassigned Fund Balance Report 

☒ VDOT Monthly Report & 2020 Resurfacing List 

☐ CARES Act Memo to Localities - 1st Round 

☐ CARES Act Memo to Localities - 2nd Round 

☐ Updated CARES Act US Treasury Guidance  

☐  
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 P.O. Box 540 
Palmyra, VA 22963 

(434) 591-1910 
Fax (434) 591-1911 

www.fluvannacounty.org “Responsive & Responsible Government” 

COUNTY OF FLUVANNA 

 

The FY21 BOS Contingency line balance is as follows: 
 

Beginning Original Budget: $150,000 

Less: Registrar’s Office Relocation – 07.01.20 -$20,000 

Less: Fire & Rescue Fleet Study – 08.05.20 -$1,112 

Less: Registrar’s Office Relocation – 08.19.20 -$5,400 

Less: Fluvanna Hiring Event – 11.04.20 -$2,000 

Less: Drug Court County Match – 12.02.20 -$45,000 

Less: Fork Union Training Building Design – 01.20.21 -$22,460 

  

  

Available: $54,028 

 

MEMORANDUM 
Date: June 16, 2021 
From: Tori Melton – Management Analyst 
To: Board of Supervisors 
Subject: FY21 BOS Contingency Balance 
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 P.O. Box 540 
Palmyra, VA 22963 

(434) 591-1910 
Fax (434) 591-1911 

www.fluvannacounty.org “Responsive & Responsible Government” 

COUNTY OF FLUVANNA 
 

MEMORANDUM 
 
Date: 

 
June 16, 2021 

From: Tori Melton, Management Analyst 
To: Board of Supervisors 
Subject: FY21 Capital Reserve Balances 
 
 
The FY21 Capital Reserve account balances are as follows: 
 
County Capital Reserve: 
 
FY21 Budget Allocation: $200,000 

FY20 Carryover  $267,970 

Total FY21 Budget: $467,970 

Add: FY20 Closed CRM Projects -06-26-20 $11,308 

Less: SCADA System Room HVAC – 07.01.20 -$30,300 

Less: Public Safety Building HVAC – 07.01.20 -$9,325 

Less: Carysbrook Gym Heating System Replacement – 12.17.20 -$34,347 

Less: FUSD Roof Replacement - 01.06.21 -$5,700 

Less: HVAC Unit Replacement at The Old Stone Jail – 02.03.21 -$3,166 

Less: Replacement Roof for Pleasant Grove Summer Kitchen – 02.03.21 -$11,200 

Less: Lektriever Filing System Repair – 03.17.21 -$3,723 

Add: FY21 Closed CRM Projects – 03.30.21 $5,568 

  

FY21 Available: $387,085 
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Schools Capital Reserve: 
 
FY21 Budget Allocation: $200,000 

FY20 Carryover  $224.903 

Total FY21 Budget: $424,903 

Less: FCHS Compressor Replacement – 07.01.20 -$6,000 

Less: FCHS HVAC Condenser Replacement – 08.05.20 -$24,000 

Less: FCHS Cooling Tower – 08.19.20 -$10,975 

Add: Closed CRM Projects -09.24.20 $1,231 

Less: Two Bus Engine Replacements – 03.17.21 -50,000 

Less: Central Elementary Asphalt Repair – 04.07.21 -5,000 

  

FY21 Available: $330,159 
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Culpeper District, Louisa Residency  

Fluvanna County Monthly Report: June 2021  

  

  

Fluvanna Mileage, Structures  

PRIMARY MILES  SECONDARY MILES  STRUCTURES  TOTAL MILES  

102.34  598.62  75  700.96  

  

  

Fatal Accidents  

DATE  LOCATION  ALCOHOL  RESTRAINT  

*Of the 819 fatalities in VA in 2018, 126 were related to distracted driving and 298 were motor vehicle 
occupants not wearing a seatbelt.  
**10% of all drivers do not wear a seatbelt. Of all driver fatalities, 50% are from the 10% that do not 

wear a seatbelt if the option was available.   

 

Link to Smart Scale Information 

Link to Smart Scale Projects (Filter for Fluvanna Co. Projects)  

 

Fluvanna County Smart Scale Projects: 

• Rt. 53/1015 Turkeysag Roundabout 

• Rt. 600/618 Lake Monticello Left Turn Lane  

• Rt. 250/631 Troy Rd Roundabout 

  

Smart Scale Round 4 Key Dates:  

• February 2020, Project Review  

• March 1 - April 17, 2020, Pre-application Deadline  

• August 17, 2020, Application Deadline  

• June 2021, CTB approval of Six Year Improvement Plan 

  

 

 Projects:  

PROJECT  LAST MILESTONE  NEXT MILESTONE AD DATE  

Rt. 656 Bridge Rehabilitation  

(0656-032-6070, SR01) 
CN Begins 

Expected Completion 

Sept 2021 
 

Route600/618Intersection 

Improvements (UPC 111739)  
Floodplain Analysis Scoping  

FEB 

2023/4 
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Additional Road Projects:  

• On-Call Pipe Replacements PR07-967-255, (UPC 106020)  

• District Wide Guardrail Repair and/or Replacement GR07-967-269, (UPC 106849)   

• District Wide ADA Compliance ADA7-967-317, (UPC 108027)   

• On-Call District Wide Pavement Marking TS07-967-325 (UPC 108282)  

 

State-Force and District-Wide Bridge Projects:  

 

• District Wide Bridge Deck Cleaning and Washing BRDG-967-241, (UPC 105980);  

• District Wide Bridge Maintenance BRDG-967-240, (UPC 105979);  

• Route 623 over Venable Creek, Completed;  

• Route 53, .5 miles S of Lake Monticello Rd - Emergency Pipe Replacement; Completed;  

• Route 616 Soil Nailing Slope Repair; Completed;  

• Rt. 15 N and S of CVEC – Pipe Replacements; Completed; 

• Rt. 250 W of Correctional Center – Pipe Replacement; Completed; 

• Rt. 15 Entrance Pipe over Raccoon Creek; CN Scheduled for July 

• Rt. 6 E of Rt. 624 – Pipe Replacement; CN Scheduled for July 

 

Resurfacing Projects:   

The list for the 2021 Resurfacing Schedule has been finalized, and the map is located below. Customers can 
view VDOT’s resurfacing schedule and route status on VDOT’s public website via the following link: 
http://www.virginiaroads.org/ (Select "Web Maps" and “Statewide Paving Status”) 
 

  

 

 

                                                                                          

 

 

   

Fluvanna County Resurfacing 

Plant Mix Surface Treatment 

Schedule Miles Cost/Estimate Schedule Miles Cost/Estimate 

2019 4.94 $863.675 2019 43.65 $590,849 

2020 --- --- 2020 55.52 $421,558 

2021 --- --- 2021 16.07 $229,394 
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Traffic Engineering  

Studies under Review:  

• Route 250 speed study, from Route 631 to Route 15  

• Route 1040, Broken Island Rd Centerline Removal due to installment issues 

• Route 616 Corridor Safety Study 

 

Completed Studies:  

• Route 250/708 Right Turn Lane Warrant Analysis review completed 

o Turn lane not warranted 

o Shoulder Widening project completed Dec 2020 

• Routes 652, 655, 656 Centerline Pavement Markings review completed 

o Routes 655 & 656 do not meet minimum width (18ft) or minimum VPD (500) 

o Route 652 does not meet minimum VPD 

• Route 53 shoulder safety improvements (proximity 4800 block +/-); Curve warning signs 

installed  

• Fire Station signs along roadway by Fork Union Fire Station on Route 15 installed  

• Speed limit and signage study at intersection of Route 761 and Route 620 installed  

• Route 15 at Route 644 Speed Study; 

o Speed limit reduction not warranted  

• Centerline Marking on Rt. 613, Bybees Church Rd; Approved, Installation completed, 

8/17/2020 

• Route 1066, Rosewood Drive- 25 speed limit sign installed 3/31/2020  

• Route 53 High School Speed Limit Reduction; pursuing study agreements from School Board 

• Route 600 speed study, from Abbey Rd to Broken Island Rd 

o Speed limit reduction not warranted 

• Route 649, Central Plains Road Speed Study 

o Recommended 50/45mph for trucks; sign installation pending 

  

County Safety and Operational Improvements:   

• Route 250 at Route 631 (Troy Rd): grading to improve sight distance is completed  

• Route 600 at Broken Island Rd: Request for safety improvements to improve visibility at the 

curve; Larger chevron signs and puppy track pavement markings have been installed  

• Village of Palmyra Traffic Circle: County and VDOT staff plan to simulate EMS response prior 

to installing pavement markings;  

• Route 53 at Route 660 (Cunningham): VDOT continues to evaluate this intersection for 

interim and long-term safety improvements  

• Route 629/631 intersection review and grading work completed  

• Digital Speed Display Signs (ongoing)  

• Route 1037 Lexie Lane No Outlet Sign to be resized and relocated; completed 7/7/2020 

• Route 53 at Turkey Trail white delineator posts replaced on 6/23/2020 
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• Route 656/624: Request for curve warning signage and improvements to visibility 

o Unable to reach property owner 

• Rt. 6/659 Sight Distance Review; in progress 

• Rt. 616 & 600; Radar Feedback Signs (ongoing) 

• Rt. 53/660 & Rt. 600/618 Stop Bar installed 

 

 

Local Assistance Programs 

 Transportation Alternatives Program 

o Palmyra Sidewalk, Parking, and Traffic Improvements 

o Application Due July 1 

 

Area Land Use 

Residency Area Land Use Staff have issued 29 permits in 2021 

 

 
 Zion Crossroads Corridor Improvement Study (link) – The webpage is live for the Zion Crossroads Corridor 

Improvement Study (Routes 15 and 250), Fluvanna & Louisa Counties. This small area study, which is 

supported by stakeholders from VDOT, Fluvanna and Louisa counties and the Thomas Jefferson Planning 

District Commission. The study is evaluating vehicle, transit, bicycle, and pedestrian accommodations along 

Route 15 (James Madison Highway) between the intersections of Sommerfield Drive and Starlite Park as 

well as along Route 250 (Three Notch Road/Richmond Road) between Route 631 (Troy Road) and Route 

613 (Poindexter Road). The purpose of the study is to develop short-, mid-, and long-term community-

supported transportation solutions to provide safe travel for all uses and users of the roadway. The results 

from this study will be reviewed and potential transportation projects will be developed and presented for 

feedback in early 2021. The study is scheduled for completion in mid-2021.    

 

Maintenance Activities  

• VDOT crews in Palmyra and Zion Crossroads Area HQ have responded to 526 Work Orders in 

FY21.  Top activities have been dead animal removal and fallen tree/limb clearing.   

 

BOS Manual:  

http://www.virginiadot.org/business/resources/local_assistance/BOSmanual.pdf    

Project Name Routes/Address
Submission 

Type

VDOT 

Contact

VDOT 

Received Date

Locality Due 

Date

VDOT Comment 

Date
Status

Hourihan Minor 

Subdivision

605-18 Shannon Hill  Rd 

Columbia VA

Preliminary 

Plat Review,

John 

Wilson 4/28/2021 6/11/2021 5/26/2021

Review Complete - 

Acceptable
Hilsinger Minor 

Subdivision 636-TMP 17-A-26E

Final Plat 

Review,

Mark 

Wood 4/29/2021 6/11/2021 5/20/2021

Review Complete - 

Acceptable

Geralline Fortune Family 

Subdivision 600-TMP 9-A-18

Final Plat 

Review,

John 

Wilson 4/28/2021 6/11/2021 5/7/2021

Review Complete - 

Acceptable

Glen Bateman Jr Family 

Subdivision

631-1307 HUNTERS LODGE 

RD TROY VA 22974

Final Plat 

Review,

John 

Wilson 5/10/2021 6/24/2021 5/26/2021

Review Complete - 

Revision Required

Christian Associates 

Contractors Storage Yard 618-TMP 9-A-12

Preliminary 

Plan,

John 

Wilson 5/20/2021 7/2/2021 Review Underway

High Point Subdivision 678-Miles Jackson Road

Final Plat 

Review,

Mark 

Wood 5/20/2021 7/2/2021 Review Underway

South Boston Self Storage 600-TMP 18-A-53

Preliminary 

Plat Review,

John 

Wilson 5/20/2021 7/2/2021 Review Underway

Cunningham Solar Project 600-TMP 18-A-44 Site Plan,

John 

Wilson 5/20/2021 7/2/2021 Review Underway

Fluvanna County Plan/Plat Received April-May 2021
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E. Alan Saunders, P.E., CCM 

Resident Engineer  

VDOT Louisa Residency  

540-967-3710  
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 P.O. Box 540 
Palmyra, VA 22963 

(434) 591-1910 
Fax (434) 591-1911 

www.fluvannacounty.org “Responsive & Responsible Government” 

COUNTY OF FLUVANNA 

 

 

FY20 Year End Audited Total Unassigned Fund Balance: $19,939,645 

Unassigned Fund Balance – 12% Target Per Policy: $9,522,851 

Unassigned Fund Balance – Excess Above Policy Target: $10,416,794 

Add: FY21 Reassessment Budget Transfer $66,515 

Less: FY20-21 County Carryover Request – 11.04.20 -$153,447 

Less: FY20-21 Schools Carryover Request – 11.04.20 -$400,000 

Less: FY20-21 Sheriff’s Office Volunteer Funds Carryover – 11.18.20 -$3,575 

Less: FY21 Fork Union Property Site Development – 01.20.21 -$111,360 

Less: FY20-21 Broadband Grant Carryover Request – 02.03.21 -$375,000 

Less: FY21 Admin Building Basement Remodel Prep Work – 03.03.21 -$60,794 

Less: FY20-FY21 Automatic Carryovers -$56,625 

Less: FY22 CIP – 04.21.21 -$1,676,569 

Less: FY21 Purchase of Fluvanna TMP 51 A 138 and 51 A 139 – 05.05.21 -$30,000 

Current Unassigned Fund Balance $7,615,939 

 

MEMORANDUM 
Date: June 16, 2021 
From: Tori Melton – Management Analyst 
To: Board of Supervisors 
Subject: Unassigned Fund Balance  
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